R. 76-739

@ RESOLUTION NO. 214605 NOV 51975

A RESOLUTION REGARDING THE OPERATION
OF A HOUSING REHABILITATION/CODE
ENFORCEMENT PROGRAM BY THE BUILDING
INSPECTION DEPARTMENT OF THE CITY OF
SAN DIEGO.

WHEREAS, The City of San Diego, California, by Resolution
No. 212090 adopted November 26, 1974, did authorize the
submission of an application for Community Development Block

Grant funds to the Department of Housing and Urban Develop-

ment (HUD) pursuant to the Housing and Community Development

Act of 1974; and (3

e :"‘W'

2

WHEREAS, the authorized application was submitted on ‘Lf”

oo, T i)
S SO

November 29, 1974, and was approved by HUD on March 27, 1975;
and

WHEREAS, the approved application did indicate the
intention of The City of San Diego to use a portion of the
requested Community Development Block Grant funds for the

purpose of conducting a Housing Rehabilitation/Code Enforce-

ﬁf ment Program, hereinafter called "Project," in the Balboa
é, School and Educational/Cultural Complex areas approved by
Council on May 27, 1975 by Resolution No. 213374; NOW,
THEREFORE,

BE IT RESOLVED, by the Council of The City of San Diego, "g

as follows:

1. That the City Manager of The City of San Diego,

be, and he is hereby authorized to assume full responsibility
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Page 2 Revised 11/5/75

for the successful implementation and completion of Project

in accordance with the applicable local and federal regulations
issued pursuant to the use of Community Development Block
Grant funds under the. Housing and Community Development Act of
1974.

2. That the City shall, subject to the availability of
funds, operate Project in a manner consistent with the Project
Work Program Cover Sheet, attached hereto as Exhibit A; Project
Work Program, attached hereto as Exhibit B; the itemized
Program Budget, attached hereto as Exhibit C; the Rehabilitation
Financing Handbook for use in the Housing Rehabilitation/Code
Enforcement Program, attached hereto as Exhibit D; and the Reloca-
tion Policies and Procedures pertaining to the City of San Diego
Housing Rehabilitation/Code Enforcement Program, attached
hereto as Exhibit E,

3. That this portion of Project (entire Project is to
be administered over a two-year period) shall commence on
November 1, 1975 and conclude on June 30, 1976. The amount of
funding for said time period November 1, 1975 through June 30,
1976) shall not exceed one million six hundred forty-six
thousand nine hundred twenty-five dollars ($1,646,925), the

expenditure of which amount is hereby authorized.

APPROVED: JOHN W. WITT, City Attorney

oy Lk S O MICROFILMED

; RWM:1lc:550x666 Robert W. MacCartee

Deputy City Attorney

Aud.Cert.#7163 MAY 20 1978
Or.Dept.:Bldg.Insp.
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S EXHIBIT A

PROJECT VORK PROGRAM COVER SHEET

SCOPE OF SERVICES - HOUSING REHABILITATION/CODE ENFORCEMENT PROGRAM

(Balboa School and Educational/Culturai Complex areas approved by Council
5/27/75)
A. Program Administration.

1. Provide staff (39 persons by March 31, 1976) to administer
project.

2. Establish and maintain one project area field office.

3. Conduct a public information program.

B. Preliminary rehabilitation activities.

1. Make initial property inspections and develop correction lists.

2. Where no code viclations exist and property owner does not
desire other eligible improvements, clear from worklead (struc-
tures/units found standard).

3. Where code violations exist but property owner is not interested
in a rehabilitation loan, obtain code compliance.

4, If loan eligibility is established prepare rough work write-up
and cost estimate and reach decision on scope of rehabilitation
work.

5. Prepare final rehabilitation work wriie-up.

6. Provide necessary information to bidding contractors and assist
owner in selecting a contractor.

C. Rehabilitation Activities.

1. Obtain property owner signatures on contract documents and Notice

To Proceed ‘ and commence with rehabilitation v)ork. M ' C RO FI LM E D

(Revf ed 11/5/75)
e MAY 20 1978
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2. Conduct progress and final inspections, issue certificate of
final inspection and clear from workload (rehabilitation

completed).

Relocation/Demolition. .

1. If relocation appears necessary, make referral to Central Relocation
Office and follow-through (relocations).
2. If necessary take action to have structure removed (demolitions).

Financial Assistance Activities.

1. Obtain Council authorization to proceed with rehabilitation loan
program.

2. MWhere code violations exigt and/or property owner is interested
in other eligible improvements determine need and eligibility
for program financing and provide owner with loan application
material.

3. Determine type of loan eligibility (conventional, hardship or
both). .

4, Assemble loan package and confirm loan approval.

5. Authorize progress and final payments.

6. Provide financial assistance personnel with loan close-out

information.

MICROFILMED & "’"
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BLOCK GRANT PROGRAM - CITY OF.SAN DIEGO Page 1 of 3 Pages P .
PROJECT WORK PROGRAM Month of " .
Y
2 (o240
‘ — o
Planned == = PROJECT Housing Rehabilitation/Code Enforcement c:: o7 Q
Actual ewreeraus OPERATING AGENCY cCity of San Diego, Building Inspection Dept. o > @
PROJECT NO. CDBG-P-13 = =
O ’
PROJECT ELEMENTS/SUB-PROJECTS Tst Quarter | 2nd Quarter 3rd Quarter Tth Quaree®
KEY ACTIVITIES ’ ! NOV._DEC _JAN + FEB MAR ' APR — MAY [ JUN

A. Program Administration

1. Provide staff (39 persons by March !
31, 1976) to administer project.
2. Establish and maintain one project
area field office.
-3. Conduct public information program,

B. Preliminary rehabilitation activities.,

1 Make initial property inspections.

2. Develop correction lists.

3. Where no tode violations exist and
no other eligible improvements are |
desired, clear from workload.

L. Where code violations exist but
rehabilitation financing is not
desired, obtain code compliance. |

5. |If eligible for financing, prepare

rough work write-up and cost esti- |

mate and reach a decision on scope
of rehabilitation,

Prepare final rehabilitation work

write-up. :

7. Provide necessary information to
bidding contractors and assist
owner in selecting a contractor.

So9vT2

Rehabi l'itation activities.

1

(]
. '\

) !
1. Obtain property owner authorization.;
to commence with rehabilitation work.

(Ré&ised 11/5/75) H
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BLOCK GRANT PROGRAM - CITY OF. SAN DIEGO Page of 3 Pages

PROJECT WORK PROGRAM Month of o
0 5
Ly -
=~
Planned = = = PROJECT " Housing Rehabilitation/Code Enforcement - ;f
Actua] evwesw— OPERATING AGENCY City of San Diego, Building Inspection Dept. S L
PROJECT NO. CDBG-P-13 b =

O

o=

PROJECT ELEMENTS/SUB-PROJECTS 1st Quarter . 2nd Quarter 3rd Quarter 4th Qua;ﬁr :

KEY ACTIVITIES ' f NOV_DEC __JAN ' FEB _MAR ' APR =1 JUN

2. Conduct progress and final
inspections,

3. Issue certificate of final
inspection and clear from workload.

D. Relocation/Demolition.

s 1. If relocation appears necessary, |

make referral to Central Reloca- |

“tion Office, and follow through, !

- 2+ |If necessary, take action to have
: structure removed.

m

Financial Assistance activities.

to proceed with rehabilitation
loan program.

2. Where improvements are eligible ané
desired, determine eligibility of !
owner for rehabilitation financing.

3. Determine whether property owner is
eligible for conventional or hard- . i
ship loan or both.

L4, Assemble loan package and confirm !

- loan approval. ‘ !

5. Authorize progress and final payments. :

! 6. Provide financial assistance

personnel with loan close-out

information. §

|

|

. . - . . '
1. Council adoption and authorization! l
|

j

I

{
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BLOCK GRANT PROGRAM - CITY OF_ SAN DIEGO Page 3 of 3 Pages
PROJECT WORK PROGRAM Month of [ NN
Ll 5
= 5
Planned == = PROJECT Housing Rehabilitation/Code Enforcement ::f o2
Actual w—erenrm— OPERATING AGENCY City of San Diego, Building Inspection Dept. i iE
PROJECT NO. CDBG-P-13 O =
(2
()
~e—
PROJECT ELEMENTS/SUB-PROJECTS * 1st Quarter o 2nd Quarter 3rd Quarter 4th Quar
KEY ACTIVITIES ! 1 . - :
NOTE: The Housing Rehabilitation/Code é | ; ,i L k
- Enforcement Program being conducted ! ’ | : i
in the Balboa School - Educational/ ? l
Cultural Complex will be a two-year { ;
program. ! ! i y
- ; i l, !
| o ! :
| S |
! ; i | i !
) ; i y i i
: L | |
) | ' !
e o |
| | i , |
: l : : |
' o | |
! o ! :
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= ! ! | : : !
b . ' : | i ‘
=P | | ! t
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BLOCK GRANT PROGRAM - CITY OF SAN DIEGO Page 1 of 1 Pages o)
PERFORMANCE STANDARDS ' %2
~OJECT . Housing Rehabilitation/Code Enforcement (1975) PROJECT NO. CDBG-P-13 .O
IPERATING AGENCY City of San Diego, Building Inspection Department
PROJECT ELEMENTS/SUB-PROJECTS MONTHLY PERFORMANCE STANDARDS
OUTPUT MEASURES
nov | DpEc | JAN | FeB | MAR | APR | may | Juwn Q4
E’ T
~ = 7
1. Inspections (STR/DU) 48/57 | 48/57|96/119 9615141 72| 141172 {14l 72 =
— op
2. Correction Lists Completed (STR/DU) L2/50 | L8/57|8W 104 8410012641511 144151 144451 L >t
3.” Work Write Ups Completed (STR/DU) 12714 12/14] 2l/28 | 2/28) 3&/43 | 36& 431 3643 g:?_- EW
LI:. Rehabilitation Completed (STR/DU) 12/14) 12144 30/36| 4554 | 5% 66} 7590 C'_...J
5; Found Standard (STR/DU) 6/7 6/7 | 1V133 1 V13| 1720 17 20} 17/ 20 =
6. Demolitions (STR/DU) To Be |Reported on Basis ﬁf Profect Experiende -
7. Remaining Rehabilitation Workload (STR/DU) || 2239 223§ 2215 {2192 {2151 12089 | 2017 {1925
2678 2674. 2651 | 2624 [ 2575 2501 2415 2305
8. Conventional Loans Approvedv 7 7 18 18 24 24 2L
9. Hardships Loans Approved 5 5 6 6 12 12 12
10. Relocations To Be|Reportkd on Basis bf Project Experiem{:e
b-:' A. Families
N
op! B. Individuals
O.
“i €. Businesses
(Revised 11/5/75)
00266




BLOCK GRANT PROGRAM - CITY OF SAN DIEGO
PROJECT PROGRESS REPORT
PROJECT Housing Rehabilitation/Code Enforcement (Balboa School, ECC)

* OPERATING AGENCY City of San Diego, Building Inspection Department

© MONTH PROJECT NO.  CDBG-P-13
This bonth Total to Date
STR_ | D.U, SIR_ ! D,
_ g
1. Work lLoad . ;
- 2. Inspections
| 3. Correction Lists Completed
o Work Write Ups Completed .
5. Renabilitation Completed
6. Found Standard
7. Demolitions ]
8. Remaining Rehebilitation Work Load , ,:::><::: !
. 9:_ Cohventionai Loans Approved No. $ No. $
) Hérdship Loans Approved No. S Na, S
11. Relocations This Month Total to Date
A. Families
_B._.Individuals N
= -}
C. Businesses -3 i?
e, i y vy
Note: Line 1 less the total of lines 5, 6, and 7 must equal line 8 . M; N
:. Ff-'j . "}
| MICROFILMED way s g
{COMMENTS : . | Rating '
) p , . Ahead

On Time
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OPE"ATING' AGENCY PROJECT
| City. pf,{' San Diego - Building Inspection Department Housing Rehabilitation 95.30
f PHOGHAM CATEGORY
Community Development Block Grant Project Budget Housing Rehabilitation
CONTHACT FERIGD -
FROM: TO: DORIGINI\L SUBMISSION D REVISION NO.
PRIOR CURRLNT REQUESTED FUNDS
YEARS APPROVFED
CbBG eReseT | CD Block non CDBG runos
FUNDS CDBG GRANT TOTAL
FUNDS FEDERAL STATE LOCAL (Col. 3 & 4)
(1 (2) (3) (4a) (4h) (4c) (5)
PERSONNEL EXPENSE 139,116 ]39’”6
NON-PERS. EXPENSE I 1,489,389 1,489,389
OQUTLAY .
EQUIPMENT 18,420 18,420
PROPERTY ACQUIS. ———— ~———
CONSTRUCTION ———— ———
OUTLAY TOTAL 18,420 1 18,420
SUB-TOTAL - ‘ 1,507,809 ‘ 1,507,809
NON-PERS. EXP. & OUTLAY .
GRAND TOTAL 1,646,925 1,646,925
TOTAL LOCAL SHARE BREAKDOWN BY: CASH
IN-KIND
NOTES:

EEmEE NOV 5 1975 MICRIOFI ‘MED

; REVIEW AND APPROVAL T‘} MA’Y 20 ~7978
Al £ ) s v E
- ATING AGENCY DIRECIOR \ AUTHORIZAYXION -3 .
.AJ["I’)]?S }%/Jwﬂ~ //////5 : 'y ‘\_(;\" I 5/15-
_ Program Development Gave CDBG Coordimator Q026%°
<\ LQUL-—-——~ I(/’; /73/ ’
'Budget Ana]yst { DATE BUPGET DIRECTOR
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At

+ OPERATING AGENCY

(fity of San Diego - Building Inspection Department

PROJECT

Housing Rehabilitation 95.30

BUDGET EXHIBIT FOR OPERATING AGREEMENT

PROGRAM CATEGORY .
Housing Rehabilitation

CONTRACT PERIOD

FROM! 1 ]/1/75 TO: 6/30/76 XX ORIGINAL SUBMISSION ] ReVISION NO.
CURRENT REQUESTED FUNDS
PRIOR | APPROVED
COST CATEGORY YEARS BUDGET NON-CDBG FUNDS
CDBG CDBG cDBG TOTAL
FUNDS |  FUNDS FEDERAL | STATE LOCAL (Col. 5 -6)
(] (3) (4) {s) {6a} (88} {6c) {7}
PERSONAL SERVICES 139,116 139,116
- . T
NON-PERS. EXP. & OUTLAY | ,507,80‘9 1 ,507,809
GRAND TOTAL 1,646,925 1,646,925
TOTAL LOCAL SHARE BREAKDOWN BY: CASH
IN-KIND

rm-104A (ruv, a-78)

MICROFILMED

MAY 20 1978
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THE Gy ue sAN LIk, VALIFGL

ANNUAL BUDGET REQUEST

- FISCAL YEAR &
€. © 'Div.  BUILDING INSPECTION - HOUS ING REHABILITATION KUND NO. 1976 DATE 11/1/75 T~
PROGRAM 95,30 2910, Page &4 A
o7, et Ty 34 ! aeer. 1 PriGR YEnns ACTUAL EXPENSE CURRENT YEAR DEPARTMENTAL PRELIMINARY FINAL )
‘ CEh e boueete 70 DATE ACTUAL EST. TOTAL unGe
) PR $ 1 A { N v BUOGET EXPENDINURES EXPENDITURES BUDGET REQUEST BUOGET BUBGET Q
S o ! SR R | N it
%:PROGRAM SUMMARY ; wd o
HOUS ING REHAB I LITAT IOM : ©
PROGRAM 9530 § ‘c_)
i — D A
POS I TION “YEARS . . o >= B 35
" = et
PERSONNEL EXPENSE : 5,577 = e
- SALARIES & WAGES f i ! 5'3 iy N
. UNUSED SICK LEAVE 2 052 . o
PENS |CNS ’63 =
INSURANCE 1,649
. TOTAL PERS EXP 139,116
T NONPERSONNEL EXPENSE 7 ' . )
SUPPLIES & SERVICE ‘ ! l.h?g.igg
OUTLAY | : ! '
‘- TOTAL NONPERS EXP 1,507,809
TOTAL PROGRAM 9530 | 1,646,925 -
I
l ; ; . ,
i ; Y
: ! n' N
' v H
1
!
: ;
- | '
| . ! ||
L Lol
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BLOCK GRANT PROGRAM ¢ CiTY OF SaN DIEGO o -
_ w R i
ESTIMATED MONTHLY EXPENDITURE SCHEDULE = = N
— = S
BLOCK GRANT FUNDS —~ <
e >
PROJECT HOUSING REHABILITATION PROGRAM - 95,30 e o-Z
OPERATING AGENCY CITY OF SAN DIEGO - BUILDING INSPECTION (o T
< S
: Y MONTH de]
DESCRIPTION o 3 2 [« 1 s 6 713 s T 10 TOTAL BUOGEM
HOUS ING REHABILI- l ! ‘ ; ! g
TATION PROGRAM 9530 i | i | i |
' i ! {
PERSONNEL EXPENSE | : ,' | !
Salaries & Wages | 513,071 $15,1385 14, 447513, o7l§ls,823i$|5.13%$|3.759515.136 $115,577
- 1 !
: | § ' !
Unused Sick Leave 9% 112 107 96| 1171 12 101 sl 855
, ! i |
Pens ions 2,378 2,754 2,630 2,378 2.881! 2,755 2,504| 2,754 21,035
} | , i '
INSURANCE | 18| 214 207, 186, 226, 216 195 217| 1,649
i f i :
e i [l
TOTAL PERS EXP 15,731] 18,218 17,391]15,731119,047 | 18,218 16,559(18,221| 139,116
NONPERSONNEL EXPENSE ? | | | | | |
| . | 1 |
Supplies & Service 16,850 | 76,997 76,549]36,363136,739 |36,64T36,’457137,783 1,034,389
|
Add. Loan Funds | ] ; i i 455,000
Outlay f [ 18,420 ! ! ! 18,420
‘ , : | '.
TOTAL NONPERS, EXP ! 1 3 1,507,809
i f | 1 L
| L ‘ | L |
TOTAL PROGRAM 9530 ; ; ; ; : , 31,646,925
| ': | | | | | |
S R R T A T
I |
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POSITION AND SALARY SCHEDULE

-
o
~

FORM AM-{18 (9-63) CITY OF SAN DIEGO

FUND FUNCTION DEPT.NO.] DEPARTMENT NAME DATE FISCAL YEAF\{‘Q
HOUS ING REHABILITATION IR
2910 (Permanent Staff) 95.30| BUILDING INSPECT!ION 2 1976 O
SALARY POSITION QUOTA AVERAGE SALAmEs; (]
POSITION TITLE SALAY
PRES- PRO- PRIOR YR. CURRENT PROPOSED FINAL POSITION CURRENT PROPOSED FINAL
ENT POSED BUDGET BUDGET BUDGET BUDGET BUDGET BUDGET >"" BUDGET
9v.31 PROJECT MANAGEMENT = }
1354 L90 Community Devel. Spec. IV (1) 0.67 20,777 13,921 g
A : ds)
1535 301 Senior Typist (1) 0.66 10,208 6,737 ot
‘ Unused Sick Leave 153 g
Subtotal 95.31 (2) 1.33 20,811
95.32 CODE ENFORCEMENT
1849 Lis Sr, Bldg. Inspector (3) 2.00 16,978 33,956
- Unused Sick Leave 251
Subtotal 95,32 (3) 2.00 34,207
TOTAL  95.30 (5) 3.33 55,018

00272



POSITION AND SALARY SCHEDULE

o
. FUND FUN(I‘-I'laﬁg ING REHABILITAT]ON DEPT.NO.| DEPARTMENT NAME DATE FISCAL YEAR
2910 (CETA STAFF) 95.30| BUILDING INSPECTION 1976
SALARY
RATE POSITION QUOTA AVERAGE SALARIES
' POSITION TITLE SALARY
PRES- PRO- PRIOR YR. CURRENT PROPOSED F'OZIOTRION PROPOSED FINAL
ENT POSED BUDGET BUDGET BUDGET BUDGET BUDGET
® 95.31 PROJECT MANAGEMENT =
wl @
° 1874 L65 Senior Property Agent (1) 0.50 17,999 4,0002 "o'
1181 405 Assistant Property Agent (n 0.33 12,628 876‘_—“-:_-j ;\:
g Ll <T
® 35 301 Intermediate Typist (7) 3.09 8,282 ‘=
Q<
@ . Unused Sick Leave 360
, Subtotal 95.31 9) 3.92 4,912 =5
@ 95.32 CODE ENFORCEMENT
. 1277 b25 Building Inspector 11 (24) 10.00 115,353 53,530
: 1727 410 Prin. Engrg. Aide (1) 0.58 14,384 2,557
' Unused Sick Leave b1s
Subtotal 95.32 (25) 10.58 56,502
i )
: . TOTAL 95,30 (34) 14.50 61,414
X )
. 408
" - v
e}
o
- 407
[ v
' FORM AM-118 {9-63) CITY OF SAN DIEGO 00273



