
CHARTER OF THE CITY OF SAN DIEGO 
 

Section 35 
 

1.  Original Charter section approved by voters April 7, 1931 
 
 Section 35.  PURCHASING AGENT.  The Purchasing Agent shall make 
all purchases of supplies, materials, equipment, and insurance required by the 
various Departments or offices of the City, except as may be otherwise provided 
by the Council or this Charter.  He shall prepare in consultation with the 
administrative officers of the City, standard specifications, for all supplies, 
materials, equipment, and insurance necessary for use by the various 
Departments or offices of the City. 

Before making any purchase or sale, the Purchasing Agent shall give 
opportunity for competition under such rules and regulations, and with such 
exceptions, as the Council may by ordinance provide.  The Council shall have 
power to provide under such rules and regulations that any used, obsolete or 
depreciated personal property belonging to the City may be sold, exchanged or 
otherwise disposed of to the best advantage of the City without competitive 
bidding.  Supplies shall be furnished upon requisition either from the stores under 
the control of the Purchasing Agent or by purchase and whenever so furnished, 
shall be paid for by the Department or office furnished therewith.  It shall be his 
duty to inspect or cause to be inspected all purchases, and reject any of those 
which are not up to said standard specifications, and he shall not approve any 
bid or voucher for articles which are not in conformity with specifications, or 
which are at variance with any contract.  The Purchasing Agent shall not furnish 
supplies to any Department or office unless there be to the credit thereof an 
available unencumbered balance sufficient to pay for such supplies. 

Materials, supplies or equipment not needed by a Department or office, 
but necessary to another Department or office, may be transferred by the 
Purchasing Agent and a proper record made of the transaction.  He shall have 
charge of such storerooms and warehouses of the City as the Manager may 
provide or the Council by ordinance may authorize.  The Council may, upon 
recommendation of the Manager, authorize the Purchasing Agent to purchase 
materials, supplies, or equipment in common use by the Departments and offices 
in large quantities and store the same until requisitioned by the Departments or 
offices for use.  The Council shall provide a sufficient revolving fund in the annual 
appropriation ordinance of an adequate amount for the purpose of creating a 
store’s account and stock for future supply of the Departments and offices when 
needed. 



The Purchasing Agent shall prepare a perpetual inventory account of all 
materials, supplies, equipment, insurance and other purchases, and include 
thereon a list of all real and personal property belonging to the City, and may 
require the Departments to furnish him with an Inventory of all personal property 
on hand at the beginning of the budget year or at the end of the fiscal year; he 
shall file the original of such inventory account with the City Clerk and deliver a 
copy to the Auditor and Comptroller, and retain a copy for his office; once each 
year, or more often if required by the Auditor and Comptroller or upon demand of 
the Council, said Purchasing Agent shall amend and revise said inventory 
account so as to keep said inventory account up to date.  He shall keep a record 
of all sources of supply, of all quotations received, of all awards made, of all 
inspections, of all requisitions filed, and of all vendors furnishing commodities to 
the City.  He shall perform such other duties as may be prescribed by general 
law or ordinance or by the Manager. 
 
2.  Amendment voted 03-10-1953; effective 04-20-1953 
 
 Section 35.  The Purchasing Agent shall make all purchases of supplies, 
materials, equipment, and insurance required by the various Departments or 
offices of the City, except as may be otherwise provided by the Council or this 
Charter.  He shall prepare a consultation with the administrative officers of the 
City standard specifications for all supplies, materials, equipment, and insurance 
necessary for use by the various Departments or offices of the City. 

In purchasing any supplies, materials, equipment and insurance required 
by the various Departments or offices of the City, if the cost of said supplies, 
materials, equipment and insurance exceeds in amount the sum of $5,000.00, no 
such purchase shall be made without advertising for sealed proposals therefor.  
Notices calling for such sealed proposals shall be published for one day in the 
official newspaper of the City, and a contract let for such purpose only after the 
expiration of ten days following said advertising.  If the cost of the said supplies, 
materials, equipment and insurance required by said City exceeds the sum of 
$1,000.00, but is not in excess of $5,000.00, the said purchase may be made by 
said Purchasing Agent without advertising for sealed proposals, but not until said 
Purchasing Agent has secured competitive prices from merchants or other 
persons interested in making the sale to said City and not until the Purchasing 
Agent has been authorized by the Council to make such purchase.  Purchases of 
supplies, materials, equipment and insurance required by the various 
Departments or offices of the City which do not exceed the sum of $1,000.00 in 
cost may be made b the Purchasing Agent directly upon the request of the 
department interested. 



