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AN ORDINANCE AMENDING CHAPTER II, ARTICLE 3,
DIVISION 8 OF THE SAN DIEGO MUNICIPAL CODE

BY AMENDING SECTIONS 23.0801, 23.0802, 23.0803,
23.0804, 23.0806 AND 23.0807 [RULE VII,
SECTIONS 1 THROUGH 6 OF THE RULES OF THE CIVIL
SERVICE COMMISSION] RELATING TO APPOINTMENTS.

ORDINANCE NO.

WHEREAS, it is desirable to establish probationary periods
as reflective of the level and degree of difficulty of each job:
and

WHEREAS, to accomplish this objective, it is necessary to
provide flexibility to the Civil Service Commission in establishing
such probationary periods; and

WHEREAS, it is further desirable to establish, in accordance
with recent case law, disciplinary safeguards for probationary
employees; and |

WHEREAS, these recommended changes to the Civil Service
Rules have been approved unanimously by the Civil Service Commis-
sion and recommended to the City Council for adoption; NOW,
THEREFORE,

BE IT ORDAINED, by the Council of The City of San Diego, as
follows:

Section 1. That Chapter II, Article 3, Division 8 of the
San Diego Municipal Code [Rule VII of the Rules of the Civil
Service Commission] be and the same is hereby amended by
amending Sections 23.0801, 23.0802, 23.0803, 23.0804, 23.0806
and 23.0807 [Rule VII, Sections 1 through 6 of the Rules of

the Civil Service Commission] to read as follows:
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DIVISION 8
APPOINTMENTS
SEC. 23.0801 SELECTION OF APPOINTEES
[Rule VII, Section 1 of the Rules
of the Civil Service Commission]

The appointing authority shall £ill vacancies by
selecting the number of persons required from the list of
eligibles certified by the Personnel Director, unless objec-
tion is made to an eligible as provided in Rule VI, Section 8.
The appointing authority shall be entitled to select from the
full number of eligibles to be certified, as specified in
Rule VI, Sections 3 and 4.

SEC. 23.0802 PERMANENT APPOINTMENT
[Rule VII, Section 2 of the Rules
of the Civil Service Commission]

Appointment of a person to a position established
without limitation as to duration of employment, following
successful completion of the appropriate probationary period
as prescribed by the Civil Service Commission shall be
considered a permanent appointment, and said person shall be
considered a permanent employee.

a. The probationary period shall be regarded as a
significant part of the examination process for permanent
appointment. This period shall be utilized for closely
observing the employee's work, for securing the most
effective adjustment of a new employee to the job, and
for taking the appropriate action prescribed below

whenever, in the opinion of the appointing authority,
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any employee does not meet required employment
standards. Prior to taking appropriate action as
provided herein, the appointing authority shall hold
an administrative hearing for any employee not meeting
reqqired standards at which the employee will be given
an épportunity to respond.

1. A permanent employee who does not meet
employment standards during the probationary
period following promotion shall be returned to
the previous position or class held during said
promotional probationary period without the
right to be heard before the Civil Service
Commission.

2. An employee who has not attained
permanent status in any class, and who does not
meet employment standards during probation,
shall be discharged without the right to be heard
before the Civil Service Commission, provided that
upon recommendation of the appointing authority
the Personnel Director may approve demotion of
the employee to an appropriate class, with the
understanding that the employee shall commence
a new probationary period.

b. The Civil Service Commission shall establish
in the Personnel Manual appropriate probationary

periods of up to two yvears for each class.
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c. It shall be the duty of the appointing
authority, during the probationary period of each
employee in the Classified Service, to investigate
thoroughly the efficiency, conduct and integrity of
such employees, and to determine whether or not the

employee shall be retained in the City service in

the class to which the employee has been appointed.
. SEC. 23.0803 LIMITED APPOINTMENT
2 [Rule VII, Section 3 of the Rules

of the Civil Service Commission]

When it is necessary to fill a position of limited
duration, or to £ill a permanent position during a national
emergency when no fully qualified person is available,
the Personnel Director may approve a limited appointment
from the appropriate eligible list.