THE CITY UF SAN DIEGO, CALIFORNIA

CHo103 (4. 50
?
ANNUAL BUDGET REQUES?
s« @, BUILDING INSPECTION HOUS ING REHABILITATION FUND NO. FIqlgrg t AR oare
PROGRAM 95.30 2910 nnss Page 1
: got. ic i . PriOR YRAAS ACTUAL EXPENST CURRENT VEAR DEPARTMENTAL PREL IMINARY FINAL
. - SIF . T TO DATE ACTUAL EST, TOTAL - © 'x A
e . —._t J_ o L . i guDGE EXPENOIRURES EXPENDITURES BUDGET REQUEST BUDGET 5/D6ET
HOUS ING REHABILITATION | |
PROGRAM 9530 = o
. | N~
PROJECT MANAGEMENT © 9531 = 2
Position Years ; 5.25 E o
Personnel Expense —
salaries & Wages 1151 25,534 e >
Unused Sick Leave 1155 189 <L
Total Sal & Wgs . 25,723 = .
Retirement Contr. 2150 3,122 :
$oc Sec Contr 2152 ! 1,524 ’
Total Pensions X 4,646
Compensation Ins 2424 153 -
Health/Life Ins 2425 381
Total Inj & Health . 534
Total Pers Expense 30,903
5 Nonpers Expense
Transp Allowance 3210 630 | ! =
Fostage 3211 | k8o
Tele & Teleg " 3212 ! 742
Sched Travel Exp 3213 | i 129 -
t
! .
unsch Tr Adm Appr 3216 i i 325
- |
: Spec Dept Exp 3217 i 100 .,
. Printing Reports 3231 ! 685 .
i Photo & BluePr 3234 300
i [ ]
L Advertising 3235 | 300
!
Gas Light & Pur 3241 728
Repair & Upkp Equ 3251 : 300
Repair Bldgs 3252 | 200
Waste Removal 3262 i 100
Professional Ser 3295 1,920
|
°  Misc Contr Ser . 3299 i 200
e e e ! i L
00271
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THE LITY U SAN DlsLU, LALILL WA .

| ANIUAL BUDGET REQUEST

FISCAL YEAR
D270 0iv. BUILDING INSPECTION - HOUSING REHABILITATION FUND NO. . 1976 DATE 11/1/75 Pace 2
PROGRAM §5.30 2910
. R . i R PRI .n YEAFS ACTUAL EXPENSE CURRENT YEAR
LT T Tk WL — DEPARTMENTAL PRELIMINARY FINAL
Office Supplics . 3301 i L,112
C O
Draft & Photo , 3302 : 300 ul ~
(o))
Cleaning Janitor ! 3311 50 i; -~ ]
‘ ‘ S {
Medical Supplies 3313 50 jD o "
: -
Small Tools 3314 100 - 2 -
<
; D=
: Elect Matls 3352 10 c:
Books 3360 | 300 w D
i d—
Periodicals 3361 ! 101 =
Copy Mach Suppl . 3365 50
Urclass Matl & Suppl 3399 ) 30 ]
Rental Land/8ldg 3L 8,000
“. Rental Photocopy 3413 2,000
R:ntal Office Equ b ; . 2,400
- Mumberships X 3440 : 50
Titl Srch Props . 3497 560
Unclass Fixd Chg 3499 : 100 _
Total Suppl & Serv ' 25,352
Equipment Outlay . bsho 11,740
Total Nonpers Expense ; k 37,092 R
i i .
Total Proj Management 9531 | | 67,995
. CODE ENFORCEMENT ' 9532
. Position Years , 12,58
Personnel Expense
Salaries & Wages 1151 90,043
Unused Sick Leave - 1155 666
Total Sal & Wgs i : 90,709
! t
patlrement Contr 2150 © 11,018
‘. Soc Sec Contr 2152 - 5,376
Total Pensions ‘ 16,389
L | :
j Compensation Ins kol 541
i . #Health/Life Ins | 2425 | 274

<~13bJo
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THE CITY OF SAN DIEGO, CALIFORNIA

o 3 om ~ t ™o
. ANJUAL BUDGET REQUEST _
’ FISCAL YEAR . ‘-
ar@y, Do BUILDING INSPECTION =  HOUSING REHABILITATION FUND NO. 1976 DATE 11/1/75 Page 3
PROGRAM 95.30 2910
' lgeT. 21 L Y a P oA VRO YEARS ACTURL EXPENSE CURRENT YEAX - . n DEPARTMENTAL PRELIMINARY FINAL
! L. ICRIPT. N S BUDGET :K:g‘;l:ﬁzzs" EXEPSETN'Q‘;,‘:J:ES BUDGET REQUEST BUDGET BUOGET
" Total Inj & Health 1,115
1 ™
Total Pers Expense \ 108,213
'. ! | L .
+ Nonpers Expense : ; =
| S I,
Transportation Allow 3210 5,285 i ™
Tele & Teleg . 3212 1,772 . N ©
. t >_ ) 'Lq<
i Gas Light & Pwr 324 ! 1,738 < . v
L = | N
O0ffice Supplies 3301 242 co
Total Suppl & Serv . 9,037
) Equipment Outlay Lsko 6,680
]
i Total Nonpers Expense - 15,717 b
Total Code Enforcement 9532 123,930
". REHABILITATION LOANS 9533 !
Nonpers Expense .
Rehabilitation Loan 3457 1,355,000
Total Suppl & Serv 1,355,000
Total Nonpers Expense 1,355,000 . P H,
; Total Rehad Loans 9533 1,355,000
; RELOCATION PAYMENTS & ' )
’ ASS ITANCE 9534
Nonpers Expense )
Reloc Hsg Pay Tenants 3410 " 100,000
' Total Suppl & Serv | 100,000 0
: Total Nonpers Expense 100,000 4
, Total Relocation . !
{  Payments & Assistance 9534 ! 100,000
". TOTAL PROGRAM 9530 - 1,606,925 (
3 ‘
;' c €
= I 1]
00276 ‘
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TORM FM-501 {REV. 6-75)

FY:19/6

FULL-TIME Taisn § Gen. | SAFETY
POSITION FULL- MEMB. ME 8.
CHANGES BY TIME 1223 1750
PROGRAM ELEMENT POSITION | AVERAGE TCTAL OF or
YEARS SALARY SALARY | SALARY SALARY |

SALAR

PERSONNEL OVERHIAD WORKSHEET

v DATA

DEPT/ON: BLDG. INSP,/HSG, PEHAB,

RETIREMENT {2150

_25.31 PROJ. MANAGEMENT

_Comn, Devel. Spec.IV

_Senior Typist

B3V TOTAL

0.67

20,777

110,208

13,927

6,737

R

.. 95,32 CODE ENFORCEMENT.

5r. Bidg. Inspector |

}.30,985

20,658

(CURMIT WITH BUDGHT REDUEST)

77N
: 3

NO: 5 Permanent Staff

____ —r—— .

INSURANCE (1155)
24240 | 2a28) UNUSED
GROUP SICK LV
INSUR. REIMBURS

TOTAL comp $287 ToTtaL 30 0074
PENSIONS INs.> | PERPOS | INSUR. &2 ofF 4.
N N I 2 7 S

192

276

ol

189

229

0N

\al
jJO

124

381

v
o
U

153

lb,rH\

i

574

~J
~J
e8]

N
1921
—_

| SUMMARY _

Requested Staffing

1.3:33 1%

95,32 TOTAL | 2.00

ok, 61k

_574

~
~
‘0D

LooNcCt

TONNUT{CIVICY

o
ASa]
f—
|

~9.939_

328

955

1,283

“*

W 4

COMP INSURANCE RATES SHOUIL.D BE TAKEN FROM THE COMPUTER PRINTOUT FROVIDED IN THE BUDGET PACKAGE.

00277



1976

PERSONNEL

OVERHEAD VIORKSHEET

(SUBMIT WITH SUDGET REQUEST)

BM FM-501 {REV. 8-75) CFY: 1976 DEPT/DWV: BLDG. INSP./HOUSING REWABILITATION — NO: 3L CZTA STAFF
__ SALARY DATA _ J RETIREMENT (2150) (21£0) e | __INSURANCE (1165)
FULL-TIME (1151} GEN | SAFSTY €926 SFC. (2424) (2425) UNUSED
POSITION FuLL- MEMB. : MERS. Q547 GROUP SICK LV
CHANGESBY TIME 1223 750 OF SAL INSUR. REIMBUBS
FPROGRAM ELEMENT POSITION | AVERAGE TOTAL OF OF TOTAL uP TO TOTAL COMP $287 TOTAL E .0074
YEARS SALARY SALARY SALARY SALARY _ ___EETIRE. $14.100 _PENSIONS INS. PER POS INSUR. QF SAb.
95.31 PROJ. MANAGEMENT L
e tbahanl et Il b S R R Ml B el R o
—.Sr. Property Agent | 0.50 |} 7,999 | 4,000 } 489 | ==z | M489 1 239 LI B B 24 3083
__Mhsst. Prop. Agent | 0.33 | 2,628 | 876 { 107 _107 52 159 5 |-
____intermed. Typist | 3.09 | 0O 0§ 0 ubuialY UL S SRR S L LU
95.31 TOTAL 3.92_|10,627 | 4,876 | 596 --- |59 291 887 | 29 | --
95.32 CGDE_ENFORCEMENT | I . L R
. Bidg. insp. !l 110.00 | 5,353 53,530 6,547 | --- 16,547 13,196 | 9,743 1 322 -
___Prin. Engrg, Aide 0.68 | 4,384 2,557 313 --- 313 153 L66 15 -
. 95.32 TOTAL |10.58 | 9,737 _ [56,087 }6,860 ---___|6,860 3,349 10,209 337 -- 337 415
__SUMMARY -
___Requested Staffina _ |14.50 |20,364 160,963 17,456 -—- 7,456 3,640 11,096 366 -- 366 451
—ta - e ————-] - — —— - —
!
!

L3

COMP INSUHANCE RATES SHOULD HBE TAKEN FROM THE COMPUTER PRINTOUY FROVIDED 1IN THE BUDGET PACKAGE.

0oz2'/



USE WHEN ENTRIES ON FORM DP«103, ANNUAL BUDGET REQUEST, REQUIRE EXPLANATION
SEE BUDGET MANUAL FOR PREPARATION INSTRUCTIONS

194 miles/employee/mo. x $0.18 (Applicable Mileage Rate) = $34.92%
*assumes no parking reimbursement required.

1 Community Development Specialist IV

@ $35 x 8 mos. x 1 = 280.00
1 Senior Property Agent

@ $35 x 6 mos. x 1 210.00
1 Asst. Property Agent

@ $35 x 4 mos. x 1 140.00
TOTAL $630.00

 MICROFILMED

MAY 20 1978

"

FISCAL YEAR OBJECT ACCOUNT TITLE oo DEPT./ACTIVITY NO, o8J., ACCT, NO,

1976 Transportation Allowance 95.31 3210

OBJECT ACCOUNT BUDGET EXPLANATIONicae - 00278A

FWWMK2W7%¢%)
20~ aineytirEd



USE WHEN ENTRIES ON FORM DP-103, ANNUAL BUDGET REQUEST, REQUIRE EXPLANATION
SEE BUDGET MANUAL FOR PREPARATION INSTRUCTIONS

$60/mo. x 8 mos. = $480.00

MICROFILMED

S | MAY 20 1978
FISCAL VEAR |OBJECT ACCOUNT TITLE DEPT./ACTIVITY NoO. ©8J. ACCT. NO,
1976 Postage 95.31 3211

C BUDGET EXPLAN . 2
it 9.58) OBJECT ACCOUNT BU XPLANAZIONC = 00279
ADA ey HTed) '



USE WHEN ENTRIES ON FORM DP-103, ANNUAL BUDGET REQUEST, REQUIRE EXPLANATION
SEE BUDGET MANUAL FOR PREPARATION INSTRUCTIONS

Total Fiscal 1975 Expenditure for Building Inspection Department = $15,748.00

$15, 748 - s1ho. 00 - i
112 employees $140.61/yr. x 11.00 Hsg. Rehab. employees x .48 = §742.42

MICROFILMED

MAY 20 1978
! FISCAL YEAR ORJECT ACCOUNT TITLE DERT./JACTIVITY NO. O0BJ. ACCT. NO.
1976 Telephone and Telegraph 95.31 3212

LANAT . ' 00280
e 7.08) OBJECT ACCOUNT BUDGET EXP OMEOS
L0 {dmryH4TE69) o . —



1. DEPT.

95.31

Hsg. Rehabilitation

VA"

TRAVEL REQUEST SUMMARY

CITY OF SAN DIEGO

FORM BD-1313 (10.67)

2, ner, |3 6.n0. | 7- pEPT. EST. 8. _
NO. MEET ING NAME DESTINATION DATE PERS, EXPENSES LEAVE BLANK
REQUIRING COUNCIL RESOLUTION
1 NAHRO Workshop San Francisco, | 11/16/75 1 $129.00 i
CA | 11/17/75
TRIPS COSTING $25 OR LESS INTRA-STATE
13 trips 325.00

MICROFILMED

“MaY 20 1978

ap—

$ Lsh,00 |is

214605 00281 |



TRAVEL REQUEST ond EXPENSE REPORT

FISCAL YEAR ]976

CITY OF SAN DIEGO

1. NAME OF TRAVELER

Robert S. Balian

2, TITLE

Housing Improvement Director

. DERT.

95.31

4, REF, NO,

9. OFFICIAL MEETING NAME

1 NAHRO Workshop

Attend NAHRO Annual Regional Workshop

6. SPECIFY BENEFITS TO BE DERIVED BY THE CITY THROUGH ATTENDANCE

: 7. DESTINATION 8. DATE OFMEETING 9. OATE OF DEPARTURE 10. DATE OF RETURN
g San Francisco, CA 11/16/75 - 11/17/75 11/16/75 11/17/75
Q 11, 12. DEPT, HEAD APPROVAL
w [ PprivaTE auTo [X] AIR
[+ 4 [C] 1Ty vEHicLE [] TRAIN
13. BUDGET DETAILS UNITS RATE AMOUNT 15. LEAVE BLANK|16.APPROVED BY BUDGET DEPT.
m 5 5 5
> A. LODGING 1 24.00 24,00
<
x B. MEALS 3 5.50 16.50
C. TRANSPORTAT |ON 62.00
D. OTHER (sreciFY}
{1y  Registration 15.00
(2)  Taxi 6.50
3) Tips 5.00
14. ESTIMATED TOTAL EXPENSES S 129.00 $
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY TOTALS
DATES
TRANSPORTATION / CAR MILEAGE
TAXIS OR GARAGE
HOTEL
TELEPHONE AND TELEGRAPH
{OFFICIAL CALLS ONLY)
. | TIPS
.3
o BREAKFAST
T w 2]
- = | LUNCH
w
. =
W DINNER
(%3
&
OTHER (SPeCIFY
o )
x
W ! toTaLs
d MUST BE FILED WITHIN THREE DAYS AFTER COMPLETION OF TRIP.
> Attach receipts for Hotel, Transportation (air, train, bus, etc.) and any Special Items.
< Items on report are normally allowed travel expenses. Explain any special items on the reveM Tﬁ R 0 F l L M E B
& Give names and business connections of persons whose meals were paid by traveler.

Signed

Date Approved

1 certify that the foregoing statement is correct.

Total Expense

MAY 2(0 1978

Warrant Check No.

Less Cash Advanced

Due City

Deposit Receipt No.

Due Traveler

FM-1312 (REV. 3-73}

=Ia605

00282



O

‘USE WHEN ENTRIES ON FORM DP-103, ANNUAL BUDGET REQUEST, REQUIRE EXPLANATION
SEE BUDGET MANUAL FOR PREPARATION INSTRUCTIONS

Program brochure (bilingual)

Monthly information bulletin (bilingual)

@ 2,500 copies x 2 mailings = 5,000 copies

@ 2,500/mo. x 8 mos.

=20,000 copies

Periodic special informational reports (bilingual) @ 2,500 copies x 2 mailings = 5,000 copies

Total 30,000 copies @ $.02285/copy

= $685.50

MICROFILMED

MAY 20 1878

FISCAL YEAR OBJECT ACCOUNT TITLE

1976 Printing Reports & Bulletins

DEPT./ACTIVITY NO.

95.31.

OBJ, ACCT. NO.

3231

;nwamaw;$¢%)
SO tat-inevHed

BJECT ACCOUNT BUDGET EXPLANAT o
° Nr605

00283



USE WHEN ENTRIES ON FORM DP-103, ANNUAL BUDGET REQUEST, REQUIRE EXPLANATION
SEE BUDGET MANUAL FOR PREPARATION INSTRUCTIONS

Total Fiscal 1975 Expenditure for Building Inspection Department = $15,452.00

$15,452 = = 28.4
117 emsloyaes $137.96/yr. x 11.00 Hsg. Rehab. employees x .48 7 3

L | MICROFILMED

] MAY 20 1978

FISCAL YEAR OBJECT ACCOUNT TITLE DEPT./ACTIVITY NO. oBJ. ACCT. NO,

1976 Gas, Light and Power Service 95.31 3241
OBJECT ACCOUNT BUDGET EXPI.ANATIO£14605; ' 00284

FmiaRu: 9.73)
8042 brevTHvE9)



USE WHEN ENTRIES ON FORM DP-103, ANNUAL BUDGET REQUEST, REQUIRE EXPLANATION
f'\ - SEE BUDGET MANUAL FOR PREPARATION INSTRUCTIONS
?

6 appraisals per mo. @ $40/appraisal = 240/mo. x 8 mos. = $1,920.00

MICROFILMED

MAY 20 1978

ge

1 FISe TV EAA (o8I ECT ACCOUNT TITLE DEPT./ACTIVITY NO. ©BJ. ACCT, NO.
1976 Professional Services 95.31 3295

Foiai @ 9.78) OBJECT ACC?UNT BUDGET EXPLANATIO%lk“;fOS' 00285
S0 2-imeyTHvE9)



USE WHEN ENTRIES ON FORM DP-103, ANNUAL BUDGET REQUEST, REQUIRE EXPLANATION

SEE _BUDGET MANUAL FOR PREPARATION INSTRUCTIONS
f )

$514/mo. x 8 mos. = $4,112.00

MICROFILMED

MAY 20 1978

FISCAL YEAR OBJECT ACCOUNT TITLE DEPT./JACTIVITY NO. OBJ, ACCT. NO,

1976 O0ffice Supplies 95.31 3301

i 9.93) OBJECT ACCOUNT BUDGET EXPLANATIOQidGOS 00286
S0 2 ey HvE9)



USE WHEN ENTRIES ON FORM DP-103, AMNUAL BUDGET REQUEST, REQUIRE EXPLANATION
SEE BUDGET MANUAL FOR PREPARATION INSTRUCTIONS

Estimated rental rate = $0.40/sq. ft. ; .40 x 2,500 sq. ft. x 8 mos. = $8,000

MICROFILMED

' 7 MAY 20 1978
FISCAL YEAR OBJECT ACCOUNT TITLE DEPT./ACTIVITY NO, 0BJ. ACCT. NO,
1976 Rental Land/Building 95,31 3411

OBJECT ACCOUNT BUDGET EXPLANATION 2146()5 00287

FM-121 (REV. 9-73) . P



USE WHEN ENTRIES ON FORM DP-103, ANNUAL BUDGET REQUEST, REQUIRE EXPLANATION

SEE BUDGET MANUAL FOR PREPARATION INSTRUCTIONS

g

Xerox Copier @ estimated $250/mo. x 8 mos. = $2,000

MICROFILMED

MAY 20 1978

FISCAL YEAR OBJECT ACCOUNT TITLE

1976 Rental of Photocopy Equipment

DEPT.J/ACTIVITY NO,

95.31

OBJ, ACCT. NO,

3413

FM-121 (REV, 9-73)

OBJECT ACCOUNT BUDGEYT EXPLANATION 2146G9S 00288



USE WHEN ENTRIES ON FORM DP-103, ANNUAL BUDGET REQUEST, REQUIRE EXPLANATION

SEE BUDGET MANUAL FOR PREPARATION INSTRUCTIONS

IBM Magnetic Cartridge Automatic Typewriter @ est. $300/mo., x 8 mos.

W

= $2,400

‘MICROFILMED

MAY 201978

FISCAL YEAR OBJECT ACCOUNT TITLE

1976 Rental of Office Equipment.

DEPTJ/ACTIVITY NO.

95.31

oBJ. ACCT. NO.

341k

OBJECT ACCOUNT BUDGET EXPLANATION

FM-121 (REV. 9-73)

21460500289



USE WHEN ENTRIES ON FORM DP-103, ANNUAL BUDGET REQUEST, REQUIRE EXPLANATION
SEE BUDGET MANUAL FOR PREPARATION INSTRUCTIONS

2 Preliminary Title Reports per mo. @ $35/Report = $70/mo. x 8 mos. = $560.00

O

MICROFILMED

MAY 20 1978

FISCAL YEAR OBJECT ACCOUNT TITLE

1976 Title Search and Property Sales

DEPTJ/ACTIVITY NO.

95.31

o8J. ACCT. NO.