 The Council shall by ordinance provide for the sale, exchange or other 
disposal by the Purchasing Agent of any surplus used, obsolete or depreciated 
personal property belonging to the City. 
 The Council by resolution may order the purchase without advertising for 
bids of surplus commodities from the United States of America, or any agency 
thereof, or from any other public corporations, state or municipal, or any agency 
thereof.  The Council may also authorize said Purchasing Agent to sell to any 
other public corporation, state or municipal, any supplies, material and equipment 
which said City may have been able to purchase in quantity at a reduced priced. 
 Supplies shall be furnished upon requisition either from the stores under 
the control of the Purchasing Agent or by purchase, and whenever so purchased 
shall be paid for by the Department or office furnished therewith.  It shall be the 
duty of the Purchasing Agent to inspect or cause to be inspected all purchases, 
and reject any of those which are not up to the standard specifications provided 
therefor, and he shall not approve any bid or voucher for articles which are not in 
conformity with specifications, or which are at variance with any contract.  The 
Purchasing Agent shall not furnish supplies to any Department or office unless 
there be to the credit thereof an available unencumbered balance sufficient to 
pay for such supplies. 
 Materials, supplies or equipment not needed by a Department or office, 
but necessary to another Department or office, may be transferred by the 
Purchasing Agent and a proper record made of the transaction.  He shall have 
charge of such storerooms and warehouses of the City as the Manager may 
provide or the Council by ordinance may authorize.  The Council may, upon 
recommendation of the Manager, authorize the Purchasing Agent to purchase 
materials, supplies, or equipment in common use by the Departments and offices 
in large quantities and store the same until requisitioned by the Departments or 
offices for use.  The Council shall provide a sufficient revolving fund in the annual 
appropriation ordinance of an adequate amount for the purpose of creating a 
store’s account and stock for future supply of the Departments and offices when 
needed.   
 The Purchasing Agent shall prepare a perpetual inventory account of all 
materials, supplies, equipment, insurance and other purchases, and include 
thereon a list of all real and personal property belonging to the City, and may 
require the Departments to furnish him with an inventory of all personal property 
on hand at the beginning of the budget year or at the end of the fiscal year.  He 
shall file the original of such inventory account with the City Clerk and deliver a 
copy to the Auditor and Comptroller, and retain a copy for his office.  Once each 
year, or more often if required by the Auditor and Comptroller or upon demand of 
the Council, said Purchasing Agent shall amend and revise said inventory 



account so as to keep said inventory account up to date.  He shall keep a record 
of all sources of supply, of all quotations received, of all awards made, of all 
inspections, of all requisitions filed, and of all vendors furnishing commodities to 
the City.  He shall perform such other duties as may be prescribed by general 
law or ordinance or by the Manager. 
 
3.  Amendment voted 11-04-1958; effective 02-19-1959 
 

Section 35.  PURCHASING AGENT.  The Purchasing Agent shall make 
all purchases of supplies, materials, equipment, and insurance required by the 
various Departments or offices of the City, except as may be otherwise provided 
by the Council or this Charter.  He shall prepare in consultation with the 
administrative officers of the City standard specifications for all supplies, 
materials, equipment, and insurance necessary for use by the various 
Departments or offices of the City. 
 In purchasing any supplies, materials, equipment and insurance required 
by the various Departments or offices of the City, if the cost of said supplies, 
materials, equipment and insurance exceeds in amount the sum of $5,000.00, no 
such purchase shall be made without advertising for sealed proposals therefor.  
Notices calling for such sealed proposals shall be published for one day in the 
official newspaper of the City, and a contract let for such purpose only after the 
expiration of ten days following said advertising.  If the cost of the said supplies, 
materials, equipment and insurance required by said City exceeds the sum of 
$1,000.00, but is not in excess of $5,000.00, the said purchase may be made by 
Purchasing Agent without advertising for sealed proposals, but not until said 
Purchasing Agent has secured competitive prices from merchants or other 
persons interested in making the sale to said City and not until the Purchasing 
Agent has been authorized by the Council to make such purchase.  Purchases of 
supplies, materials, equipment and insurance required by the various 
Departments or offices of the City which do not exceed the sum of $1,000.00 in 
cost may be made by the Purchasing Agent directly upon the request of the 
department interested. 
 The Council shall by ordinance provide for the sale, exchange or other 
disposal by the Purchasing Agent of any surplus, used, obsolete or depreciated 
personal property belonging to the City. 
 The Council by resolution may order the purchase without advertising for 
bids of surplus commodities from the United State of America, or any agency 
thereof, or from any other public corporation, state or municipal, or any agency 
thereof.  The Council may also authorize said Purchasing Agent to sell to any 
other public corporation, state or municipal, any supplies, material and equipment 
which said City may have been able to purchase in quantity at a reduced price. 
 Supplies shall be furnished upon requisition either from the stores under 
the control of the Purchasing Agent or by purchase, and whenever so purchased 
shall be paid for by the Department or office furnished therewith.  It shall be the 
duty of the Purchasing Agent to inspect or cause to be inspected all purchases,  