a. Acceptance or declination of appointment
with limited status shall not affect the right of a
fully qualified eligible to certification to a
permanent position.

b. The services of a limited appointee may be
terminated at any time, and such action is not subject
to review by the Commission.

c. A report of current limited appointments
shall be submitted to the Commission in January of

each year.
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SEC. 23.0804 IMPROVEMENT OF STATUS
[Rule VII, Section 4 of the Rules
of the Civil Service Commission]
An employee who has been filling a position under
a limited appointment or at less than full time, and who

has a current performance rating of "Satisfactory" or

better, may have his or her status changed from limited

to permanent and/or from part time or seasonal to a fuller
schedule of work upon recommendation of the appointing
authority and the approval of the Personnel Director.

SEC., 23.0806 PROVISIONAL APPOINTMENT

: [Rule VII, Section 5 of the Rules

5 of the Civil Service Commission]

When it is urgent that an immediate appoinﬁment

5 be made to fill a vacant position and less than three
names are available for selection from the appropriate
eligible list, any person approved by the Personnel

Director may be appointed provisionally to £ill the

vacancy until an appropriate eligible list has been estab-

lished. 1In no case shall a provisional appointment
continue longer than sixty days, nor shall there be
successive provisional appointments of the same person.
SEC. 23.0807 EMERGENCY APPOINTMENT

[Rule VI1, Section 6 of the Rules

of the Civil Service Commissionl]

In case of extreme emergency, when it is in the

interest of public safety, health, welfare or economy to

employ persons most readily available for the performance

of certain work, an appointing authority may secure the
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necessary help wherever possible, irrespective of the
existence of suitable eligible lists.

a. Within twenty-four hours of making an
emergency appointment, the appointing authority shall
so notify the Personnel Director in writing, stating
the reasons for such appointment and such other
information as the Personnel Director may require.

b. Emergency appointments may be canceled at
any time by either the appointing authority or the
Personnel Director. Such appointments shall last
no longer than seven calendar days, but in the
absence of available persons and suitable eligible
lists and with the approval of the Personnel Director,
an emergency appointment may become a provisional
appointment, the beginning date of which provisional
appointment shall be considered to be the day work
commenced under an emergency appointment.

Section 2. This ordinance shall take effect and be in

force on the thirtieth day from and after its passage.

APPROVED: JOHN W. WITT, City Attorney

{7/ LR L\?\ o

( 2ck Katz
G ief Deputy Clty Attorney
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Passed and adopted by the Council of The City of San Diego on

by the following vote:
Councilmen Nays Excused Absent

Gil Johnson

Maureen F, O'Connor
Lee Hubbard

Leon L. Williams
Floyd L. Marrow
Tom Gade

Jim Ellis

Jess D. Haro

Mayor Pete Wilson
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QU RESRRREE

PETE WILSON ,

Mayor of The City of San Diego, California,

AUTHENTICATED BY:
EDWARD NIELSEN

City Cletk of The City of San Dicgo, California.

alendar days had

(Seal)
eeeeney DeEputy,

I HEREBY CERTIFY that the foregoing ordinance was not finally passed until twelv

elapsed between the day of its introduction and the day of its final passage, to wit, on

JUN g6 JUN'2 31376
“HERFHER-CERTIEY that-said-ordinanee-was-read-in-full prior to its final passage~

I FURTHER CERTIFY that the reading of said ordinance in full was dispensed with by a vote of not
less than a majority of the members elected to the Council, and that there was available for the consideration
of each member of the Council and the public prior to the day of its passage a written or printed copy of

said ordinance.