3497

OBJECT ACCOUNT BUDGET EXPLANATION 214625 00290

FM-121 {REV. 9-73)



PEaby G AN /4,
f M HN HI b TODE L i e . .
:w | H:'|! CLIY G WAL 1L GO
. e Vi .y
uR . ISR, UL RECAPITULAVION OF DEPARVIENITAL OUVLAY REQUESTS
LR B2 B AN NI ll\fl'l". The IH I .
(MY IMH Or DT A I ln,

| boe et il LI TN
Il|'| h = AN e
[

LAY T 20 AL VT LI AN TN

"Housing Pehxhilitation
Bu11d1ng Inspection . _ Project Mnndgrnwnt o 95,31

PR TIIN E o l)[b(.l lI'llml i Bl ) l!lllclTnHl(l U’JI B
He, l IIIH . 7. N, nlun a, e 1l:l ru | Ve, uqu. \| |n|M rr) l
1 TH E]ect IBM Hodv] D )\ 8 5, 016

A N o ——— ——

F1ectron1c Cd1cu R Pr1nt

i >
~N

1,210

3 125

—— T e S T

2
%__ Add, Magh{pgj 12 Col. 2 462
4

Deslk, 60 x 30

Desk, 60 x 30 w/THP .8 | 1,69

3 255

m——— —en e - - —— e b e ee

Chair, Jr. Exec., Arm

> = l» > I= > > |
(0]

7 |Chair, Steno., Royal 1232 __680__ :

8 |Npen Shelf File, Legal: 2 | 376 )
9 Istorage Cabinet 2 | 176

10_|File Cabinet, Legal 8 | 1,3

I | il MICROFTLMED i
...... i —- — oo | e ——MAY_2 D 1978

T ——— - cma— e Engl

FM404 {HRV,7+73)

- ——— - [P (VR PO g R P — 211199 1Y
‘ / // ’ 1 \
TOTAL COST » ALL ITEMS 11,740 6%2%% .



CHTY OF SAN DIFGO - PUDGLY DEPARTMENT

DEPARTHEIT AL BUDGET RUMUEST - OUTLAY e e e S
Y IR T T T e e T T SPT B AL A R,
l’romcl an..a ment - hr.

Buuldlnq Inspect ion Hnu,lnq R(hnhnlutntlon {

G, |HHINII'IH!,:: h l’llll\\ |HH- l'l l/fllllH' ’ o

Ja. 1Aty ae |4l\n||rn: N R T . '41 URLLALIAD

O U2 TRANT OR 0N R O2JTCT OF QUTLAY 1F il -

A.QUAH, [ B, DESCRIPTION
8 Typewriter, Elect. IBM, Model D, 20" Carriage

7. SIMILAR LQUIFM NT AT SAME LOCATIONS

8. AVERAGE DAITLY ULE

{nours, MILLS, Lic,)

ALQUAN, | B. DESCRIPTION

A. PRLSENT LQUIP,

8. RLQUIISTLD LOuiP,

3. FXPLAIN NECESSITY FOR, OR BENLFI1S TO BF LXPFCTED FROM THIG [XPENDI TURE

10. 1S REQUEST CONTINGENT UPON INCREASE OF PERSONNEL? (IF vES®, FxPLAIN)

III YES
[:] NO

Staffing for Housing Rehabilitation

11. LIST EQUIPMENT TO BL DISPLACED

A. INV, | B, DESCRIPTION
NO. .

C. RECOMMENDLD DISPOSAL

12, ESTIMATED COST UNIT COST TOTAL COST FOR USK BY BUDGET OFFICF STAFF
N sPAct (8) THRY A. PURCHASE PRICE 627 5,016
() sSHOWADD I THONAL . LABOR
COSTS  NECESSARY
TO PLACE ITEM -IN C. MATERIAL
SERVICE D.
E.
TOTAL coST (1Tems A THRu E) 5 016

13, EXPLAIN ADDITIONAL COSTS (B THiu E of 12 ABOVE)

14, SIGNATURL OF REQUESTOR

RESERVED FOR USE OF BUDGET OFFICE

15. COMMENTS OF BUDGET ANALYST

1‘!6

16. PRIORITY

17. APPROVLD

MICROFILMED

MAY 20 1978

00292

AL R BN I YRl YA PU A} |



DEPARTAEITAL BUDEE:,

REQUEST = QUTLAY

VIRARIMING POACTIVITY

Building Inupaction
‘ AR S

Oy Dl fen or o bAY TS TO JACH T

— —— e

.y b r——

B e TP -

roject lanagement -
Hous ing Lwlmbilitation

T e, AT,
[NeR

A0 RULE, NUL

2

LA SACILITY Gl T0Cal o (L. NO, | €L,

Ny —

P EACILTTY LR TOCAT 0N

——— g . o o~

faem o,

— oo

[ESp—— ..._....—.-.1

O, LU NT O OUELCORN T ofF COTLAY EXI DI

Aol | B, pLscii e ion
2 Electronic Calculator, Printing Desk Type Only
L Function, constant, roundoff, 1 memory
7. SIMILAR FQUIPMENT AT SAYEL LOCAT I ONS i, AVERAGE DAILY USL {uouns, witks, w1c,)
A.CUAN, | B. DLSCRIPT TON A, PRESENT EQUID, B, REQULETLD EQUID,

9, EXPLAIN NFCLSSITY FOR, OR BENEFITS TO BE EXPICTED FROM THIS

XPENDITURE

10. 1S REQUEST CONTINGENT UPON INCREASE OF PLRSONNEL? (ir ‘viy',

EXPLAIN)

[:J YES §taffing for Housing Rehabllltation
NO

19, LIST CQUIPNENT 10 BE DISPLACED

A, INV, { B, DESCRIPTION
NO,

C. RECOMIENDED DISPOSAL

12, ESTIMATFD COST UNIT COST TOTAL COSY FOR USE BY BUDGET OFFICH STARE

IN SPAGE (n) Thm A. PURCHALE FRICE 8045 1,210

(F) sHOWADD 1T1ONAL B. LAROR ,

,C05TS  NECESSANY -

TO PLAGE ITEM -IN C. MATERIAL

SCAVIGE n.

E. -

TOTAL COST {i1tms A THRu C) { 210

13, EXPLAIN ADDITIONAL COSTS (U 1hnu E oF 12 apove} o 14, SIGNATURE OF REQUESIOI
e et o e e s e e e S e A SR T o e s s s 3 s e

RESERVED FOR USE OF BUDGET OFFICE

15, COMMENTS OF DUDGET ANALYSY ' 16, PRIORITY

L,

"h 17, APPROVED

MICROFILMED

MAY 20 1978

00233

PM-338 (REV, 7:74)

'

At 01039 17



[ = -
BLOCK GRANT PROGRAM e CITY OF SAN DIEGO Ll g
ESTIMATED MONTHLY EXPENDITURE SCHEDULE ;_EJ g ' 8
BLOCK GRANT FUNDS L ~ ‘3
PROJECT HOUSING REHABILITATION - PROJECT MANAGEMENT 95.31 g z _g___
OPERATING AGENCY CITY OF SAN DIEGO - BUILDING INSPECTION C___D = a
— =
pescripTion | | ACCT: 3 | 4 5 6 7MONTH 8 9 10 1 12 TOTAL BUDGET
HOUSING REHABILI-
TAT |ON PROGRAM 9530
PROJECT MANAGEMENT 9531
" Personnel Expense
" salaries & Wagés 1151 $2,888 $3,34L 1$3,192($2,888 {53,496 | $3,344] $3,040 | $3,342] $ 25,534
Unused Sick Leavel 155 21 25 24 21 '26 25 22 25 189
Retire Contrib |2150 353 Log 390 353 428 409 372 408 3,122
Soc Seé Contrib 2152 172 200 191 172 209 200 181 199 1,524
Compens Ins 2424 17 20 19 17 21 20 18 21 153
Health/Life Ins |2425 43 50 48 43 52 50 b5 50 381
Total P;ars Expense| » $3,494 $l&,0148. $34864 (53,494 84,232 | $4,048(63,678 | $4,045( $ 30,903
Nonpers Expense
Trans Allowance |3210 S 718 83 1s 79| 715 86 (S 831$ 75(% 82| § 630
Pos tage 3211 60| 60 60 60| 60 60 60 60 480
Tele & Teleg 3212 84 97 93 84 | 102 97 8 L 97 7h2
Sched Travel Exp|3213 129 ' 129 -
Unsch Tr Adm App|3216 325 325
Spec Dept Exp  [3217 100 100
Printing Reports|3231 85 85 85 85 85 85 85 90 685
002941
i



[ W

BLOCK GRANT PROGRAM ¢ CITY OF SAN DIEGO S g

ESTIMATED MONTHLY EXPENDITURE SCHEDULE _:_3_; 6\"‘)’ g

BLOCK GRANT FUNDS e 5 g <
PROJECT HOUS ING REHABILITATION - PROJECT MANAGEMENT 95.31 g % g
OPERATING AGENCY CITY OF SAN DIEGO - BUILDING INSPECTIQN ‘e D = |
= ’ i3

DESCRIPTION Aﬁgr 1 2 3 4 5 M) 7MONTH'8 9 10 - R 12 TO'T/.\L BUDGET
Photo & Bluepr 3234 s 3% ls 39|s 37 (s b ls mils 390s 36 [§ s [s 300
Advertising 3235 37 38| 37 | 38 37| 38| 37| 38 300
Gas Light & Pwr 3241 82 95 91 82 100 95 87 96 728
: Bepair & Upkp Equ 3251 300 300

Repair Bldgs 3252 200
-Waste Removal 3262 12 13 12 13 12 13 12 13 100
Profess Serv 3295 240 240 | 240 | 240 240 | 240 | 240 | 240 1,920
Misc Contr Serv 3299 _ 200 200
0ffice Supplies 3301 L65 538 51k L65 563 538 490 539 L 112
Draft & Photo 3302 34 39 37 34 b 39, 36 Lo 300
Cleaning Janitor 3311 5 5 5 5 5 51'.. 5 15 50
Medical Suppl 3313 5 5 5 5 5 51 5 15 50
Small Tools 3314 100 ' 100
Elect Matls | 3352 10 ' 10
Books 3360 150 ¢ o 150 300
Periodicals 3361 101 ~ 101
Copy Mach Suppl 3365 5 5 5 5 5 5 5 15 50
Unciass Mat & Suﬁb 3399 ' 20 30
Rental Land/Bldg 3411 1,000 | 1,000 [1,000 1,000 |1,000 {1,000 {1,000 |i,000 8,000
Rental Photocopy 3413 250 250 | 250 | 250 250 | 250 | 250 | 250 2,000
00295



BLOCK GRANT PROGRAM o CITY OF SAN DIECO
ESTIMATED MONTHLY EXPENDITURE SCHEDULE

BLOCK GRANT FUNDS

. gi
3
e,

ROFILMED
AY 20 1978

PROJECT HOUSING REHABILITATION - PROJECT MANAGEMENT 95.31 =
Ahu__..___e”___.
OPERATING AGENCY _C!TY OF SAN DIEGO - BUILDING INSPECTION > Je)
— v
. P
] MONTH )
DESCRIPTION "N6. 1 2 3 | 4 3 6 7| 8 5 10 T 12 TOTAL BUDGET
!
Rent Office Equ | 3414 3300 $ 300 |$ 300/S 3005 300" $ 300/$ 300|$ 300 § 2,400
“Membershps 3440 50 50
Title Srch Props| 3497 70 70 70 701 70 70 70 70 560
_Uncl Fixed Chg | 3499 | i o 100 100
* Total Suppl & .
Serv $3,328 $3,313 [$2,920 |$2,841 $3,002 [$2,962{$2,881 | $4,105 $25,352
"~ Equipment Outlay| 4540 11,740 11,740
Total Nonpers Exp 415,068 53,313 1$2,920 52,841 53,002 |$2,962{$2,881 | $4,105] $37,092
. TOTAL PROJECT ° ~ '
MANAGEMENT 418,562 57,361 1$6,784 36,335 57,234 1$7,010$6,559 |$8,150] $67,995

T 00296 !

rame2usa laens)



s

/l
Y
& POSITION AND SALARY SCHEDULE
FUND FUNCTION v DEPT.NO.| DEPARTMENT NAME DATE FISCAL YEAR
() HOUS ING REHABILITAT ION
2910 (Permanent Staff) 95.30| BUILDING INSPECT!ON 1976
@ ShLARY POSITION QUOTA AVERAGE SALARIES
POSITION TITLE ST
PI‘?ES- PRO- PRIOR YR, CURRENT PROPOSED FINAL POSITION CURRENT PROPOSED FlNA%
) ENT POSED BUDGET BUDGET BUDGET BUDGET BUDGET BUDGET 8UDG
X 95.31 PROJECT MANAGEMENT 1.)
x -
) o 1354 490 Community Devel., Spec. IV (1) 0.67 20,777 13,921 | 2\1
1535 301 Senfor Typist (1 0.66 10,208 6,737 |
| o ‘ Unused Sick Leave 153
[
; Subtotal 95.31 (2) 1.33 20,811 |t o
| =
) 95.32 CODE ENFORCEMENT 13D
[}
@ 1849 U4 Sr. Bldg. Inspector (3) 2,00 16,978 33,956 | Lo ";’_
- O =
Unused Sick Leave 251 |z =
e - (e
Subtotal 95.32 (3) 2.00 34,207 _E-—
L TOTAL  95.30 (5) 3.33 55,018
@
o O

3
I=3
~

o J&5%% .

.

: 00297
. FORM AM-118 (9-63) CITY OF SAN DIEGO
1



POSITION AND SALARY SCHEDULE

FORM AM-118 (9-63) CITY OF SAN DIEGO

o
. FUND FUNilTollojglNG REHAB'LITAT'ON DEPARTMENT NAME DATE FISCAL YEAR
2910 (CETA STAFF) BUILDING INSPECTION 1976
. SQ;:ZY POSITION QUOTA ASVAELRAARGYE SALARIES
POSITION TITLE
PRES- PRO- PRIOR YR. CURRENT PROPOQSED PO:I‘?Y'TON PROPOSED FINAL
ENT POSED BUDGET BUDGET BUDGET BUDGET BUDGET'
@ 95.31 PROJECT MANAGEMENT
, . 1874 465 Senlor Property Agent 0.50 17,999 4,000
: (amn]
. 1181 405 Assistant Property Agent 0.33 12,628 876 .
® 85 301 Intermediate Typist 3.09 8,282 ‘0 ©
(=D
: ® Unused Sick Leave 36 P
o
; Subtotal 95.31 3.92 b,912 >
® 95.32 CODE ENFORCEMENT =
P 1277 425 Building Ingpector 1|l 10.00 15,353 53,530
~ 1727 410 Prin. Engrg. Alde 0.58 14,384 2,557
® Unused Sick Leave 415
PS Subtotal 95.32 10.58 56,502
. TOTAL 95.30 14,50 61,414
®
408
Y T
N\
2o
N
- . 407
N I
00298



THE CITY OF SAH DIEGO, CALIFORNIA

ANNUAL BUDGET REQUEST

HOUS ING REHABILITATION

FISC{9'7G’EAR

o BUILDING INSPECTION FUND NO. DATE 1/ Page |
PROGRAM 95.30 2910 NS 3
CEPT. 2CTi.""Y u wor b PRIOR YEARS ACTUAL EXPENSE CURRENT YEAR DEPARTMENTAL PREL IMINARY FINAL
TR, : TO DATE ACTUAL EST. TOTAL
R '_p L BuDGET EXPENDIRURES EXPENDITURES BUDGET REQUEST BUOGET BURGET
HOUS ING REHABILITATION 5 ] LQ I
PROGRAM | 9530 . (- 2%
- &)
PROJECT MANAGEMENT 9531 | e oo i
Positlon Years ' i 5.25 = 8 F‘
: —td - " g
Personne] Expense - =
Salaries & Wages 1151 25,534 Ut o
Unused Sick Leave 1155 189 a
Total Sal & Wgs 25,723 ») b
o= <C .
. ‘ = ,
Retirement Contr. 2150 3,122 4o ‘ vi
Soc Sec Contr 2152 1,524 — ‘
Total Pensions 4,646
: .
‘ Compensation Ins 2h2k 153 ¢
. Health/Life Ins 2425 ¢ , 381
Total Inj & Health - 534 3
)
Total! Pers Expense 30,903
Nonpers Expense ]
Transp Allowance 3210 | 630 4
{
. Postage 3211 480
Tele & Teleg 3212 - 742 s
Sched Travel Exp 3213 129 - 'f
Unsch Tr Adm Appr 3216 325
Spec Dept Exp 13217 100 “ ' -
, Printing Reports ' 3231 685 . ¢
, , f
i Photo & BlucPr 3234 300
" Advertising | 3235 300 i
Gas Light & Pwr 3241 728 p
Repair & Upkp Equ 3251 f 300
I
Repair Bldgs 3252 ! 200 £
i .
Waste Removal 3262 i 100 .:Jp
Professional Ser . 3295 ‘ 1,920
. Hisc Contr Ser 3299 . 200 o
— e 2 L
14
00293 .
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THE CiTY Or HAN UIRLU, LALIFL . 1A

[T T P
. ‘ §
. ANHUAL BUDGET REQUEST
. FISCAL YE/
Teoc.on. BUILDING INSPECTION ~- HOUSING REHABILITATION £ UND NO. 1976 - DATE 11/1/75 Page 2 p
PROGRAM 95,30 2910
. ! .. ) PRIUR YEARS ACTUAL EXPENSE CURRENT YEAR
; LaPT. AITIV T DAlT. DEPARTMENTAL PRELIMINARY FINAL
- V:g,. r. | [ BUDGET T:xgé':;:s;:’: EXEPSETN.DT‘?{:::S BUDGET REQUEST BUDGET BUDGET ¢
office Supplics 3301 ‘ L,112 S I i
. A
braft & Photo . 3302 300 . : o i o)
: | = 2 ©
Cleaning Janitor 3311 50 A {
. ] @ L wy
Medical Supplies 3313 50 —_— s =i
T o - N (
small Tools © 3314 100 - )
, >
Elect Matls 3352 . 10 o= =< '
o = '
Books 3360 \ 300 om— ui
Periodicals 13361 101 .2 €
Copy Mach Suppl 13365 50 s
“~  Unclass Matl & Suppl 3399 30
N i
Rental Land/8ldg 3411 8,000 (
1. Rental Photocopy .33 2,000 (
Rental Office Equ 3414 ‘ 2,400 "_‘
: - ¢
. Memberships 3440 i ! 50
Titl Srch Props 3497 560 «
Unclass Fixd Chg 3499 X 100 ’
i . q
: Total Supp!l & Serv 25,352
Equlpment Qutlay Lsho 11,740 A
Total Nonpars Expense K © 37,092 \ §l
: i ' * ‘
Total Proj Management, 9531 ; 67,995
{ . CGDE ENFORCEMENT i 9532 : ¢
i Position Years 12,58
Personnel Expense {
- Salaries & Wages 1151 90,043
Unused Sick Leave 1155 666
Total Sal & wWgs : 90,709 ¢
Retlrement Contr . 2150 11,018 i
. Soc Sec Contr 2152 5,376 ¢
Total Pensions 16,389
Compensation Ins [ 242k : 54 <
. Health/Life ins | 2425 | J 57
00300 .
- - KR LTICC av— e —we e P T et ST (| WA Y s A o - — - ————— . - r~~\|:~




THE CITY OF SAN DIEGO, CALIFOANIA

-3 4a-E9) »
ANNUAL BUDGET REQUEST
FISCAL YEAR
£21.C.v. BUILDING INSPECTION =~ HOUSING REHABILITATION FUND NO, 1976 DATE 11/1/75 Page 3
PROGRAM 95.30 2910
CEST. 4CT . Tv & ! - [ PIOR YEARS ACTUAL EXPENSE CURRENT YEAR - — DEPARTMENTAL PRELIMINARY FINAL
Sta RIFCLN BUDGET Taoxgéusunﬁn:sL sxspsgn'm?un;s BUDGET REQUEST BUDGET BUDGET
Total InJ & Health 1,115 o
Total Pers Expense | 108,213 - Wl o
» | : . B
: Nonpers Expense ; i =
' —l o
Transportation Allow - 3210 5,285 a___ o2
Tele & Teleg 3212 1,772 CS . 2 .
" Gas Light & Pwr 3241 . 1,738 e =
Office Supplies 3301 242 fﬁ !
; Total Suppl & Serv 9,037 g
Equipment Outlay Ls4o 6,680
Total Nonpers Expense 15,717 .
Total Code Enforcement 9532 123,930
REHABILITATION LOANS 9533
Nonpers Expense
Rehabilitation Loan 3457 1,355,000
Total Supp! & Serv 1,355,000
Total Nonpers Expecnse 1,355,000 - .
Total Rehadb Loans 9533 : 1,355,000
] [
! RELOCATION PAYMENTS & : " ’
:, ASS ITANCE 9534 J
% Nonpcrs Expense
i Reloc Hsg Pay Tenants 3410 100,000
i Total Suppl & Serv 100,000 )
Total MNonpers Expense | 100,000
Total Relocation
Payments & Assistance 9534 100,000
_ TOTAL PROGRAM 9530 ! 1,646,925
g S
3 i —

214695

C A b

003v1
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PERSOMNEL. QVERHEAD WORKSHEIZT  (suomiT WITH DUDGET REQUEST)

romts e toy ey vy FY: 1976 DEPT/OIV: BLOC, INSP./HSG. REHAB. NO: 5 Permanent Siaff

e —— e e 1 - —

SALARY DATA RETIREMENT (2:50;) {2150} (2152) INGURANCE {1155)
FULL-TIME (i1s1] & GEN | SAFETY SOC. SEC. (2424) {2425) UNUSED
POSITION FULL. MEMG. MEMS 0597 GROUP sick LD

CHANGES BY TIME 1123 1750 OF SAL. INSUR, EimMBUE

PROGRAM ELEMENT POSITION | AVERAGE | TOTAL OF OF TOTAL UP TO TOTAL comp $287 TOTAL 0074

YEARS | SALARY SALARY SALARY |  SALARY RETIRE. $14,100 PENSIONS | INS.* PER POS INSUR. OFSAE

..95.31 PROJ. MANAGEMENT .. f_. SRS (TR AR U R

Pib-£-O-ta78-

20,777 {13,921 4 1,702|  --- | 1,702 | 831 | 2,533 | 84 | 192

Comm. Devel. Spec.V | 0,67

N
B
o
W

i
!
]
‘

N

h%)

O
rn/
TU

1

o

10,208 1 6,737 324 --- 824 402 | 1,226 ko I 189

- + - JO .