and reject any of those which are not up to the standard specifications provided 
therefor, and he shall not approve any bid or voucher for articles which are not in 
conformity with specifications, or which are at variance with any contract.  The 
Purchasing Agent shall not furnish supplies to any Department or office unless 
there be to the credit thereof an available unencumbered balance sufficient to 
pay for such supplies. 
 Materials, supplies or equipment not needed by a Department or office, 
but necessary to another Department or office, may be transferred by the 
Purchasing Agent and a proper record made of the transaction.  He shall have 
charge of such storerooms and warehouses of the City as the Manager may 
provide or the Council by ordinance may authorize.  The Council may, upon 
recommendation of the Manager, authorize the Purchasing Agent to purchase 
materials, supplies, or equipment in common use by the Departments and offices 
in large quantities and store the same until requisitioned by the Departments or 
offices for use.  The Council shall provide a sufficient revolving fund in the annual 
appropriation ordinance of an adequate mount for the purpose of creating a 
store’s account and stock for future supply of the Departments and offices when 
needed. 
 The Purchasing Agent shall keep a record of all sources of supply, of all 
quotations received, of all awards made, of all inspections, of all requisitions filed, 
and of all vendors furnishing commodities to the City.  He shall perform such 
other duties as may be prescribed by general law or ordinance or by the 
Manager. 
 
4.  Amendment voted 11-04-1975; effective 12-1-1975 
 
Section 35: Purchasing Agent 

The Purchasing Agent shall make all purchases of supplies, materials, 
equipment, and insurance required by the various Departments or offices of the 
City, except as may be otherwise provided by the Council or this Charter. He 
shall prepare in consultation with the administrative officers of the City standard 
specifications for all supplies, materials, equipment, and insurance necessary for 
use by the various Departments or offices of the City. 
 
In purchasing any supplies, materials, equipment and insurance required by the 
various Departments or offices of the City, if the cost of said supplies, materials, 
equipment and insurance exceeds a sum to be established by ordinance of the 
City Council, no such purchase shall be made without advertising for sealed 
proposals therefor. Notices calling for such sealed proposals shall be published 
for one day in the official newspaper of the City, and a contract let for such 
purpose only after the expiration of ten days following said advertising. If the cost 
of the said supplies, materials, equipment and insurance required by said City 



falls within a dollar range also established by ordinance of the City Council, the 
said purchase may be made by said Purchasing Agent without advertising 
for sealed proposals, but not until said Purchasing Agent has secured 
competitive prices from merchants or other persons interested in making the sale 
to said City and not until the Purchasing Agent has been authorized by the 
Council to make such purchase. Purchases of supplies, materials, equipment 
and insurance required by the various Departments or offices of the City which 
do not exceed in cost a sum established by ordinance of the City Council may be 
made by the Purchasing Agent directly upon the request of the department 
interested. 
 
The Council shall by ordinance provide for the sale, exchange or other disposal 
by the Purchasing Agent of any surplus, used, obsolete or depreciated personal 
property belonging to the City. 
 
The Council by resolution may order the purchase without advertising for bids of 
surplus commodities from the United States of America, or any agency thereof, 
or from any other public corporation, state or municipal, or any agency thereof. 
The Council may authorize the Purchasing Agent to participate in joint and 
cooperative purchasing with any other public corporation, state or municipal, or 
agencies thereof. The Council may also authorize said Purchasing Agent to sell 
to any other public corporation, state or municipal, any supplies, material and 
equipment which said City may have been able to purchase in quantity at a 
reduced price. 
 
Supplies shall be furnished upon requisition either from the stores under the 
control of the Purchasing Agent or by purchase, and whenever so purchased 
shall be paid for by the Department or office furnished therewith. It shall be the 
duty of the Purchasing Agent to inspect or cause to be inspected all purchases, 
and reject any of those which are not up to the standard specifications provided 
therefor, and he shall not approve any bid or voucher for articles which are not in 
conformity with specifications, or which are at variance with any contract. The 
Purchasing Agent shall not furnish supplies to any Department or office unless 
there be to the credit thereof an available unencumbered balance sufficient 
to pay for such supplies. 
 
Materials, supplies or equipment not needed by a Department or office, but 
necessary to another Department or office, may be transferred by the Purchasing 
Agent and a proper record made of the transaction. He shall have charge of such 
storerooms and warehouses of the City as the Manager may provide or the 



Council by ordinance may authorize. The Council may, upon recommendation of 
the Manager, authorize the Purchasing Agent to purchase materials, supplies, or 
equipment in common use by the Departments and offices in large quantities and 
store the same until requisitioned by the Departments or offices for use. The 
Council shall provide a sufficient revolving fund in the annual appropriation 
ordinance of an adequate amount for the purpose of creating a store’s account 
and stock for future supply of the Departments and offices when needed. 
 
The Purchasing Agent shall keep a record of all sources of supply, of all 
quotations received, of all awards made, of all inspections, of all requisitions filed, 
and of all vendors furnishing commodities to the City. He shall perform such 
other duties as may be prescribed by general law or ordinance or by the 
Manager. 
 
5.  Repeal voted 11-08-2016; effective 12-19-2016 
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