___Senior Typist BpE 65,

... 95.31 TOTAL .33 | 30,985 | 20,658 } 2,526 --- 2,526 | 1,233 § 3,759 12k} 381 505 $

T e eSS RUOU SR PSS Ut UV S VO o R P— 4 -— —_—

95,72 CODE ENFORCEMENT

 §e. Gldg. Inspector | 2,00 | 16.978 | 33,956 § 4,153| --- 4,153 | 2,027 | 6,180 204 574 778£

b
1
152 I
0

- 95,30 T0TAL__ | 2,00 | 16,978 | 33,956 | 4,153] --- | 1,153 6,180 204 | 574 | 778 ”

_SUMMARY

_Requested Staffing [3.33 | 47,963 | 54,614 ¥ 6,679 -=- _6,675_.1.3,260 ' 9,939 I 328 955 11,283 Loy

T e e o B e B e -
X
— S WUNU S IR S R —]
1 '
|
! !
& i
P — _ S RSOV SR S | — S —

R R I R I

— SN R S §-
¥
i I
:
- - U e PP
|
L ’ —— — _...-.,.E_ - !

" §
COMP INSURAMCI HATES SHOULD BE TAKEN FROM THE COCMPUTER PRINTOUT PROVIDEG IMN THE BUDGET PACKAGE. C'OSU‘J



£,
e

PERSONNEL GVERHEALZ WORKSHEET

FY: 1976

(SCEMIT WITH BUDGET REQUEST)

e

romm 1 wEy 8 7s) 1976 _DEPTDIV: BLDC, INSP./HOUSING REHABILITAT ION _ NO: 34 CETA STAFF
SALARY DATA  f RETIREMENT (2150) _ sy | 1s2, | 4 INSURANCE (1155)
FULL-TIME {1151} GEN | SAFETY ! soc sec. {2424) (2425) UNUSED
POSITION FULL- MEMS, MEMB. 0597 GROQUP SICK LV
CHANGES BY TIME 1223 | L1750 OF SAL, INSUR,. N R¢
PROGRAM ELEMENT PCSITION | AVERAGE TOTAL OF OF TOTAI JP TO TOTAL comp $287 TOTAL QO
_YEARS SALARY | SALARY SALARY | SALARY _RETIRE. | $14.100 PEMSIONS INS.* PERPOS | INSUR. | ~QFSRL.
95.31 PROJ. MANAGEMENT O gy -
T T | R S - o B I R é—'ﬂ-
| Sr. Property Agent | 0.50 | 7,999 | 4,000 | 489 | --- | 489 _ | 239 728 ) ok | -- 2k = 30
| Asst. Prop. Agent | 9.33 | 2,628 | 876 { 107 S 107 52 159 5 ol _____5_52-_.6_
l <
_intermed. Typist 3.09 0 0 0 | --- _0 .0 0 0 -- 0 % 0
T e R — = e pog-— -~ " 1 - " e = e ] e o PR e Y e ] ettt e st e 4§ s S FTINR, rer ]  fh ce BOT . os
1 95.31 TOTAL 3.92 [10,627 | 1,876 & 596 --- | 596 | 291 | 887 29 -- 29 36
95.3% CODE ENFORCEMENT B R N R e B _
__..Bldg. Insp, I 10.00 | 5,353 153,530 46,507 | === _|6,5K7 _ 13,196 | 9,743 __| 322 -- 322 396
Prin. Engrg. Aide 0.58 | 4,384 2,557 4313 --- 313 153 | __Lé6 15 ~-- 15 19
95.32 TOTAL _{10.58 | 9,737 {56,087 {6,860 --- 6,860 3,349 10,209 337 - 337 15
SUMMARY | — .
___Requested Staffing _{14.5G 20,364 160,963 _ 17,456 ~-- (7,456 __13.6L0__ | 11,996 366 -- 366 451
| |
- - SN T ]
!
‘ |
T - N.-i
- _— —

f COMP INSURANCE IRATES SHOULD AN YAREN FROM THE COMPUTER PRINTOUY PROVIDED IN THI BULDGET PACKAGE,

00303



‘N 2

USE WHEN ENTRIES ON FORM DP<103, ANHUAL '»SUDC;E.T REQU‘;’.ST, REQUIRE EXPLANATION
SEE BUDGET MANUAL FOR PRIEPARATION 'H>TRUCTIONS

194 miles/employee/mo. x $0.18 (Applicable Mileage Rate) = $'3L;.92 %

* assumes no parking reimbursement required.

Senior Building Inspector

@ $35 x 8 mos. x 3 . 8L0.00
Building Inspector Il : : 4,200.00
@ $35 x 7 mos. x 8 = $1,960
@ $35 x 5 mos. x 8 = 1,400 :
@ $35 x 3 mos. x 8 = 840 :
8k, 200 :
P.r‘incipal Engineering Aide P : 245,00
@ $35 x 7 mos. X 1
TOTAL $5,285.00
MAY 20 1978
FISCAL YEAR |OBJECT ACCOUNT TITLE DEPT.ZACTIVITY NO. ©oJ. ACCT. NO,
1976 Transportation Allowance '’ 95,32 3210

OBJECT ACCOUNT BUDGET EXPLANATION g
| | - 214605 00304

. . - S

FM=121 (Rev. 9/73)



s i.[/ . \ -'I‘\x

USE WHEN ENTRIES ON FORM DP-103, ANNUAL RUDGET RFQUE.ST, REQUIRE EXPLANATION
SEE BUDGET MANUAL FOR PREPARATION INSTRUCTIONS

Total Fiscal 1975 Expenditure for Building Inspection Department = $15,748.00

§15,7h48 = $140.51 x 28.00 Hsg. Rehab. employees x .45 = §1,771.69
112 employees ,

. | "MICROFIL‘MEB'

, MAY 20 1975

siff-\‘ ) ) .
u FISCAL YEAR |OBJECT ACCOUNT TITLE DEPT.ZACTIVITY NO. OBJ. ACCT. NO.
1976 Telephone and Telegraph 95.32 3212

_ OBJECT ACCOUNT BUDGET EXPLANATION G5 00305
FM-121 (Rev. 9/73) ) 221@1&

it e e e - . - ~ .- N .. B e




N /’“\‘

¢ ! !

USE WHEN ENTRIES ON FOkM DP-103, ANNUAL PUDGET REQUEST, RFQUIRE EXPLANATION
SEE BUDGET MANUAL FOR PREPARATION INSTRUCTIONS

"

 Total Fiscal 1975 Expenditure for Building Inspection Department $15,452.00

$15,452
112 employees

Il

= $137.96/yr. x 28.00 Hsg. Rehab. employees x .45 1,738.30

MICROFILMED

MAY 20 1978

‘('.\\ .
s ) ) 2 2
FISCAL YEAR OBJECT ACCOUNT TITLE DERPT./ACTIVITY NO. ©BJ, ACCT. NO,
1976 Gas, lLight and Power Service . 95.32 3241

OBJECT ACCOUNT BUDGET EXPLANATIO e 00306
FM-121 (Rev. 9/73) Qldbﬂb

[ - . - e g e —s - PR C et e - . e S



L4

INSTRUCTIONS ITEMS 6. AND 7.
TEM 6 - INSERT APPROPRIATE CODE LETTERS: . .
A« ADDITIONAL ITEM CITY OF SAN ODIEGO
LR « REPLACEMENT, LIKE
UR - REPLACFMENT, UNLIKE RECAPITULATION OF DEPARTMENTAL OUTLAY REQUESTS
JITEM 7 « IF REPLACEMENT, INSERT ORIGINAL
PURCHASE DATE OF DISPLACED ITEM,

1. DEPARTMENT 2. ACTIVITY

" _ Housing Rehabilitation- [*°%°T**€™"
Building Inspection Code Enforcement 95.32
4. REF. DESCRIPTION DEPT. REQUEST BUDGET OFFICE USE
NO, 8. | TEM 6. 7. 8, QUAN.| 9. TOTAL COST 10, QUAN] 11, TOTAL cosT
1 Desk, 60 x 30 A 4 . 700
2 |Desk, 45 x 30 A 24 3,600
3 |Chair, Jr. Exec., Arm A 4 340
4 |Chair, Steno, Royal 1232 A 24 2,040

.

o

MICROFILMED

MAY 20 1318

FM-484 (REV, 7-73) ') 4,()95




BLOCK GRANT PROGRAM e CITY OF SAN DIEGO

(o)
Lay
= o
ESTIMATED MONTHLY EXPENDITURE SCHEDULE : 5
BLOCK GRANT FUNDS LO“ ~ T
PROJECT HOUS ING REHABILITATION - CODE ENFORCEMENT 95.32 o= % a
OPERATING AGENCY _CITY OF SAN DIEGO - BUILDING INSPECTION : = o
= T
DESCRIPTION AcCT. 5 o 5 K Tc}T;L BUDGET
CODE ENFORCEMENT  |9532 h
Personnel Expense
Salaries & Wages|1151 $10,183 511,255510,183812,327 510,719811,794  §$ 90,043
Unused Sick Lve | 1155 75 83 75 91 89 666
Retire Contrib 2150 1,245 1,377] 1,245 1,508 1,443 11,013
Soc Sec Contrib [2152 608 672 608 736 704 5,376
Compens Ins 2424 61 68 61 74 71 541
Health/Life Ins |2425 65 72 65 79 75 574
.Total Pers Expense $12,237 513,527512,237514,815 512,881514,176]  $108,213
Monpers Expense
Transp Allowance| 3210 $ 598 ‘6615  598p 723 b 629p 692 $§ 5,285
Tele & Teleg 3212 200 221 200 243 ' 233 1,772
Gas Light & Pwr |3241 1971 217 197 238 226 1,738
Office Supplies |3301 27 30 271. 33 32 242
Total Suppl & $ 1,022 1,1295 1,022% 1,237 3 51,1831 § 9,037
Serv
Equipment Outlay| 4540 6,680 6,680
Total Nonpers Exp S 7,702 1,1295 1,022% 1,237 3 5 1,183 § 15,717
TOTAL CODE ERFORCE® $19,939 14,656513,259516,052 513,957415,359|  $123,930
00308
|




CHe L g (e INE LIty U anly ’W-"“; LALIE A .
. ANNUAL BUDGET REQUEST
; FISCAL YEA .
oo civ. BUILDING INSPECTION - HQUSING REHABILITATION FuNp o, . ig7e " PATE 11/1/75 Page 2 :
PROGRAM 95,30 2910 , v
I o TPl YEAK. ACTUAL EXPENSE CURRENT YEAR
PT. < T1vis a - — - DEPERTMENTAL PREL IMINARY FINAL
N ; TQ DATE ACTUAL EST. TOTAL . . -’
L s ‘:’i ‘_..-,M. L o ALOGET EXPENDIRURES EXPENDITURES BUDGET REQUEST BUOGET BUDGET .(
| orfice supplics 3301 k12 h‘)“
. Ll |
% draft & Phato 3302 300 o %
Q Cleaning Janitor 3311 50 Ll Lo N
i = R -y
Medicaljupplies 3313 50 === la-) q
. ; __,J o~ N ‘
' Small Tools 3314 100 s o)
f | ! 3352 | e
i Elect Matls : 10
| ‘ : o > (
| Books | 3360 300 0= = by
o . ‘ , a> -
: Periodicals ] 3361 | 101 t—
1 Copy Mach Suppl | 3365 I 50 % (
. . Unclass Matl & Suppl ' 3399 ! ' 30
) ‘ Rental Land/Bldg 3411 8,000 d
S.  Rental Photocopy | 3413 2,000 {
- |
3 Rental 0ffice Equ " 344 2,400 b
i ¢
. Memberships 3440 50
‘ Tit]l Srch Props 3497 560 €
Unclass Fixd Chg 3499 - 100
- "
Total Suppl & Serv ' 25,352
Equipment Outlay | 4540 11,740 , {
. Total Nonpers Expense 37,092 ’ T}
N {
t { * ‘
: Total Proj Management, 9531 67,995
i .
_ CODE ENFORCEMENT | 9532 C
Position Years i ' 12,58
; Personnel Expense i ; C
' Salaries & Wages 151 90,043
; Unused Sick Leave 1155 666
. Total Sal & Wgs [ 90,709 C
l 1
| Retirement Contr | 2150 ! 11,018 L
i Suc Scc Contr [ 2152 ¢ 5,376 C
i Total Pensions , ; 16,389
! —
. Compensation Ins , 2424 I 5hy K,
[ _Health/life lns | 2425 | 574
00309 ¢

~~~~~ 7 SIS S o rne, g s Y- Sy W'——"-__ —— e




PRI BT

THE CITY OF SAN DIEGO, CALIFORNIA

ANNUAL BUDGET REQUEST

 FISCAL YEAR
i 7. %, BUILDING INSPECTION - HOUSING REHABILITATION FUND NO. 1976 oATE 11/1/75 Page 3
PROGRAM 95.30 2910
EPT aCT . #7IOR Y2473 ACTUAL EXPENSE CURRENT YEAR T AT o DEPARTMENTAL PRELIMINARY FINAL i
; PR IT I Do BUDGET PR Ao EnOITURES BUDGET REQUEST BUDGET BUCGET ,
Total Inj & Health 1,115 :
Total Pers Expense 108,213 g e,
. L <:.DD
. Nonpers Expense 2
i I@ =
, Transportation Allow| 3210 . 5,285 O @D -
i M i Ll
. Tele & Teleg 3212 1,772 L c‘\:} (N
i Gas Light & Pwr 3241 1,738 Do
as Lig
l , ' oo | =
. 0ffice Supplies 3301 | 242 o =
. | amau—
‘ +
; Total Suppl & Serv 9,037
- Equipment Outlay 45“0\ 6,680
- :- Total Nonpers Expense ! . 15,717
i Total Code Enl‘orccmenft 9532 . 123,930
i
_°" REHABILITATION LOANS | 9533 |
; Nonpers Expense '
: Rehabilitation Loan | 3457 1,355,000
|
' - Total Suppl & Serv | 1,355,000
! ’ -
' Total Nonpers Expense 1,355,000 .
. Total Renah toans 9533 1,355,000
| RELOCATION PAYMENTS & | i '
i ASSITANCE l 9534 S
Honpers Expense ;
; Reloc Hsg Pay Tenants! 3410 100,000
I i
! Total Suppl £ Serv ' ‘ 100,000
Total Nonpers Expcnse 100,000
? Total Relocation i
Payments & Assistance. 9534 | 100,000
l ‘ !
i :
, TOTAL PROGRAM 1 9530 | 1,646,925
5 5
~ 1
| P
i [ S,

ki

(X}

[ ]



. USE WHEN ENTYIES CN FORM DP.103, ANNUAL f-ib‘nyET REQUESI, REGUIRE EXI'LANATICN
SEE BUDGET MANUAL FOR PREPARATION NI RUCTIONS

Nov.'75 Dec.'75 Jan.'76 Feb, '76 Mar. '76

Building Inspectors

Assigned this month === 8 --- 8 ==

Total on board --- 8 8 16 16
Inspections (6 per mo. per man) -—- 48 48 96 96
Loans (25% of inspections) -—= 12 12 24 24
Loan Amount (est. $5,000 each) -——— $60,000 $60,000 $120,000 $120,000

: Apr. '76 May '76 Jun. '76 TOTAL

Building Inspectors

Assigned this month 8 --- --- ===

Total on board 24 24 24 24
Inspection (6 per mo. per man) 144 144 144 720
Loans (25% of inspections) 36 36 36 180

Loan Amount (est. $5,000 each) $180,000 $180,000 $180,000 $ 900,000
Additional Block Graht funds available for Loans through 6/30/76 * $ 455,000

TOTAL $1,355,000
Additional funds available as a result of:

a. Budgeting 34 staff members to be paid from CETA funds.

b. Phasing 3L CETA paid staff members into program on a
staggered scheduling basis.

c. Salary savings for total staff of 39 based on an eight (8)'
month budget period instead of previous longer budget periods.

It is not likely that the additional $455,000 will be required for

Rehabilitation Loans by 6/30/76, but these funds can be carried
forward and used in subsequent budget periods.

MICROFILMED

MAY 20 1978

s,

. ’) ) ’

FISCAL YEAR OBJECT ACCOUNT TITLE DEPT./ACTIVITY NO,

oBJ, ACCT. NO,

1976 Rehabilitation Loans ' 95.33 3457

OBJECT ACCOQUNT BUDGET EXPLANATION
PP | 214695 00311

L e
noess
b



BLOCK GRANT PRCGRAIVM o CITY OF SAN DIEGO

ROFILMEL

ESTIMATED MONTHLY EXPENDITURE SCHEDULE 2
»
ELOCK GRANT FUNDS o
o
PROJECT HOUS ING REHABILITATION - REHABILITATION LOANS 95.33 o> ip)
== e
OPERATING AGENCY CITY OF SAN DIEGO - BUILDING INSPECTION = = 2 B
=
Nov. Dec. Jan.wonTe Feb. Mar. Apr. May Jun,
ACCT. P
DESCRIPTION NG. I B R 9 10 11 12 TOTAL BUAET
1 I l l I 1 i .
REHABILITATION LOANS | 9533 | | | | | |
} ! !
- i ‘ l ‘
Nonpers Expense i | | ' ! | |
I [ t
[} ; : ,
Rehab Loans 3457 ’ e ‘S 60,000$ 600003120000 §120, 00qs18 0,004$180 OOI$1.80,000 $ 900,000
- : ', }
Total Suppl & Serv ' --- i 60, Ooi 60,000 120,000 120,000 180000 180,000 180000 900,000 !
i |
Total Nonpers Exp b --- | 60,000 60000}120000 120,000 180000 180,000 180000 900,000
- ’ ] ! ! | i |
TOTAL. REHABILITATION i l % l
LOANS -——- 60,00# 60000 120000 | 120,000 IBODOQ 180,000 18000¢ 900,000
.. . |
Additignal Block Grant fundsiavailable for %ehabilﬂtation Loans through 6/30/76 r 455,000
. ! i
- | } | | .
' ] i | TOTAL | $1,355,000
Additional{ funds gvailable as a &esult ﬂf i | I
a. Budgetihg 34 staff members tolbe palJ from CETA funds. 1
b. Phasing|{3k CETA-paid staff members into progkam on é
staggered scheduling basis, ! }
. |
c. Salary savings |for totpl staff of 39 based oh an eight (8)
month bydget pgriod instead of previous longer budget peri&ds.
. |
It lis not likely that the additiAnal $h3E,000 will be tequired for
Rehiabilitation Logns by 6{30/76, jbut thekse fundk can b% carried
forward anI used iin subsequent bydget pefriods.
1 ] | !
| |
- i l
' | ; 00312

v oioonza {ae2s)




THE CITY OF SAN DIEGO, CALIFORNIA

a0 103 (2 -39 ANIUAL BUDGET REQUEST

FISCAL YEAR

. C... BUILDING INSPECTION = HOUSING REHABILITATION FUND NO. 1976 DATE 11/1/75 Page 3
PROGRAM 95.30 2910
; LEPT AST L TH o« i i, e TSGR YEIS ACTUAL EXPENSE CURRENT YEAR DEPARTMENTAL PRELIMINARY FiNAL
‘ e oTRET o e BUDGET TO DATE ACTUAL EST. TOTAL BUDGET REQUEST BUCGET 8UDGET
: W ) l e EXPENDIRURES EXPENDITURES - .
Total Inj & Health 1,115 A é
Total Pers Expense ‘ 108,213 . L‘B 'ci_) d
i Lo
Nonpers Expense ! i =L L
| 5 T o >
Transportation Allow 3210 5,285 ' :f o Zc
Tele & Teleg 3212 1,772 ‘-C-'-LS 2:‘
Gas Light & Pwr 3241 ; 1,738 o = '
0ffice Supplies . 3301 242 QP K
! Total Suppl & Serv . 9,037 EE
- Equipment Qutlay LT 6,680
- - Total Nonpers Expense .. 15,717
Total Code Enforcement 9532 123,930

f;' REHABILITATION LOANS 9533

- Nonpers Expense . o

. Rehabilitation Loan 3457 1,355,000
Total Suppl & Serv 1,355,000
Total Nonpers Expense ] ! 1,355,000 Co. E
Total Rehals Loans 9533 l 1,355,000

RELOCATION PAYMENTS &
ASSITANCE ! 9534

o

Nonpers Expense

‘ Reloc Hsg Pay Tenants 3410 100,000
! Total Suppl & Serv 100,000
Total Nonpers Expense 100,000

Total Relocation :
Payments & Assistance 9534 . 100,000

i

TOTAL PROGRAM ' 9530 1,646,925

214655

. ) - 00313



BLOCK GRANT PROGRAM v CITY OF SAN DIEGO Q
ESTIMATED MONTHLY EXPENDITURE SCHEDULE "2"‘ o
N
BLOCK GRANT FUNDS - 3-8
o |
PROJECT HOUSING REHABILITATION - RELOCATION PAYMENTS & ASSISTANCE 95.34 S o LD”
OPERATING AGENCY __ CITY OF SAN DIEGO - BUILDING INSPECTION DEPARTMENT e = ' i
<O N
ACCT. MONTH -— B
DESCRIPTION NO. 1 2 3 a 5 G 7] 8 [ 9 10 1 12 TOTAL BUDGET |
{
i !
RELOCAT ION PAYMENTS| 9534 | f | |
& ASSISTANCE | |
!
Nonpers Exp. 1 !
|
Reloc Hsg Pay ! f ! |
Tenants | 3410 12,500 , 12,50012,500 /12,500 12,500 12,500,12,500 | 12,500/ $100,000
i .\ ! ) |
. Total Supp & ! ‘ ‘
; Serv 3 12,500 | 12,500(12,500 [12,500 12,500 |12,500|12,500 | 12,500 $100,000
Total Nonpers.Exp 12,500 | 12,500{12,500 {12,500 12,500 !12,500|12,500 | 12,500{ $100,000
. . a |
TOTAL RELOCATION ! ; i
PAYMENTS & ASSIST. 12,500 12,500 12,500 12,500 12,500 {12,500|12,500 |12,500| $100,000

e ]

P me2058 (478}

00314




. " - .
< USE WHEN ENTRIES ON FORM DF 03, ANNUIal (UDGUT REQUIST, REQUNPL UYFLANATION

SEL BULGE T MANJAL TOR PREPARATION iNSTHUTTIONS

Relocation Payments Summary

1) Replacement Housing Payment 22 ea. @ $4,000 = $88,000

2) Moving Cost Payment 2L ea. @ 300 = 7,200

3) Dislocation Allowance Payment 24 ea. @ 200 = 4,800

TOTAL $ 100,000

X (v
i 1) The payment may be EITHER:
} a) An amount not to exceed $4,000 to help meet increased
. ‘ costs in renting a replacement dwelling;
. OR

b) An amount to assist in making a down payment on the purchase
g o of a comparable dwelling, provided that if the amount exceeds
' $2,000 (including closing costs on the replacement dwelling),

the displaced person matches thée amount in excess of $2,000.

PR L O

o 2) A payment for actual reasonable moving expense or a fixed movnng
(:} expense payment not to exceed $300.

3) An additional $200 amount is included with the fixed moving
payment option.

e

y

¥

%
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J FISCAL YEAR OBJECT ACCOUNT TITLE . DEPT./ACTIVITY NO, ©38J. ACCT. NO.

?ﬂ 1976 Relocation Housing Payments Tenants 95.34 3410

OBJECT ACCOUNT BUDGET EXPLANATION 00345
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CHAPTER 1 - GENERAL

M,

G

LEGAL AUTHORITY FOR REHASILIVATION 1.0ANS,

Loans to rehabilitate privately-owned properties are authorized under Section 105,
of Title | of the Housing and Community Development Act of 1974 (Public Law 93-383,

93rd Congress, S. 3066, August 22, 1974).

DZFINITIONS.

Following'are definitions of various terms used with respect to rehabilitation

assistancé programs -and rehabilitation loans: ,

a. '"'City' means the bity of San Diego or its authorized representative(s).

b. !'Conventional loan'' means any rehabilitation loan made pursﬁant to the
provisions of this handbook which is not a hardship loap.

c. "“Financing" means the lending of ﬁoney for the
purpose of property rchabilitation.

d. "General property improvements'' means those items of rehabilitatiorlﬂhich are

not necessary to remedy either existing violations of the City Housing Code

or other applicable City codes relatiég to the physical conditions of structures,

or incipient violations thereof.

e. Y“Hardship lnan'' means an interest-free loan with deferred payments of principal
made to a low-income owner-occupant pgrsuant to the provisions of this handbook,

f. "Yincipient code violation' is a bhysical condition which can be e*pected to
deteriorate into a violation of a rehabilitation standard within two years.

g. "Housing Rehabilitation/Code Enforcement Program'' has the same meaning as
"prograﬁ.”

h. “Rehabilitatién standards'' means the standards estgblished in the City Housing
Code and other applicable City codes which assure adequate and safe structures
and utility syétems without deficiencies of physical conditions in order to

protect the health, safety, and/or general welfare of inhabitants.

‘MICROFILMED  way 201978 00318



-(1) Defective design and character of physical const%uction.

“Property rehabilitation'' has the same meaning as ''property improvement' and
both'mean the construction, reconstruction, renovation, replacement, extenéion,
repair, batterment, equipping, developing, embellishing, or otherwise imp}oving
residences consistent with standards of strength, effectiveness, fire resis~
tance, durability, and safety, so that such structures are satisfactory and
safe to occupy for residential purposes aﬁd are not conducive to ill healtﬁ,

transmission of disease, infant mortality, juvenile delinquency, or crime

because of any one or more of the following factors:

(2) Faulty interior arrangement and exterior spacing. .7
heating, insulation, :

(3) Inadequate provisions for ventilation,, lighting, . sanitation, and weather

protection.
(4) Obsolescence, deterioration, and dilapidation.

MICROFILMED
MAY201978
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CHAPTER o) - ELIGIDLE PROGRAM COSTS

The following costs incurred in the processing and administering of rehabilitation loans
are cligible program costs, to the same extent as costs incurred for other eligible

program activities:

1. City cost for staff salaries, wages, and gencral overheaq.

2. Costs incurred under contracls or agreements with organizations, firms, and indivi-
dua]s for technical, profeszsional, and legal services, in lieu of providing such
services by the use of regular City staff.

3. Fees and charges arising from the processing of a rehabilitation loan app}iéatfon,
appraisals, and title information whenever a loan application is disaéproved orvthe

loan withdrawn or canceled.

._ MICROFILMED
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CHAPTER 3 ~ ELIGIBILITY REQUIREMENTS

GENERAL.

. This chapter sets forth eligibility requirements as to the property and the applicant

for a rehabilitation loan, and information pertaining to the effect a rehabilitation
loan may have on recipients of public assistance and other welfare benefits. A
rqhabilitation loan may be made with respect to a property located anywhere in

the City, although it is anticipated that most loans will be made in those areas

selected for concentrated Housing Rehabilitation/Code Enforcement treatment.

REQU IREMENTS APPLICABLE TO APPLICANT FOR A HARDSHIP LOAN,

To be eligible for a hardship loan thg applicant must be an individual or family whéé
a. owns and occupies a one- to four-dwellikg-unit building, and
b. can demonstrate to the satisfaction of the City that with a conventional reha-
bilitation loan in an amcount sufficient to pay the costs only of meeting
rehabilitation standards and incipient violations thereof,
(1) the applicant's housing costs would exceed twenty-five percent (25%) of
gross income, and
(2) the applicant does not have other assets to pay the cost of meeting
rehabilitation standards and incipient violations thereof without

jeopardizing the applicant's ability to be self-supporting in the future.

REQU IREMENTS APPLICA3LE TO A CONVENTIONAL LOAN.

In order to be eligible for a rehabilitation loan, the applicant must evidence
adequate capacity to repay the loan, and be unable to secure the necessary Fuﬁds
from ofher sources on comparable terms and conditions. A rehabilitation Ioan'
cannot be approved if the applicant's record shows a disregard for former obli-
gations, or if there is a clear inability to make the payments that will be
required. An applicant for a rehabilitation loan must be the owner of the property.
An applicant for a conventional rehabilitation loan who may be eligible for a hard-

) conventional
ship loan shall be advised and assisted in applying for a/ loan, as well as

MICROFILMED  nmav 207 o 00321 4
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for a hardship rehabilitation loan, if needed to supplement the conventional

loan funds.

PUBLIC ASSISTANCE AND OTHER BENEFITS AFFECTED BY REHABILITATION LOANS,

Under certain circumstances, the eligiblity of a person receiving public assistance
and other welfare benefits may be affected by a rehabilitation loan. Many States
include the value of homes in asset limitations for persons receiving old age
assistance, aid to the blind, aid to permanently and totally disabled, aid to
families with dependent children, and other benefits,

a. Possible Loss of Aid by Recipient of Loan Assistance.

Although most asset limitations which include the value of the home are based
on net assets, a few States apparently allow no deductions for encumbrances.
In these cases, even a rehabilitation loan may affect a recipient's right to
continued public assistance. Where this circumstance exists, the City should
take precautionary steps before arranging for rehabilitation loan assistance

by contacting the appropriate local public assistance office.

MICROFILMED
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CHAPTER 4 -  ASSURANCE THAT REHABILITATION WILL BE COMPLETED

2.

GENERAL,

In some instances the rehabilitation cost may exceed the amount of the rehabilitation

loan. In such cases the rehabilitation loan will not be madé unless the applicant can
provide whatever additional amount is needed to assure completion of the work so that

the property will meet at least the Rehabilitation Standards.

SUPPLEMENTAL LOARS.

If the applicant for a rehabilitation loan on residential property is obtaining a
supplemental loan, the rehabilitation loan application shall not be approved until

the applicant has provided evidence of an adequate and satisfactory supplemental loan
comnitment, Vhen the loan will be obtained fram a recognized lending institution,
evidence furnished §hall consist of a signed, bona fide written co@mitment to make

the loan for the purpose nf the rehabilitation work. The loan shall be in an amount
which, when added to the rehabilitation loan énd any other funds the applicant will
furnish, will be sufficicnt for completing the required rehabilitation work. When

the applicanl is furnishing supplementary funds from sources other than a recognized
lending institution, evidence that actual funds are available shall consist of verifi-

cation and documentation that the applicant can deposit the required amount In the

rehabilitation escrow account.

MICROFILMED
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" CHAPTLER

‘/

D - COSTS INCLUDABLE IN RENABILITATION LOANS

ARCHITFCTURAL SERVICES.

An applicant may employ a private architect to prepare plans and drawings for the
rchabilitation of his property. In these cases, the rehabilitation loan may include
an amount to cover the cost of the architectural services for the rehabilitation work

to be financed by the rehabilitation loan.

RELATED COSTS. ;

A rehabilitation loan may include funds to cover certain costs and charges related

to brocessing the ioan application and to obtaining security for the loan.

a. Appraisal Fee.

b. Title Reports.

c. Fecs for recordation and filing.

d. Currenl accruals for the mortgage servicer's escrow account, covering real estate

tax, hazard insurance, ground rent, and special assessments, as applicable.

GENERAL PROPCRTY IMPROVEMENTS.

—

A rehabilitation loan may include funds for general improvements to the property.

a. Limitation Amounts.

"No morc than twenty percent of any loan for property rehabilitation shall be used
for general property improvements, except that in the case of owner-occupied, one-
to four-dwelling-unit properties, up to forty percent of the loan may be used -for
gencral property improvements.

b. items Includable as General Property |mprovements.

Rehabilitation work to generally improve the condition of the property consists of

improvements to the realty beyond those provided for under the Rehabilitation '

jStandards. Such gencral improvements may include additions, enlargements, renovations

and remodeling, such as: the provision for or enlargement of rooms, garage, or

fence; the finishing of spaces within the property such as an attic, porch, or
ED 7 >¢
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basement; remodeling kitchens, including the purchasc and installation of a
dishwasher (permanently affixed) and garbage disposal; and the purcihase and
installation of central air-conditioning. The additional

cost of building in a stove and/or refrigerator where existing equipment was not

built-in is part of general property improvements.

MICROFILMED

MAY 20 1978

| . 00325
. 214605 8



,‘.\.

O

CHAPTER 6 - LIMITATIONS ON AMOUNT OF LOAN

1.

GENERAL.,
This chapter sets forth the requirements for establishing the maximum amount

for a rehabilitation loan.

REHABILITATION LOAN APPLICANTS,

A rehabilitation loan includes a loan to:

a. An owner-occupant to rehabilitate a one- to four-dwelling-unit property.

b. An investor-owner to rehabilitate a residential property, not owner-occupled,

or 5 dwelling units or more, and nonresidential properties.

MAX1MUM REHABILITATION LOAN.

The maximum amount for a rehabilitation loan is the least of the amounts

determined ghrough the following loan limitations:

a. $17,500 per single family residence,

b. $10,000 per unit for buildings containing two-three dwelling units,

c. $ 7,500 per unit for buildings containing four or more dwelling units.

nonresidential

d. $ 5,000 per unit for , property; total loan not to exceed $50,000,

e. The actual cost of rehabilitation.

f. An amount which, when added to any outstanding indebtednass related to the
property creates a total outstanding indebtedness which does not exceed

80% of the anticipated after-rehabilitation value of the property to be

rehabilitated.

RESTRICTION ON REFINANCING EXISTING LOANS.

A rehabilitation loan may not be used to pay off any existing debt on property..

REGULATORY AGREEMENT ON A PROPERTY CONTAINING 8 OR MORE DWELLING UNITS.

A loan on a property that, after rehabilitation, will contain 8 or more dwelling

MICROFILMED
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units and involves an amount that averages $5,000 or more per dwelling unit may

be subject to a regulatory agreement with respect to rent increases not to exceed

i

¥

comparable unit rent in the area.

MICROFILMED
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CHAPTER 7 '~ PROCESSING A REHABILITATION LOAN

1. OUTLINEE OF FUNCTIONS,

Listed below are the functions to be performed for a rehabilitation loan that by

itself or in conjunction with funds to be provided by the applicant is sufficient

to accomplish the required rehabilitation,

a. Intervicw and advise the property owner on the general rehabiiitétion objective;
for the program, the purposes and meaning of the Rehabilitation Standards.

b. Advise the property owrer on the availability and benefits of a rehabi[itation
loan, and on other private programs and resources for financing rehabilitation,

c. Inspect the property.

d. Preparc a work write-up and cost estimate of the rehabilitation work.

e. Determinc eligibility of the applicant for a rehabilitation loan.

(1) If applicant is a purchaser-occupant under a land sales contract or similar
arrangement, obtoin documentation to support eligibility.

f. If the applicant does or will receive public assistance or other welfare benefits,
advise of the effect the loan may have.
g. Obtain the foliowing information with respect to the applicant,

(1) verification of Mortgage or Deed of Trust from each holdersf lien secured
by the property and any other real estate owned by applicant.

(2) Credit report from recognized credit bureau.

(3) Verification of employment, including a completed verification of employment

for cach position held within the preceding 2 years.

(4) statement of verification of other earnings, with supporting documents such
as income tax returns, withhcolding statemant, current balance sheet, or
operating statement,

(5) verification of deposits, including a completed form for each bank account.

(6) For investor-owner loans, a personal financial statement or copies of

current financial statements, as applicable.

20190 00328
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h. Make a preliminary evaluation of ability of applicant to repay indicated

loan amount.

( i. Consult with applicant on work write-up and cost estimate to reach agreement
on work to be done within applicant's ability to repay.

j. Determine maximum amount of loan that applicant may receive to cover
rehabilitation costs for residential property.

k. Ascertain that through the rehabilitation loan the property will conform to
Behabilitation Standards. |f additional financing is needed, assist applicant
in obtaining the needed funds.

l.' Obtain appraisal of the property.

m. Obtain title'report and determine adequacy of title for purposes of the
rehabilitation loan. |

n. Obtain bids and proposals from contractors.

o. Prepare loan application based on information furnished by applicant and
supporting documentation obtained. Give applicant copy of Terms and Conditions

- of loan.

(1) f the property will contain 8 or more dwelling units after rehabilitation,
or the property is nonresidential and the rehabilitation loan will be more
than $2,000, inform the applicant that compliance with Federal Labor
Standards will be required.

(2) If the property will contain 8 or more dwelling units after rehabilitation
and the rehabilitation loan averages $5,000 or more per dwelling unit;
inform the applicant that a regulétory agreement limiting rent increases
to not more than . -
;omparable unit/{ﬁhghe area may be required.

(3) Inform the applicant of Equal Employment Opportunity requirements for all
reBabilitation loans, and of the additional Equal Employment Opportunity

as amended,
. requirements of Executive Order 11246/if the rehabilitation loan will be

,<:“*w} ' more than $10,000 for residential property or more than $2,000 for non-

residential property.

Obtain applicant's signature on loan application form. ()()(3235)

- . MICROFILMED MAY 20 1978 14605 h2-
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p. Complete and have loan application approved. Assemble loan application file.

q. Assist applicant to execute property improvement contract and transmit
original to contractor.

r. Record security instruments and deposit loan check endorsed by borrower to
the rehabilitation escrow account.

s. Transmit groups of approved loans to loan servicer.

t. Assist applicant to issue proceed order for property improvement.

u. Inspect rehabilitation work and make progress payments, if provided for in
contract.

v. |If loan is on property that will contain 8 or more dwelling units, assure
compliance with Federal Labor Standards provisions. This is a'continuing
responsibility until the work is completed.

w. Assure compliance with Equal Employment Opportunity requirements. This Is
a continuing responsibility until the work is completed.

x. Make final inspection of completed rehabilitation work.

y. Issue Certification of Final Inspection.

z. Obtain from contractor: guarantee of work; manufacturers' and suppliers’
warranties; and release of liens from the general contractor, subcontractors,

and suppliers, prior to final payment for rehabilitation work.,

aa. Make final payment to contractor for completed rehabilitation work.
bb, Prepare for and complete loan closeout.

cc. Make follow-up inspection of rehabilitation work.

CANCELLATION OF REHABILITATION LOAN.

a. Cancellation of a rehabilitation loan requires a signed request from borrower.

b. Termination of Loan after Disbursements have been made from Rehabilitation

Account.
(1) A loan transaction cannot be canceled if any disbursement has been made
from the rehabilitation escrow account. The loan must be satisfied, and

the amounts disbursed from the rehabilitation escrow account must be repaid.

MICROFILMED MAY 201978 214505‘003368
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CHAPTER 8 - LOAN SETTLEMENT

GENERAL,
This chapter sets forth the City responsibilites, with respect to a rehabilitation

loan, for (a) preparing for loan settlement, (b) completing loan settlement, and

(c) carrying out post settlement.

PREPARING FOR LOAN SETTLEMENT.

The following actions shall be taken in preparation for loan settlement:

a. Establish a date certain for loan settlement.

b. Prepare a promissory note.

c. Prepare a deed of trust.

d. Arrange for updating the title report to the date certain.

e. Prepare a proceed order to be signed by the borrower at settlement. The
executed proceed order shall be retained by the City for five working days
from the date of signing in order to give the borrower time to exercise his
rights of rescission under the Truth in Lending Act.

f. Instruct the borrower to obtain:

(1) oOriginal and memorandum copy of insurance policies for fire and extended
coverage that provide coverage in accordance with the local coinsurance
clause percentage of the value of the property, or, an insurance binder
or other evidence of insurance.

(2) Original or certified copy of receipt for payment of initial or currant
insurance premium, whicever is applicable.

g. Make arrangements for loan settlement on the date certain.

DELAY IN LOAN SETTLEMENT.

Loan settlement shall be effected on the established settlement date. If for any
reason it cannot be accomplished on the established date, it shall be accomplished

as soon thereafter as possible. Such later settlement shall, with the written

978 00
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consent of the borrower, be effected as of the originally established settlement

date. In the absence of that written consent, a new settlement date shall be set

and documents prepared with the new date certain specified thereon.

L, COMPLETING LOAN SETTLEMENT.

The City shall proceed with loan settlement on the date certain as follows:

N
a.
b.
c.
d.
e.
f.
. g.

Review all documents with the borrower. If applicable, emphasize that the
borrower must include, not only in his first monthly payment but also in his

subsequent monthly payments, an amount for accrued escrow expense account items.

Secure the borrower's signature on Rent Regulatory Agreement, if applicable.
If applicable and if not already accomplished, complete actions to insure
compliance with Federal Labor Standards.

Secure the borrower's signature on the Truth in Lending Disclosure Statement

and witness the signature.

(1) As prescribed elsewhere in this handbook, furnish the borrower with the
Truth in Lending Disclosure Statement prior to the time he executes the
Promissory Note and Deed of Trust.

(2) Request the borrower to sign and'date an identical Disclosure Statement
which shall be witnessed by an authorized repfesentative of the City and
shall then be retained by the City in the loan application file.

|f applicable, secure the signature of borrower on a properly completed

Notice of Opportunity to Rescind Transaction.,

(1) Explain the nature and purpose of the notice.

(2) Give two copies of the notice to borrower and request his signature on é
third copy so as to evidence his receipt of the two. The recefpted copy
shall be retained by the City in the loan application file.

Secure the borrower's signature on the original Promissory Note and the

original Deed of Trust.

|f necessary, review with the borrower the terms and conditions of the loan

as previously explained to him before he signed the application form.
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Obtain opinion of City Attorney (original) éoncerning the legality and

sufficiency of the executed Promissory Note and Deed of Trust.

(1) The City Attorney shall participate in any proceedings as may be necessary
to assure the legal validity of the loan application.

(2) The City Attorney shall review the loan instruments for legal adequacy
and shall also review the title report to assure that proper disposition
has been made of any exceptions.

Obtain from the borrower the required fire and extended coverage insurance

policies and premium payment receipts.

Obtain from the borrower evidence of current tax and special assessment

payments in the form of most recent receipts.

Secure the borrowsr's endorsement on the loan check.

Advise the borrower with regard to:

(1) Name of the loan servicer to whom monthly payment checks shall be made
payable, wherz to send the first and subsequent monthly payments, and
the obligation to remit the first monthly payment even though the
borrower may not receive a payment notice.

(2) Amoﬁnt of the first monthly payment and, if applicable, the fact that
the first monthly payment will differ from the subsequent mqnthly payment
amounts because of an initial interest payment adjustment.

(3) Vvariation of payment dates as follows:

(a) If settlement is completed on or before the 15th of the month, the
first monthly payment by the borrower will be due. and payable on the
first day of the first succeeding month. |

(b) If settlement is completed after the 15th of the month, the first
monthly payment by the borrower will be due and payable on the first
day of the second succeeding month after the month in which settle-

ment is accomplished.

MICROFILMED  yay 201078 00333
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(¢) In eifher case, the payment w{ll réflecf an adjustment for interest
due on the full amount of the loan. Usually this will be a downward
adjugtment in the former instance, and an upward adjustment in the
latter instance.

(4) Need to make all monthly payments on the date due to avoid late charges
| and legal action.

m. |If applicable, obtain check from borrower to cover accrued excrow expense
account items.

n. Obtain borrower's signature on proceed order and hold until it is evident
that the borrower does not intend to cancel the loan in accordance with the

Truth in Lending Act.

POST SETTLEMENT.

The City shall record all recordable instruments and obtain evidence of recordation
promptly after completing luan settlement.

a. Transmittal to Loan Servicer.

The City shall transfer loans to the loan servicer in acc&rdance with the
following:
(1) Groups of loans shall be transferred twice monthly.
One of the two groups of loans shall include all loans settled between
the 1st and 15th of the month, inclusine, and shall be forwarded to reach
. the Loan Servicer no later than the 20th of the month in which settlement
is made. The other of the two groups of' loans shall include all loans
settled after the 15th of the month, and shall be forwarded to reach the
Loan Servicer no earlier than the 1st and no later than the 5th of the m
month following the month in which settlement is made.
(2) The following information shall be included for each loan being transferred:
(a) Loan number,
(b) Name of borrower. M|CROFI LMED MAY 20 1978
(c) Amount of loan. ,
00334
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(d) %ype of loan security.
(e) |If applicable, lfsting of checks to cover accrued escrow expense
account items,
(f) oOriginal or certified copy of insurance policy.
(g) Insurance premium payment receipt.
éi (h) Most recent tax and special assessment bills and payment receipts.
(i) 1f applicable, checks to cover accrued escrow account items made
payable to the loan servicer. The paymént may. be made by check{s):
1 drawn by the borrower on his own funds,
2 drawn on the loan escrow account and endorsed by the borrower, or

3 drawn on a combination of 1 or 2 above.

MICROFILMED  may 20 1078

00335

14605 °



CHAPTER 9 - LOAN CLOSEOUT

1. GENERAL,
This chapter sets forth the City responsibilities for loan closeout and

transmittal of related documents for a rehabilitation loan.

2, DISPOSITION OF FUNDS STATEMENT,

After all funds have been disbursed from the rehabilitation escrow account and
the account has been closed, the City shall prepare a Disposition of Funds
statement in which the City shall account for the disposition of the full
rehabilitation loan amount and any supplemental funds deposited in the rehabili=

tation escrow account by the borrower.

3. TRANSMITTAL REQUIREMENTS TO BORROWER.

After final payment for ail rehabilitation costs and after closing the borrower's
account, the City shall transmit the documents prescribed below to the borrower:
a. Disposition of Funds Statement (copy).

b. Certification of Final Inspection (original).

c. Any warranties for contracted rehabilitation work.

L, RETENTION OF CLOSEOUT DOCUMENTS BY CITY.

In conjunction with the closing of borrower's rehabilitation escrow account,
the following documents shall be retained by the City:

é. Digposftion of Funds Statement (original).

b, Certification of Final Inspection (copy).

c. Release of liens from contractor(s).

MICROFILMED

MAY 20 1978

00336
214605 )



CHAPTER 10 - TERMS AND CONDITIONS UNDER WHICH REHABILITATION LOANS ARE MADE

1. GENERAL.
This chapter sets forth requirements with respect to terms and conditions to

which an applicant must agree in order to obtain a rehabilitation loan.

2., REHABILITATION LOAN CONDITIONS.

The applicant shall agree, and by signing the loan application and related
documents, does agree, to:

a. Civil Rights.

Comply with all requirements with respect to Title VI of the Civil Rights Act
of 1964 and to not discriminate upon the basis of race, sex, marital status,
color, religion, national origin or ancestry in the sale, lease, rental, use,
or occupancy of -the subject property.

b. Cancellation of Loan.

Return of the loan proceeds with no right, interest, or claim in the proceeds.
if the loan is canceled before the rehabilitation work is started.

c. Use of Proceeds.

Use of loan proceeds only to pay for costs of services and materials necessary
to carry out the rehabilitation work for which the loan will be approved.

d. Completion of Work.

Assure that the rehabilitation work shall be carried out promptly and
efficiently, through written contract let with the prior concurrence of the City.
e. lnspection.
Inspection by the City or its designee of the property, the rehabilitation work,
and all contracts, materials, equipment, payroils, and conditions of employment
pertaining to the work.
f. Records.

Keep such records as may be required by the City with respect to the rehabili-

tation work. M‘GRQF‘LMED MAY 20 1978 33
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Interest Rate.

The interest rate as established by the City for a conventional rehabilitation
loan.

Term of Loan,

The maximum term for a conventional rehabilitation loan- as established ; -
by 'the City - and for a hardship
rehabilitation loan which shall be due and payable at the time of transfer of

the property or at the time existing indebtedness on the property is refinanced, |,

whichever occurs first.

Equai Employment Opportunity.

Abide by the Equal Employment Opportunity requirements for all loans, and the -
. as amended, .

additional Equal Employment Opportunity requirements of Executive Order 11246, A

if the sum to be charged for the rehabilitation work is more than:

(1) 410,000 with respect to a residential property.

(2) $ 2,000 with respect to a nonresidential property. ' .  '_

Federal Labor Standards Provisions.

Abide by the Federal Labor Standards provisions, if the rehabilitation loan is:

(1) With respect to a property that will contain 8 or more dwelling ﬁnits,
after rehabilitation.

(2) For a nonresidential property and the sum to be charged for the rehabili-
tation work is more than $2,000.

Competitive Bids for Construction Work.

Obtain competitive bids if the amount of the rehabilitation work is in
excess of $10,000,

Preservation of the Security.

Maintain the property and permit the City or its designee to idspect the

property during the term of the loan.

Hazard Insurance. i MlCROF“_MED

Maintain hazard insurance on the property.
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n.

Transfer of the Property.

Not sell or transfer the property without repaying the entire loan, unless
prior written consent of the City is sought and received.

Loan Security Requirements.

Provide security for a loan in the form of a deed of trust, or similar

security instrument, on the property.

MICROFILMED
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CHAPTEER g ¢ = FUNDING OF INDIVIDUAL REHABILITATION LOANS AND

MAMAGEMENT OF REHABILITATION ESCROW ACCOUNT

GENERAL.,
This chapter sets forth policies for funding the Individual rehabilitation loans

and for City management of the rehabilitation escrow account.

FUNDING A REHABILITATION LOAN.

The City shall fund a rehabilitation loan by drawing a check payable to the
applicant, in the amount of the loan, as follows:

a, Source of Funds,.

The check for the loan shall be drawn on any funds available to the munici-
pality which may be legally designated for this purpose.

b. Deposit of Loan Check.

The check shall be endorsed by the applicant and deposited in the rehabilitat o:

escrow account,

REHABILITATION LOAN SUPPLEMENTED BY OTHER FUNDS,

If a rehabilitation loan is to be supplemented by funds to be provided by the
applicant, those supplemental funds may either be deposited In the rehabilftatlon
escrow accounl or applied by the property owner for dfrect payment of the rehabilij«
tation work., |If the supplemental funds are to be deposited In the rehabilitatlon -
escrow account, the deposit must be made prior to any payment by the City to the
contractor., |If the supplemental funds are not to be deposited in the rehabllitagig.
escrow account, -then such funds shall be applied in fulivby the property owner
before any disbursements may be made from the rehabilitation escrow account for

rehabilitation work.

MANAGEMENT OF REHABILITATION ESCROW ACCOUNT,

The City shall maintain a single bank account as the depository for all rehabili-

tation loans that are funded, as well as for supplemental funds provided by the

MICROFILMED oo,
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applicant. This account shall be separate and distinct from all other accounts

maintained by the City and shall be for the sole purpose of depositing rehabili~

{/\” tation escrow account.funds.
a. Separate Account for Each Borrower.

The City shall establish and maintain a separate account, In the project books

of account, for each borrower who has received a rehabilitation loan. "All

receipts and disbursements made for the borrower shall be recorded in the éccount.
b. Disbursements from the Rehabilitation Escrow Account.

Disbursements from the rehabilitation escrow account shall be by check made

payable jointly to the borrower and the payee for the following purposes,

as may be appropriate;

(1) Make progress and final payments for rehabilitation work. Progress payments
are limited to 80% of the value of the work satisfactorily completed.

(2) Pay for insurance binder, if required.

(3) Reimburse the City for advanced loan expenses.

iu;) (4) Close out the rehabilitation escrow account by appropriately disbursing
any unutilized funds remaining in the rehabilitation escrow account,
c. Disbursements by the City.

(1) The City, upon recéipt of appropriate invoices, shall draw a check for the
payment of completed and approved work and services. Except for unutilized
funds in the rehabilitation escrow account to be returned to the borrower,
each check shall be made payable jointly to the borrower and the appro-
priate payee. The City shall secure the endorsement of the borrower on
checks that are made payable jointly to the borrower and the payee.

The City shall transmit the endorsed check to the payee.

(2) A check to return to the borrower unutilized funds in the rehabilitation

escrow account shall be made payable to the borrower only.
' d. Transmittal of Checks.
N

After securing the borrower's endorsement on the check(s), the City shall

transmit the check(s) to the payee. Checks which include any amount 00341
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previously withheld from progress payments shall be accompanied by an

explanation of the computation,

Disputes.

in the event a dispute exists between the borrower and the contractor with

respect to the rehabilitation work, the City shall take appropriate action

in accordance with the provisions of the property improvement contract to

assure that the borrower is satisfied before making any payment to the contractor.

Adjustment and Closeout of Rehabilitation Escrow Account.

Usually disbursements made for the purposes stated under paragraph 4b will
close out the rehabilitation escrow account. However, if unutilized funds
remain in the rehabilitation escrow account because the actual rehabilitation
costs were less than anticipated or for other reasons, the unutilized funds
shall be disbursed to apply as follows:
(1) If all the funds were provided by a conventional loan, the unutilized
funds shall be disbursed to apply to the principal amount of the loan.
(2) If all the funds were provided by a combined hardship loan and conven-
tional loan, the unutilized funds shall be disbursed to apply as follows:
(a) If all the financial assistance consists of:
(i) a loan amount the applicant was required to borrow in order
to receive a hardship loan,
(ii) a hardship loan, and
(iii) sometimes an additional conventional loan amount,
the unutilized funds, shall be disbursed to apply first to the
additional loan amount, second to the hardship loan, and third to
the required loan.
(b) If the conventional loan does not include an amount which the

applicant was required to borrow in order to receive a hardship

MICROFILMED

MAY 20 1978 00342

ag
214605



loan, the unutilized funds shall be disbursed to apply first to
the conventional loan since it is not a prerequisite to the hardship
loan, and then any remainder shall be applied to the hardship loan,
(3) 1f the hardship loan and/or conventional loan was supplemented by other
funds, the unutilized funds shall be disbursed to apply to the borrower,
at his option, to the extent of the supplemental funds provided. If any

unutilized funds remain, they shall be disbursed to apply in accordance

with items Lf(1) and (2) above, as applicable.

: MICROFILMED
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CHAPTER 12 - PROPERTY APPRAISAL

1. GENERAL.
An appraisal is required for every property to be rehabilitated with a rehabili-
tation loan. The appraisal shall be made whenever possible by City staff. 1f
the City does not have qualified staff, the appraisal may be made by a private
appraiser or property evaluator.

a. For a rehabilitation loan on residential property an as-is appraisal is

required. An as-is appraisal is defined as the highest price which a property
will bring if exposed for sale in the open market, allowing a reasonable time
to find a purchaser who buys with knowledge of all the uses to which it is
adapted and for which it is capable of being used. The value sought pre-~
supposes all cash to the seller, with the purchaser financing the transaction
by the most advantageous means and terms generally available throughout the
entire city. The value must also take into consideration the neighborhood
upgrading expected as a result of the Housing Rehabilitation/Code Enforcement
Program.

b. For nonresidential property, the appraisal is an estimate of the market value

of the property after rehabilitation. The appraisal takes into account any
enhancement of value that may be ascribed to the property as a result of the
property improvement itself and the programmed upgrading of the area through

rehabilitation of other properties, new construction, and improved public

facilities contemplated by the Housing Rehabilitation/Code Enforcement Program.

Cod

2. APPRAISAL FOR REHABILITATION LOAN.

An appraisal fee shall be charged for all rehabilitation loan applications; however,

the City should make a preliminary evaluation to ascertain that loan approval is
likely before requesting an appraisal and making a charge for an appraisal fee.
a. Appraisal to‘be Part of City Loan File.
The completed appraisal report is part of the City's loan application file.
The estimates of value, remaining economic life, and age of structure shall
be entered on the application form, §0341
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The City shall charge an appraisal fee for a rchabilitation loan in accordance
with the following schedule of fees:
a. For residential property containing one to four dwelling units after rehabili-
tation, the fee shall be $40.,00.
b. For residential property containing 5 or more dwelling units after rchabili-
tation, @ commercial loan, or for a loan in connection with a comb}nation
nonresidential /residential property, the fee shall be $75.00.

[l
’

b, REFUNDS UNDER TRUTH IN LENDING ACT RESCISSIONS.

The entire amount of any appraisal fee previously collected by the City frdm the
borrower shall be refunded to thé borrower who:

a. s entitled to rescind the entire loan transaction, and

b. Has rescinded no later than the date entercd on the Notice of Opportunity.to

Rescind Transaction.

MICROFILMED
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. CHAPTER Y3 -~ NUMBERING LOAN APPLICATIONS

Ly,

NUMBER TO BE ASSIGNED EVERY APPLICATION.

The City shall assign a number to every application for a rehabilitation loan, in
accordance with the requirements of this chapter. The City shall enter the
assigned number in the spaces provided on the application and on all other forms

and documants related to the rehabilitation loan,

ONE_NUMBER SEQUENCE.
The numbering system requires that only one sequence of numbers, beginning with

"1, be used, Numbers shall be assigned consecutively from this-sequénce.

NUMBERING OF APPLICATIONS,

The number assigned by the City to every application and related documents for a

rehabilitation loan shall consist of the following four parts, with each paf;

separated by a slash (/):

a., City code,

b. Program code.

c. Number assiuned consecutively from a single sequence of nunbers.,

d. The category code ''1," 12,1 or '3,'" to indicate the category of application
as follows:

(1) Ccategory code ''{"' -- an application for a rechabilitation loan only in
connection with an owner-occupied residential property containing one
to four dwelling units after rehabilitation,

(2) Ccotegory "2 -- an application for a rehabilitation loan in connection
with an investor-owned residential or commercial property and property
containing 5 units or more.

(3) Category code ''3'" -- an applicatipn for a rehabilitation hardship loan.

EXAMPLE OF APPLICAT!ION NUMBER.

City Code = SD, Program Code =HR-CE (Housing Rehabilitation-Code Enforcement’
Program), Sequential MAY 20 1978 0034§4?
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Digit = 4, 5, 6, etc,, Calcgory Code = 1, 2, or 3. Therefore if loan f/1 is for
an owncr-occupant, his application number would read SD/HR-CE/1/1. |f loan #10

is for an investor-ovner, the application number would be SD/HR-CE/10/2.

5. TIME OF ASSIGNMINT OF APPLICATION NUMBERS.,

Application numbers for loans shall be assigned at the time the City makes the

as-is approisal of the property or requests an appraisal from a private appraiser,’

MICROFILMED .
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CHAPTER 'L{ - DETERMINING WORK TO BE DONE WITH RZIHABILITATION LOAN

GENERAL.

This chapter sets forth the responsibilities of the City for determining the
rehabilitotion work necessary to bring a property into conformance with Rehabili-~
tation Standards and with objectives of the Housing Rehabilitation/Code Enforcement
program.

for providing assistance in the rehabilitation of the property. In carrying out
these responsibilities, the City shall:

a. Inspcct the preperty.

b. Make a preliminary work write-up and cost estimate of the work to be done.

Consult with and aidvise the owner on the work to be done, and the availabiliiy

el

of a rehabilitation loan.
d. Prepare a final work write-up and cost estimate as the basis for a rehabilitat’
loan and for contracting for the rehabilitation work (when any of the work Is

to be financed with a rehabilitation loan).

PROPERTY INSPECTION,

The City shall inspcect the property and prepare an inspection report that identifi.
each deficiency with respect to the Rehabilitation Standards and other deficiencie.
which may be corrected through rehabilitation loan funds. An inspection repéft

prepared in this manner will later serve as the basis for preparing a work wrlte-db

and cost estimate.

WORK WRITE-UP AND COST LCSTIMATE,

A work write-up and cost estimate is a statement prepared by the City based on
the propcrty inspection report that itemizes all the.rehabilitation work to be
done on the property, and includes an estimate of the cost of ‘each item. The

cost estimite shall be reasonable and shall reflect actual costs prevaijing iﬁ

the locality for comparable work.

00348
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a,

Assumption_that Rehabilitation Financing will be Used.

Since it is qenerally not practical to predetermine whether or not a property
owner will utilize 2 rchabilitation loan in the rchabilitation of his property,
the City shall proceed on the assumption that such financing will be used. For
this reason, it is important that the work write-up be sufficiently detailed
to facilitale:
(1) Cost estimation.
(2) cConsultation with the property owner.
(3) Preparatiun of specifications for property improvement contract

documents in conjunction with a rehabilitation loan.

Dual Use of Work MWrite-Up.

In a case where the rehabilitation is relatively simple or limited in scope,
the work write-up can be made sufficiently comprehencsive to be used later
(without the cost cstimates) as the specifications for the property.’
improvement coniract documents.

Itemizing Cost,

Each item of work and its estimated cost ahal!l be identified in the work writu-
up as being either necessary tc meét Rehabilitation Standards or for any other
purposes that may be financed with rehabilitation loan funds. This may be

done on the Qork write-up by entering the cost estimates in a columnar arrange-
nent.

fdentifying General Pronearty lmprovements,

The amount of loan funds providéd for general improvements is subject t6 3
special limitation, as provided elsewhere in this handbook, The work'wrlte-up
and cost estimate shall identify those items and costs which may be included
only on the basis of being to ‘'generally improve the condition of the property.

Adjusting Work erte-Up.

If the total estimated cost of the work exceeds the amount of the rechabilitatio

loan the applicant could receive, or exceeds the applicant's financial ability

214605
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to do all the work, the City shall eliminate or modify items in the work
write~up as necessary to reduce estimated cost; however, items of work
necessary to meet Rehabilitation Standards shall not be eliminated.

f. Owner's Preference.

A preliminary work write-up should not contain details that have no signifi-
cant effect on cost, such as color, style, or pattern., Decision on these
details can be made when preparing the specifications for the property
improvement contract documents, or even after the contract award by providing

in the contract documents, as appropriate, the term ''to be selected by owner,"

CONSULTATION WITH PROSPECTIVE APPL|CANT,

As soon as possible after inspection of the property (preferably within 24 hours),

the City shall consult with the prospective applicant on the preliminary work

write-up and cost estimate. The City shall advise the applicant which items of

work are required to meet Rehabilitation Standards and which are not required but
may be financed with rehabilitation loan funds., The City should be prepared to
eliminate or modify any item in the preliminary work write-up that is not specifi~
cally required by Rehabiligation Standards., However, the City should éncourage
each applicant to undertake as much of the other rehabilitation work as he can
reasonably afford. As a result of the consultation and agreement between the City
and the applicant on the work to be done, the City shall prepare a final work
write-up and cost estimate., The final work write-up shall be the basis for the
specifications in the property improvement contract documents to be used to solicit

bids and proposals from contractors.

SPECIFICATIONS IN PROPERTY IMPROVEMENT CONTRACT DOCUMENTS.

Each specification in a property improvement contract document shall be written so
that it provides a clear understanding of the nature and scope of the work to be
done, and a basis for carefully determined bids and proposals from contractors.

Each specification shall show the nature and location of the work, and the quantity

and type of MICROF”_MED MAY 20 1978 214605 33
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materials required. The specifications shall refer to manufacturers' brand names
or to association standards to idcntify the quality of materials and equipment
required, and may make provision for acceptable substitutes, I|f the work write~-up
is sufficiently comprehensive, it may itself be used for the specifications, withou
any cost cstimate figures or distinctions as to work required or not required.

a. Standard Specifications.

improvement
The specifications in the property /  contract documents themselves may be

kept relatively simple by having the docuimants refer te the technical and
detailed specifications that are conteined in another document that may be
called ''standard specifications' or some similar name. This technique
simplifies and facilitates the preparation of the work write-up, cost estimate,
and contract documents. -
(1) gpfinitiog{
The *'standard specifications' is a documznt that compiles technical,
detailed specifications for each of the types of rehabilitation work
that is expected to occur, with some frequency, for the types of proper-
ties involved, |If standard specifications are used, they mist include
appropriate information on performance standards, good practice and work-
manship, and types and qualities of materials and equipment that are
acceplable, identified by manufacturers' brand names or association
standards.

(2) Availability.

The “'standard specifications' are kept on file in locations convenient

to all contractors.

b, Examples.
Examples of a "'standard specification' are as follows:
(1) Concrete:
(a) The concrete mix shall be one part portiand cement, 2 pérts clean

washed sand, and 5 parts clean gravel by voluma. The water shall
00351 3¢
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(2)

(b) Concrete shall not be poured or put in place when the temperature
of the surrounding air is below L0 degrecs F,

(¢) Strects, walks, and yard pavement shall be 4 thick with a float and
broom finish,

(d) Floors shall be L' thick with a steel trowel finish,

Finish flooring:

Finish flooring may be wood or resilient material, as called for In the

viork write-up.

(¢) Strip Mood Flooring,

Material Minimum Thickness Maximum Width

Hardwood Over subfloor - 5/16" 2 1/hn
Direct to joists ~ 25/32v 3 1/4n

Soft wood 25/321 3 1/

Nails shall be as rccommended by flooring manufacturer. Blind nail
T &G flooring, driving every nail at an approximate angle of 50
degreecs. Space nails every 10" to 12" o.c. Face nail 5/16" square
edge flooring, two nails every &', countersinking nails and filling
nail holes,

(b) Resilicnt Flooring.

Asphalt tile shall be 1/8" minimum thickness; vinyl asbestos 1/16“.‘
(Here insert either (i) the type, color and pattern, (ii) ''see work
write-up for type, color, and pattern," or (iii) ''to be selected by
owner,'" whichever is consistent with the practice of the City.)
Flooring shall be laid in exact accordance with the manufacturer's

reconmendations.

MICROFILMED
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CHAPTER 15~ - CONTRACTING FOR REHABILITATION WORK

INTRODUCT ION.

This chapter sets forth requirements and procedures with respect to property
improvement contracts for rehabilitation financed through a rehabilitation loan.
Rehabilitation work financed through a rehabilitation loan shéll be undertaken
only through a written contract between the contractor and the recipient of the
loan, The City shall assist each applicant in arranging for and obtaining an
acceptable property improvement contract.

a. Form of Contract,

The contract will consist of documents signed by the contractor and accepted
by the borrower only following approval of the rehabilitation loan. They
shall include bid and proposal by the contractor and the general conditions,
as well as the specifications for the work to be performed.

b. Use of Alternates.

The contract documents may provide for alternates by which the bidder, as part
of his bid and probosal, offers increases and decreases to the lump sum contract
price to cover alternatives in the performance of the work. An alternate may

be used to cover an item of work, the neaed for which cannot be determined

until some time during the course of the rehabilitation work. For example, the

contract may call for replacement of a bathtub. The floor joists in the
bathroom are not exposed, and their actual condition cannot be determined

even with careful inspection. However, general conditions in the bathfoom,
such as evidence of plumbing leaks over a period of time, indicate that the
floor joists may be rotted. The work write-up, cost estimate, and the approved
rehabilitation loan may include an amount to replace the floor joists and
related costs if, upon removal of the old bathtub, this need is apparent.

Under such circumstances, the work to replace the floor joists should be

included in the contract documents as an alternate. If upon removal of the old
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bathtub it is found that wark is not needed, no payment for it is required

under

cost is cstablished by the

the contract. If that work turns out to be needed, the

contract documents, and the contractor

can be ordered to proceed with that work for the stated sum,

(1)

(2)

Format for Alternates.

Generally, altzrnates should be avoided, but when used, the City shall
provide for them specifically in the work write-up by adding moterial
such as the following:

Alternate /A1 _ (description of the alternate)

Add $§ Deduct $

Alternate /f2 same as above, etc, e

Unrcguested Alternates not Considered.

The City shall not consider alternates proposcd by a bidder that are not -
called for in the contract documents. The City shall not consider & bid
and proposal that is qualified by the contracotr with unrequested alter-

nates or other changes.

Procurement of Bids.

An acceptable contractor's bid and proposal, in the contract document form

preparcd by the City, must be obtained before a rehabllitation loan is approveé,

SPECIFICATIONS AND DRAWINGS.

Specifications, based on the work write-up, and illustrative sketches, if any,

covering the specific rehabilitation work for each property on which a rchakilitation

or private.enterprise.

loan will be made may be prepared by the City/ ‘Drawings shall be prepared only

when essential to show the scope of the work Involved so that a fair bid for the

work can be obiained, and to ovoid misunderstanding with the bidder. The specifi-

cations and drawings shall be based on the work write~up resulting from an inspection

of the property and interviews, as indicated, with the applicant. The specifications

shall clearly establish the nature of the work to be done, and the material and
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equipment to be installed. Known acceptable brands'shail be identified by reference
to manufacturer's or association specifications, and provision shall be made for
acceptance of equal substitutions. Each page of the specifications and drawings
shall be numbered arnd shall contain identification that includes thesname, address,

and 71P code of owner, and the date of the specification.

OBTAINING CUNTRACTORS' BIDS AND PROPOSAILS.

The City shall estoblish and, on the basis of its experience, maintain a current
listing of contractors, subcontractors, and materials suppliers who are qualified

to perform, and are interested in doing rchabilitetion work financed through a reha-
bilitation loan. The listing may be based on the cxperience of the City; experiéﬁce
of property owners and others; information obtained from banks, credit and tradé
assaciations; and other information available to the City. While the list, in a
limited way, may serve th» purpose of prequalifying bidders, it shall not be used as
a means of excluding bidders who are not on the list at the time the submiss ion of

o bid and proposal is in order.

INVITATION TO CONTRACTORS FOR BID AND /RGPOSAL.

The procedures for inviting and obtaining a bid and proposal from a contracfor depend
on the cost for the work to be done under the contract documents. 1f the cost of
the work is:
a. Lless than $10,000, the property improvement contract documents may be
negotiated with one or more prospective bidders.
b. If a bid cannot be obtained for less than $10,000 through negotiations, bid%

shall be 6btaincd by competitive bidding.

SELECTION OF SUCCESSFUL BIDDER,.

If a bid other thon the low bid is selected, the application file shall be accom-

paniced with all bids that were reccived and a statement of the ressons for seleeting

a higher bid.

MICROFILMED
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a.

Nuﬁbcr of Bids,.

Under competitive bidding, a bid and proposal from at least two contractofs
must he received before selection is made., |[f competitive bidding does not
producc two bids, and the bid received is acceptable, the City shall obtain
concurrence in writing from the applicant to select the single bidder.

Acceptable Contractors.

The City shall always exercise care and good judgment in assisting the loan
applicant in the selection of a contractor. A selected contractor shall be
of good reputation, financially sound, have adequete financial resources to
carry out hic bid and proposal, and be qualified to do the reduired work, -The
City shall frequently monitor its list of contractors to assure that they

continue to be acceptlable.

No Notification to Bidder before Contract Award.
The City shall not advise any bidders of either selection or rc)eétion before S

the coniract is awarded,

AWARD_OF _PROPERTY IMPROVEMENT CONTRACT.

The contract shall be awarded by having the applicant for the rehabilltaflon loan

properlv execute the contract with the assistance of the City.

a.

C.

Issuvance cf Proceed (Order.

At the time the award is made, the City shal]'rem!nd the applicant and'tha
successful contractor that the undertaking of the work covered by the contract
is subject to issuance by the owner of a proceed order, within the number of
days stated in the general conditions of the contract from the date of the
award, Upon award of the contract, the City shall notify unsuccessful bldders
that they have not been awarded the contract,

Contract Awarded.

The contract award shall be made only after the loan approval has been made,

AQard viithin 30 Days of Cutoff Date.

In order for the bid and proposal to be binding, the award shall be made within
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7.

a period of 30 days from the cutoff date established for the receipt of the
bid and propousal, unless a later date is agreed upon in writing,

d. Conlract Award.

In the award of a contract for rechabilitation, the rehabilltatioﬁ
loan applicant and the contractor shall execute the original and at least two (2)
copies of the contract documents, The City shall distribute the executed contrac’
documents as follows:

(1) Exccuted original to contractor.

(2) Executed counterpart to borrower,

(3) Executed copy rctained by City,

ISSUANCE OF PROCEED ORDER.

improvement .
The general conditions of the property / - contract will state that the owner wjll

issue a procecd order within « stated number of days from the date oflaccéptance of
thé contractor's bid and proposal. The proceed order for a ' . contract
which shall be executed by the borrower at loan settlement shall be issucd withln
30 days of the acceptance of the contractor's bid and proposal, and shall require
the start of work vithin 30 days or less from the date of the order's signi-:

In order to conform with this contract condition, a proceed order shall be issued

. promptly after loan settlement has been completed for an approved rehabilitation

loan. When the rchabilitation loan is secured by a deed of trust, loan settlement

is considered completed ¢nly after recordation of the deed of trust and expléation
of rescission right, The City shall assist the borrower in the preparation an¢
issuance of a procced order, The procecd order shall be prepared for the applicant's
signature and shall be distributed by the City as follows: ‘
a. Original to the cont?actor.

b. One copy retained by the City.

¢. One copy to borrower.
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VOLUME RENABIL!TATION,

Increasing emphasis on rehabilitation as a major device, both for upgrading areas

of our cities and for preserving the national housing supply, has resulted in re-
newed c¢fforts to develop adequate technology and an indu§try that is sensitive to

the special needs of the rehabilitation process. Those efforts have becn alded by
legislation, enacted in recent years, authorizing rehabilitation loans and grants,
There has been considerable progress toward development of sophisticated techniques
of rehabilitation coordination and programming. The utilization of volume rehabili-
tation techniques is encouraged where the employment of tho;e Ltechniques is feasible,

a. Advantages of Volume Rehabilitation.

'Volgme rehabilitation should of fer several advantages:
(1) 1t should stimulate more interest on the part of private contractors by
offering a larger volume of work. |
(2) It should offer real possibilities of materials cost reduct ion by virtue
of volume buving. |
(3) It should offer reduced administrative costs as well as reduced labor,gostsl
because the economy of larger scale should be more efficient,

b. Requirced Resources.

Volume rehabilitation is a technique available in localities that have reﬁourcés
that are adequate to insure a successful undertaking. It is a method that Ee-
quires a high degree of programming and coordination of all rehabilitation tools
and services., Its objective is to bring about, in a relatively short perioa of
time, the commencement and completion of the rehabilitation of a number of
properties. The key ingredient in this process is that rehapilitation of all
properties should be carried out simultaneously. To be successful, volume
rehabilitation requires:

(1) Adequate staff, in terms of size, cépability, and materials; and

(2) A locality with adequate resources, in terms of contractors, labor force,

and materials; and

. 0035844
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1.

(3) An arca that has the necessary characteristics that lend themselves to

intensive rehabilitation efforts.,

SELECTION OF AREAS FOR VOLUME REHABILITATION,

Achieving volume rchabilitation in an effective way also depends on the receptive-
ness of the property owners, and a general similarity in the types of properties to
be rehabilitated. The City, therefore, should carefully study the area to determine
those parts in which there is a concentration of similar properties and in which an
effective job of community and neighborhood organization has' been, or can be,'carried
out, This is most important. An attempt to carry out volume rehabilitation in an
area that is not ready for it could have the undesirable result of unduly delaying
the rchabilitation for those owners who are willing to participate. The areas suit- -
able for volume rehabilitation should be further subdivided Into portions that can

be serviced expeditiouslf. Each subdivision then should be scheduled for the inten- :

sive staff effort necessary to achieve volume rehabilitation.

COOPERAT ION OF PROPERTY OWNER,

The contracting for volume rehabilitation involves obtaining from contractors bids

to do Lhe rehabilitation work on several properties at one time. This means that

onc contractor will be selected who will have to be acceptable to eacﬁ of the p}o-
perty owners involved as well as to the City. In effect, the City, with the consent
of each property owner, will be selecting a contracfor for each of them. This
consent can be obtained if the City can demonstrate to the property owner that thé
cost ol the woik will be lowered because better bids may be expected from contractors
for the larger amount of work Involved in the rehabilitation of several properties as

compared with one property.,

PROPERTY INSPECT ION, WORK WRITE=UPS AND COST ESTIMATES,

In each area selected for volume rehabilitation, inspections of the propertias should
be programmed and coordinated so that all the inspections can be completed within a

short time. Activities should be coordinated so that the work write-ugi ?§%3§?St
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13.

ik,

cstimates for cach inspccted property can be completed expeditiously. Separate

work write-ups and cost estimates shall be made for each property.

PREPARATIONS FOR OBTAINING CONTRACT BIDS,

The work write-ups and cost estimates for each property should be examined to be
sure that the propcerty owners involved will be willing to cooperate in the volume

rehabilitation approach, and that the sought-after economics can be obtained.

CONTRACTING FOR VUOLUME REHABILITAT 10N,

5+ ettt # e i i

Contract documents and iwitations for hids for volume rchabilitation contracts
vill specify a separate icope of work for each property involved, which shall be
specifically identified. Bids shall specify a lump sum for all the work covered
by the contract, and a separate price and completion date for each property. in-
volved, This is necessary because although volume rehabilitation resulting In
one lump sum price for all the woik should produce lower costs, the contract
interesﬁs of each propurty owner must be clecarly established and identified.

A contract for volume rehabilitation shall specify that 20 percent
withheld applies to the eémount identified in the contract for each property, and

not to the entire contract amount.

BOR _FERFORMED _BY OWNER IN REUABILITATING PROPERTY.

LA
Questions crise from time to time, during the processing of a rehabilitation loén,
concerning the owner's performance of some or.all of the labor required to coﬁplete
the rehabilitation of the property. This paragraph is intended to suﬁply answers

to those questions, as well as describe the ciicumstances under which this form of

self-help is desirablc and to be encouraged,

a. Typec of work and skill of owner.

A propcrty owner may conplete some or all of the tasks required to rehabilitate

his property if he has the degree of skill required to perform the work involved,

Seif-help is usually appropriatc for the accomplishment of tasks of an unskilled

nature such as general cleanup; demolition of small buildings on a property;

00360 43
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removal, cartage, and disposal of the debris; and for work that involves minimal
use of costly materials and equipment. Work of a skilled nature, and work in-
volving the extensive installation of costly materials and equipment, are appro-
priate if the property owner has the ability and experience required to do the
work properly withcut supervision, or if he has sufficient skill to do the
work properly with technical advice and guidance.

Benefits from self-halp,

Self-help may reduce the amount of a loan that the péopcrty owner would other-
wise require, thercby reducing his monthly payments or the term of the ]6an, as
he prefers. At times, self-help may also enable a property owner to obtain a
rchabilitation loan by reducing costs to an amount within the limits for a loan,
and simultaneously may make loan repayment fcasible. For example, the gqst-to
accomplish complete rehabilitation, entirely by contract, may be more than can
be allowed under the 'imits applicable to a loan, or may require & loan that
would exceed the ownc:'s ability to repay. |

Provision for self-help.

VWhenever self-help is necessary, irdicated, or desired, and the City considers
that with or without its technical assistance and guidance a property owner will
be able to perform the work in a recasonably acceptable and expeditious manngr;
it may process an application for a rehabilitation loan on that basis. In such
a case, the amount of the loan would provide fuﬁds to pay for the materials and
equipment to be installed by self-help, as well as any additional funds needed
to pay for other rehabilitation work to be performed by a contractor. The
amount of loan shall not include funds to pay the owner or members of his family
for their labor, Further, the City must cxercise good judgmeht and prudence sé
as to avoid a situation in which an owner could place himself in financial diffi-
culty through improper use, installation, or even destruction of the'materials
and cquipment purchased with loan funds. For this reason, thé owner should
understand that the proceeds of a loan to pay the supplier for matcrials and

equipment involved in self~-help will be disbursed from the rehabilitation escrow
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account by the City only after they have been properly installed,

Coordination with contractor.

When some of the rehabilitation work is to be done tﬁrough self-help and the
remainder is to be done by the contractor, the City should assuré that the work
is donc by each of them so as not to interfere with or jeopardize the other's
work. In cases where a separation in the timing of the work is not feasible,
the City should urge the owner and contractor to make their own arrangementé

on the timing so that each may do his own work without qausing any interference
in the work to be done by the other. In all instances, the owner will be.better
protected if work to be done through sélf—help is completed before the contractor

starts his work. Such completion will help to avcid claims by the contractor

for extras or damages he may claim are caused by the self-help efforts, and

will assure that when all the work is finished, the property will comply with

rehabilitation standards.

MICROFILMED
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CHAPTER J4 - INSPECTION OF REHABILITATION WORK

GENERAL.

This chapter sets forth requirements for the inspection of rehabilitation work

financed in whole or in part with a rehabilitation loan.

RESPONSIBILITY FOR MAKING INSPECTIONS.

Inspection of property improvement work shall be performed by the City as follows:

a. Progress inspectionsas necessary, to assure that the work is being completed
in accordance with the contract, |

b. A final inspection to determine that the work has been completed in accordance

with the contract.

INSPECTIONS FOR PROGRESS PAYMENTS AND FINAL PAYMENT.

Inspection of property improvement work shall be made in accordance with the -
following:

a. Progress Payments.

A progress inspection of the work shall be made before the City makes a progress
payment on a contractor's invoice,

(1) Payment for Satisfactory Work.

If the inspection determines that work completed is satisfactory, the
City shall draw on the escrow account a progress payment check payable
to the borrower and the intended payee.

(2) oObtaining Corrective Action.

If the work completed is not in accordance with the property improvement
contract, the City shall advise the borrower of any noncompliance in the
work, or of an incorrect invoice submitted by the contractor. The borrower
shall be requested to obtain, with assistance from the City, appropriate
corrective action from the contractor. No payment shall be made on a
property improvement contract until the contractor has satisfactorily

completed the necessary

corrective action.
ROFILMED® - 00363
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b. Final Inspection,

Upnn completion of the rehabilitation work and receipt of the contractor's

~ invoice containing his certification of satisfactory completion of all the
work in accordance with the contract and his warranty, the City shall arrange
for inspection of the completed work.

(1) Making Final Payment,

When the final inspection determines that the work is satfsfactorily
completed in accordance with the contract, the City shall obtain from

the coﬁtraétor a release of liens, and a copy of each warranty duec the
borrower for the work. After rcceipt of a release of liens, incldding
releases from all subcontractors'and suppliers and a copy of each warranty,

" the City shall make final payment.

b, CERTIFICATION OF FFIHAL INSPECTION,

After the City determines that the rchabilitation work has been fully and satis=
factorily complcted and the final inspection report obtained, the City shall-
prepare a Certification of Final Inspection.

a. Distribution.

The Certification of Final Inspection shall be distributed as follows:

.(1) Signed original to the property owner,

(2) Signed copy retained by City. o B

| MICROFILMED
D) | ' | MAY 20 1978
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CHAPTER l'7- APPLICANT'S INCOME

This chapter sets forth the basis for establishing an applicant's income for the

purposes of a rehabilitation loan.

2, TYPE OF APPLICANT,

In order to make determinations with respect to eligibility for, and the purposes
and amount of, a loan, an applicant is identified as cither:an QWner-occubant of a
onc- to four-dwelling-unit property or an investor-owncr., For purposes of deter-
mining an applicant's income, an applicant must be identified additionally, either
as a person or other legal entity, as defined beclow.
a, Person.
The term ‘'person'' means one or more natural persons who hold legal title to a
property to be rehabilitated,

b, Other Legal Entily.

The term "other legal entity! means any legal entity other than a ''person,"
such as a partnership or corporation that holds lcgel title to a property to
be rehabilitated. Any "other legal entity' within the meaning of this defini-

tion is also an investor-owner.

3. SOURCE_OF FUNDS AND AMOUNTS COMPRIS ING APPLICANT'S 1NCOME.
The Tollowing is a listing of the elements comprising inconie, for purpuses of a
rehabilitation loan,

a, Applicant Who is a_Person.

Income of an applicant who is a ''person' includes the income of the applicant
and his family. The applicant's family includes the applicant and any othar
person or persons related by blood, marriage, or operation of law, who share

the vsame dwelling unit., If owncrship of the property rests ‘in more than one

person, the applicant is such owner and family. The applicant's income, therefc

0365
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is the sum of the family incomes of all applicants. An applicant's income is

— established on an annual basis, at the time of applying for a rehabilitation

loan, and includes:

(n
(2)

(3)

(%)

The applicant's earnings.

Spousc's carnings, and carnings of all other members of the family who

share the household, if the employment of the spouse or other family

member is a definite characteristic of family life, Excluded is the

incomé of an adult family member, other than the applicent and spouse,

who does not have an ownership interest in the property, but Included

are any funds contributed or paid to the family on a regular baslis by

an excluded adult family member.

Other income regularly received by the applicant or his family from.any'

sourcé.

Net incomz from real estate, other than the property to be rehabilitated,

and any other net business income.

Income from the rental units in the property to be rehabi]itated,vbased,oﬁ:

(a) Gross rental income, and ' |

(b) On the basis of an average of experience for two or more years, ex- .
penditures for mortgage principal and interest, mortgage -insurance '
premium, service charges, hazard insurance, real estafe taxeé and
special assessincnts, maintensnce and repairs, heating an& utilities, .
ground rent, and other cash expenditures for the property, such as:
advertising vacancies., If the applicant has not ownad the property
for two or more years, the City shall estimate the incoﬁo and expen-

ditures on the available experience.

b, Applicant thot is Other Legal Entity.

The income of an "other legal entity'! includes all the net income, before income

) taxes, attributable to the legal entity comprising:

(1) Net income from real estate other than the property to be rehahilitated, and

any other net income attributable to the leqal_entity, 0036(;44
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(2) Net income from the property to be rehabilitoted, consisting of gross
’ g g

rental income less expenditures ( on the basis of an average of two or
more ycars' cxperience) for mortgage brincipal and intercst, mortgage
insurance premium, scrvice charges, hazard insurance, real estate taxes
and special assessments, maintenance and repairs, heating and utilities,
ground rent, and other cash expenditures for the property (including
advertising vacancies).

(3) Exclusions.
Incomz of an 'tother legal entity'* does not include the income of any
director, official, officer, employee, shareholder or other partlc@pant

in the business,

REPORTING OF APPLICAMT'S INCOME,

The applicant's income is reported on the application form submitted by the applicun:

EXCLUS IONS AND _ADJUSTMUNTS TO APPLICANT'S [INCOME,

e

Hardship_loans.

The following exclusion applics only to an'applicant's income in connection
with a hardship loan, Title Il of the Social Security Act, RZ u.s.c., 4ot

et scq., permits, if certain conditions are met.(see balow), the payment of
monthly benefits for educational purposes to the children of an individual
entitled to &isability or old age insurance benefits. The income attributcd.
to these benefits should ordinarily be cxcluded from income in determinlngv
eligibility for a hardship loan.

(1) Conditions for Payment of Benefits.,

A child of an individual entitled to reccive Social Security Educational‘
Benefits if:
(a) The child is unmarried at the time an application is flled;‘and
(b) At the time the application is flled:
1 Has not attained the age of 18, or

2 Has not attained the age of 22 and Is a full~time student. ‘
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(2) Circumstances Where not Applicable.

The foreqoing decision applies only to the type of Social Sccurity Benefits
cited, Also, therc may still be circumstances in which even the Social
Security Benelits must be included in the applicant's in;oﬁe;.for example,
in the case where a child or its representative payee agrees to pay thé

applicant a stated sum on a regular basis for current maintenance.




CHAPTER /ES- TRUTH IN T ENDING REQUIREMENTS FOR REHABILITATION LOANS

1.

PURPOSE .

This chapter describes the Truth in Lending Act and its procedural and disclosure

requircments which must be followed in the settlement of rehabilitation loans.

EFFECTIVE_DATE,

The requireciments of the Truth in Lending Act were effective July 1, 1969.'

!

BACKGROUND

a.

The Act.

The Truth in Lending Act is Title | of the Consumer Credit Protection Act
(Public Law 90-321; title 15, U. S. Code 1601 et seq.), enacted by Congress

on Hay 29, 1968, The act requires that borrowers in "consumer credit transac-

tions'' be vested with certain rights and protections in connection with the

transaction and reccive specified written information from their lenders, ‘The

disclocures must te made before credit is extended and before the borirower
becoires obligated in conncction with the transaction; i.e., before exacution
of a notc or deed of trust. Among the required disclosures are: |
(1) The amount of credit a borrower will have for his actual use (the Aﬁggﬁlv
FINANCED) ; and |

(2) Thz FINANCE CHARGE (consisting primarily of interest but also other fces

and charges) expressed both as a dollar amount and as an ANNUAL PERCENTAGE
RATE..

Three~Day Rescission Provision.

In addition, the act enables a borrower, within 3 days following the loan
transaction, to rescind the transaction, if the lcan is secured by a lien on
the borrower's rcsidbnce.

The Regulations,

. 00363
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implementing and interpreting the act, These are cntitled: '"Regulation 2

(12 CFR 226)." The text of Reyulation Z and the act is presented in an info-
mative pamphlet entitled, '"What You Ought to Know about Federal‘Reserve
Regulation Z; Truth in Lending; Consumer Credit Cost Disclosure.!' It can Qa ‘
obtained from any Federal Rescrve Bank or from the Board of Governors of the
Federal Rescrve System, Washington, D. C. 20551, Howcver, the applicability

of those regulations to rehabilitation loans is prescribed by this chapter.

TRUTH IN _LENDING DISCLOSURE STATEMENT; USE IN REHABILITATION LOAN SETTLEMENTS.

An approved Truth in Lending Disclosure Statement is to be used at loan settlement
in meeting the requirements of the Truth in Lending Act. In computing the lagt
payment, the instructions on the back of the form prescribe use of Appeﬁdix l;l
"Qutstanding Principal Balance Table for __% Loans."

a. Applizability.

(1) A completed pisclosure Statement shall be given.to all borrowers of
rehabilitation loans on property containing one to four dwelling unité,.
excepl those borrowers which are corporations, parfnerships, or otherwise
organized as an independent entity or business firm under local law.

(2) MNo Disclosure Statement need be given a borrower of a rehabilitation loan
on nonrcsidential property, or residential property containing 5 or more'."

dwelling units.,

b, Time of Furnishing Disclosure Statement to Borrower,

The Disclosurc Statement shall be given the borrower at loan settlement but
prior to the time he executes the deed of trust and promissory note obligating
his repayment of the loan,

c. Receipted Copy of Disclosure Statement Retained by City.

When the Disclosure Statement is given to the borrower, he shall be requested
to sign and date an identically completed Disclosure Statement in the presence

of an employee or other authorized representative of the City who shall also
oo?n 53
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sign as witness, The signed and witnessed copy of the Disclosure Statement shall

be rctained by the City in the loan application file.

BORROWER'S RIGHT OF RESCISSION; SECURED LOANS,

Under the law, certain Lorrowers have the right, within a 3-day periﬁd, to rcscind
the entire loan transaction. This right of rescission applies to rehabilitation
loans sccured by mortgage’or deed of trust, on property containing one to four.
dwelling units owned by a borrower who:

a, s a natural person, and

b, Makes (or is expccted to make after rehabilitation) his home on any part of

the property,

NOTICE OF OPPORTUNITY TO RESCIND TRANSACTION.

Borrowers cntitled, by thz preceding paragraph 5, to rescind the loan transaction

shall rececive a properly completed Notice of Opportunity to Rescind Transaction in

‘the format which appears in Appendix 2.

a. Furnishing Notice to Borrower at_Loan Scttlement.

The City shall give the borrower tvio_copies of the notice at loan setllement,

and prior to his exccution of trust deed and note. The notice's nature and
purpose shall be explained, One additional, or third, copy of the notice ;hall

be signed by the borrower so as to evidence his receipt of two copies of éhe
notice., The receinted copy shali be retained by the City in Its loan application ;
fite.

b. Format of Notice,

Thé City shall, on its own letterhead, reproduce the notice, both front an& back, .
as it is shown in Appendix 2, The text shall consist of the same language, with
blanks completed, so as to show the application number, loan settlement date,
deadline for rescission (three business days following loan settlement date), and
the City's name and address (including ZIP code). The paragraph entitled, “Effect

of Rescission'' shall appear on the reverse of the notice. The size of the text
oe3v
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7.

on both sides of the notice shall be not less than 12-point bold-faced type
as shown in Appendix 2,

Three-Day Rescission Period.

To compute the running of the 3-day rescission period for entry on the notice,
treat the date of loan settlement on which the borrower receives the notice

as Day Zero and the next business day thereafter as Day 1, etc. Three business
days must elapse following loan settlement date to complete the rescission
period. A business day is any calgndar day except Sunday and the following
holidays on the dates established by Federal law: New Year's Day, Washington's
Birthday, Memorial Day, Independence Day, Labor Day, Columbus Day, Veterans'
Day, Thanksgiving, and Christmas.

(1) No Disbursements.

The City shall make no disbursement from the rehabilitation escrow
account, with respect to the borrower, during the 3-day rescission period.

(2) Prompt Recordation.

In every case, the City shall record promptly after loan settlement the
deed of trust and all instruments necessary to perfect the loan security

without waiting for expiration of the 3-day resélsslon period.

CANCELLATION OF LOAN TRANSACTION 8Y BORROWER.

The loan transaction shall be considered canceled if the borrower's notice to thﬁt
effect is given with the required period. Notification by mail shall be cons i dered
given at the time mailed as indicated by the postmark; notification by telegram
shall be considered given at the time filed for transmission; and notification by
any other writing shall be considered given at the time delivered to the City's

address.
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ACCOMPLISHMENT OF RESCISSION.

It is expected in mosl cases that the borrower's rescission will be accomplished
by his mailing or dclivery of the notice, bcaring his signature and date under the
cancellation recital. However, rescission may be accomplished by any written
communication signed by the borrower or a telegram sent by the borrower., Oral
comnunicat ions cannot accomplish rescission, but'they shou[d be followed up by

the City to obtain written rescission,

CITY'S ACTION ON RECEIPT OF WRIVTEN REQUEST FOR RESCISS ION.

Upon the City's receipt of any timely, written communication signed by the borrower,
or of a telcgram sent by the borrower, the City shall follow procedures for cancel-
lation, In lieu of the borrewer's signature on the form known as ''Cancellation of
Rehabilitaticn Loan,' the City shall type in the following:
"Borrower's signature on appropriate Notice of Rescission, as required under
Truth in Lending Act'

a. Refund of Application Fee within Ten-Day Deadline Period.

The law requires that, within 10 days of receipt by the City of an appropriate
writeon notice of rescission, the application fee shall be returned to the appli
caint ond action to cffect termination of any lien created by a mortgage or deed
of trust shall be completed,

(1) Refund Check,

The City sholl make the refund by check drawn on the rehabilitétion'

escrow account.

(2) Release of liens upon Rescission.

Appropriate relecase of liens shall be obtained by the City.

b. Scope of Rescission Procedurc,

The forcgoing rescission procedures apply only to rescissions requested by the
borrawcrr within the 3-day rescission period, as described in this chapter, and
nut to other cancellations,

NUAL PERCENTAGE RATE,
ANN . 00373

The Disclosure Statement has the Annual Percentage Rate (the annual rate of interest
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plus prepaid finance charge) expressed as _%. This is in keeping with the Taw
' (ffi and Rugulatidn Z which permit rounding off the Annuél Percentage Ratc to the

nearest one-quarter of one percent.
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CHAPTLR /‘?" PROCCSS ING OF REHABILITATIUH LOANS FOR PROPERTY OWNERS UMDLR

SLETION 235 MOATGAGLS

2.
c
G |

t.

PURPOSE.
This chapter scts out policies and procedurcs relating to the use of rehabilitatior
loans for property financed with assistance under Section 235 of the National Housi

Act,

BACKGROUND,

e g = s . S e

Section 518(b) of the National Housing Act, added by Sactioﬁ 104 of the Hoﬁs[ng anc
Urbaé Development Act of 1970, authorizes the Secretary to make expenditures to
cérrcct, or to compensate the owner, for structural or other defects which seriousl
affect the use and livability of a home on which there is a mortgage loan insured
undcr'Section 235 of the Act and which was more than one year old on the date.df
insurance comaitmant, Such expenditures are authorized if:

a. The dwner requests the Secretary's assistance not later than one year after
insurance of the mortgage or, in the case of a dwelling covered by a mortgoge
vihich wos insured prior to the date of enactment of this section, one year
after enactment, and

b, Tﬁe defect is one that a proper inspection could reasonably be expected to
disclosc.

Questions have been raised as to the correlation of work under this Act with work

financed by rchabilitation loans.

POLICY.

Property repairs subject to correction under Section 518(b) may not be funded by a
rchabilitation loan, This is not to be construed, however, as precluding the use
of rehabilitation loans to fund additional repairs not covered by Section 518(b) but

subject to correction under the requirements of the Housing Rehabilitation/Coae
Enforcement program.

NOTIFICATION OF PROPERTY OWNER BY CITY,

00375

The City will preparc a work write-up and cost estimate in the usual manner. |If,
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during thc inspection process, rcpairs are noted that may qualify for assistance
under Section 518(h) Lhe.city should so notify the property owner of the items that
may qualify for assintance and the proper procedure necdqd to file a claim. The
City must also inform the property owner that the eligibility of any Section 518(b)
claim is the responsibility of the local HUD office and filing of a claim does not
necessarily mean that the claim will be approved or that the work items originally

detected by the City will be included, if the applicant is otherwise eligible,

CITY ACTION, i
If there appear to be work items which could possibly be paid for under Section 518(
the City shall:

a, Indicate such items on the work write=up,

b. Determine if the item is necessary to bring the property up to appllcable local

standards, |If the wdrk items are so required, action on the applicatldn must L~
suspended, and assistance rendered by the City to the applicant to securq,finanv
cial aid under Scation 518(b). This involves the preparation of Form 2556 SFA
(Request for Financial Assistance under Section 518(5)) and guidance in filing
it with the Complaint Officer in the Areca Office or Insuring Office., No further
action on the rehabilitation loan application should be taken until the appro- )
priate HUD field personnel has investigated the case and officially notified the
applicant of the extent of eligibility.

c¢. Coordinate rehabilitation loan assistance with that of Section 518(b) assistance

In the case of work items subject to 518(b) funding, which are required by‘reha-
bilitalion standards, eithor this work must be done first or éoordfnated with
the rehabilitation loan, to assure that the property will meet all required stcn
dards ofter rehabilitation,

JAND! TG _REHABILITAT (0N ESCROW ACGOUNT WHEN ASSISTANCE IS COMBINED UNDER A S INGLE .
CONTRALT.

This handbook provides instructions on funding rehabilitation loans supplemented by

other funds. These instructions generally should be followed when the supplemental
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RELOCATTON POLICYrS AND ORNCHDURTS PERT T
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PNT PRAGRAM

Occupants displaced by activities of the Citv-adopted Housing Rehabili-
tation/Code Enforcement progzram shall he oniitled to relocation
assigtance as outlined in the CGeneral Relocation Plan of the City of
San Diego, subject to the following eligibility dcterminations:

1.

Fligibil ity
Bligibility for relocation assistunce is established when
displacement occurs as a rvesult of property rehabilitation

» demolition initiated by the City's Housing .Rehabilitation/
Code Enforcemant nrogram conducted under Community Develop-
ment Block Grant Funding pucsuant to the leousing and Community
Developmernt Act of 1974, In addition, displacement must occur
after the actiorns described In items (2) and (3) below.

Displacenent Determination

The department administering the program must determine that
rehabilitation cannot reasonably be undexfakcn without vacation
of the property, or that demolition of the structure is necessary.

Noiice Requirement:

The department administering the program shall notify the
owncr(s) and occupant (s) of the property that the property
may be vacated becouse rehabilitation or demolition activities
will bhe undertaken. The notice:

a. Shall state that

(1) The property is scheduled for rehabilitation or
demolitien; and

(2) such activity is not expected to cause vacation
of The property less than 80 days afler receipt
of said notice; and

" (3) occupants who move after rehabilitation has been
complcted to the point vacation of the structure
is no longer required will not be eligible for a
relocation paymnent.

b. Shall be in writing, sent by certified mail or registered
mail (return receipt requested) or personally served with
a request for a written receipt.




¢. Shall ke sorved revardless of whether more informal
means of netification are also used.

Relocation Pavinents

Occupants eligible for relocation assistance under the Housing
Rehabilitation/Code Enforcement program shall receive the
following relocation payments:

-~
A

a. Temporary Moves

During the period of rehabilitation a move from the
structure to be rehabilitated to temporary housing may
be necessary. C(Cosls reimbursable for temporary moves
of occupants shall include the following:

(1) Actual reasonable moving costs and related expenses
for the move to temporary accommodations as described
by Sections 3.2, 3.3 and 4.1 of Appendix 1 of the
General Relocation Plan, except that in the case
of a fixed payment for families and individuals, the
$200 dislocation allowance shall not be paid for a
temporary move. .

(2) For a family or individual moved from a rental unit
-~ the difference, if any, befween the rental cost
of the dwelling vacated and the rental cost of a
comparable temporary unit for the period vacation is
required by rehabilitation. Rental cost for a compa-
rable unit shall be computed in accordance with Seclion
6.5(c) of Appendix 1, General Relocation Plan.

(3) For a homeowner who retains ownership of the dwelling
to be rehabilitated -- the reasonablc cost of renting.
a comparable temporary dwelling for the period
vacation is deemed necessary for rehabilitation by
the department administering the rehabilitation pro-
gram. Rental cost of comparable housing shall be
computed in accordance with Section 6.5(c) of Appendix
1, General Relocation Plan.

() Payments described in Sections (2) and (3) above shall
be disbursed monthly, until such time as the rehabili-
tdation work has been completed and the certificate of
final inspection has been issued.

b. Permanent Moves

Moves from temporary housing back to the rehabilitated
structure, or moves directly to replacement housing from

a structure to be rehabilitated, shall be considered
"pernanent moves". Moves to permanent replacement housing

| MICROFILMED MY 201978
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shall be veimbursed in accordaance with the rules and
regulations outlined in Appoendix 1 of the General kelo-
cation Plan with the Yollowing modifications:

(1) Eligibility requirements described in paragraph 1
of these guidelines shall be used in place of the
eligibility requirements described in Section 1.2
of Appendix 1, General Relocation Plan.

(2) Initiation of Negotiations

The date of initiation of negotiations shall be
defined as the date the occupant vacates the dwelling.

(3) Replacement Housing Payment for Tenants & Certain
Others

Replacement Housing Payments defined in Section 6 of
Appendix 1, General Relocation Plan, shall be made
only to those persons determined by the Relocation
Office to be ineligible or unable to secure comparable
replacement housing under Federally-assisted housing
programs.

(4) Replacement Housing Payment for Homeowners

Tor purposes of these policies and procedures,
Replacement lHousing Payments for Homeowners shall
be as defined in Section 6 of Appendix 1, General
Relocation Plan. These paymenls shall be made only
when demolition of the dwelling occurs.

(5 Replacement Housing payments reimbursed under this
section plus any rental costs received during the
period of the temporary move shall be limited to the
maximun amount defined in Section 6.2 of Appendix 1,
General Relocation Plan.

(6) Payments described in Section .2, Appendix 1,
General Relocation Plan shall not apply to busi-
nesses displaced by the Housing Rehabilitation/
Code Enforcement program.
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) CERTIFICATE OF CITY AUDITOR AND COMPTROngFﬁECE/ YEn
) [/F Fieg

CERTIFICATION OF UNALLOTTED BALANCE

I HEREBY CERTIFY that the money required for the allotment of funds for the purpose set
forth in the foregoing resolution is available in the Treasury, or is anticipated to come into the

Treasury, and is otherwise unallotted.

Amount § Fund
Purpose
Auditor and Comptroller of f.‘};

The City of San Diego, Calif. s

¢ Date , 19 By g

CERTIFICATION OF UNENCUMBERED BALANCE

I HEREBY CERTIFY that the indebtedness and obligation to be incurred by the contract or .
agreement authorized by the hereto attached resolution, can be incurred without the violation of any U
of the provisions of the Charter of the City of San Diego; and 1 do hereby further certify, in conformity

with the requirements of the Charter of the City of San Dicgo, that sufficient moneys have been

appropriated for the purpose of said contract, that sufficient moneys to meet the obligations of said
contract are actually in the Treasury, or are anticipated to come into the Treasury, to the credit of

the appropriation from which the same are to be drawn, and that the said moneys now actually in the

Treasury, together with the moneys anticipated to come into the Treasury, to the credit of said

appropriation, are otherwise unencumbered.

-
[eSRd

—
Wa?e—‘

‘f, Not to exceed § _1,646.925.00 i i

X Auditor and Comptroller of
z“ Dated _October 2 , 1913 /2227(2)1 of S iego, Calif.
i /

o BY

b Job Order

o Resolution No,

x Fund 2910 Prog. /Elem. 9530 Object 3_&_7_1_. Project No.

mplement the Housing Rehabilitation/Code Enforcement Program in the Balboa Sch.
and Educational/Cultural Complex areas consistent with Project Work Program

Vendor _eover—sheet;—Exhibit-A—ProjectWork Pr i 1g.ra

214%‘5 ~ M‘CROELLMED CEIRIIFICATE NO. 7163 .
7 Nov sig,s 00381
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REBENED
TLERK'S GFFICE

R{TY CLERK

Noy 91975
Passed and adopted by the Council of The City of San Diego on

by the following vote:

Councilmen Yeas Nays Excused Absent
Gil Johnson V [:I D D
Maureen F. O'Connor m{{ | O] O
Lee Hubbard [/ D L—_| D
Leon L. Williams O ] O
Floyd L. Morrow # [ ] ]
Bob Martinet D D D
Tim Elis / O O ]
Jess D. Haro [:] D Ii]/
Mayor Pete Wilson D D D
AUTHENTICATED BY:
PETE WILSON
Mayor of The City of San Diego, California,
' (Seal) ,
EDWARD NIELSEN
City Clerk of The City of San Diego, California .
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Office of the City Clerk, San Diego, California

Adopted

Resobiion 34 4605 NOV 51975

cC-1276 (REV. 1-78)
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