EDWARD NIELSEN :
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Office of the City Clerk, San Diego, California
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ATTORNEY(8)

San Diego, City of

202 C sSt., 12th Floor
San Diego, CA 92101
Attn: Kathleen Martinez

IN'FHE SHPERKR-COURT OF CALIFORNIA"
-~ ¢ ANITFOR THE COUNTY OF SAN DIEGO

CERTIFICATE OF PUBLICATION

K Nm

IN THE MATTER OF

"’ 'ORDINANCENO. 11856

RPN - (New Series) .
AN ~ORDINANCE AMENDING CIHAPTER 1I, ARTICLE 3, 'ENTS
DIVISION 8 OF THE SAN DIEGO MUNICIPAL CODE BY |
AMENDING SECTIONS 23.0801, 23,0802, 2:3.0803, 23,0804, 23.0806
AND 23,0807 “(RULE VII,  SECTIONS 1 THROUGI 6 OF THE )
RULES OF THE CIVIL, SERVICE COMMISSION) RELATING TO
"TAPPOINTMENTS. : : Lo . o
WHEREAS, it-ls desirable. ta establish probationary periods as
eflective of the level and degree ot difficully of cach jub; and ™ - -

<~ WHEREAS, Lo accomplish this objeclive, 1L is necessary to provide
fMlexibility to the Civili Service Commission  in establishing  such
probuuomnr{‘pcrmdu: and . o

. - WHEREAS, { is jurlhnr,dcxirah]c 1o establish, in asceordance with'
+ yecont case Inw, disciplinary safeguards for prnhnl[nnnréumployeus: and
. WHEREAS, these recommended changes to the Civil Service Rules
¢ . have heen approved unnnimouslr,hy the Civil Service Commission and
i recommended to tho City Council To

ir adoption: NOW. THERBFORE, PATRICIA M. DUTRA
foll E IT ORDAINED, by the .Council of The City of San Diego, as
ollows: . o

IT OR ,_ . N 1 hereby certify
Section 1. That Chapter I, Article 3. Division 8 of the San $Hiego * : : . i i i
Municipal Cody (Rule ViTohthe Rulis of the Civil Service Commission) be hat the San Diego Daily Transcript is a daily newspaper of
neip. g iy Code
;. and the same is herehy amonded by amending Sections 23,0801, 23,0802, eneral circulation within the provisions of the Governmen e

.0803, 23, 8 and 23,0807 (Rule V1], Sections 1 through 6 of g N . ) d d bli h din the Cit of San
. the Rules of the Givil Service Q;mmlséxion) Lo rond as follows: - K of the State of California, prlnte ana pu lsf eal that I}' the

seo oy snirord SR o Dicmo, County of B D ranathe

B> ) L WPy 3 AFPEsR 4, i * 41‘ o - M 4 sl & 13 4
.. (Rule VII, Section 1 of the Rules - - s P““c’pal clerk Of said newspaper; an
L .%fhlhu Civi} b;g-rvico (L}aymir:ﬁssi;:nl)l - L IHV 'l o .th
- The appeinting authority shall il vacancies by solecting the
numbm{(n‘p)mspnslf'cquired rom tho list of oligibles %urliﬂcd h{fr'thtz ORDINANCE NO. 1185 6
Personnel Divector, unless ohjoction is made (o an eligible as provided
in Rule VI, Section 8. The nr]mintin;z authority shall be entitled 1o
“solect. from the full numhber of sligibles to be certified, as specilied in
Rule VI, Sections 3and 4. : . : . v
BEC. 23.0802 PERMANENT APPOINTMENT
i, (Rule VI, Section 2 of. the Rules }
of the Civil Service Commission)

Appointment of a person Lo a position established without
limitation. as to duration of empleyinent, following, successful |
enmplotinn of. the appropriate probulionnry perind as preseribed by
the Civil ' Service Commission shall be “vopsidered a permpnent .
appointment, and suid person shall be considered o permanent,

mployee. * v . . . ; ] ifi i d and
g‘fﬂp “y‘L:u'.',’"I"tm prdhzluiulany period fh“” b ru‘."m;dcd as signifi':i-‘.'mt is a true and COI‘I‘(.’(._t copy of thh thlS cerhhcate is annexe

. > examinal FOCCSS e 0t g iment, 9 i i 4 3 .

: f&h’-ufé shall het utilired for clasely ohoorving Tho e iy o work, was published in said newspaper on

~for securingg the most effective adjustment of & new employee to

the joh,.and for tuking the :tp’)rnprinur action preseribed below |

whenover, e the opinion of the appointing avthority, any

employue dous nat inect required employment standards, Prior to 76
taking -appropriafe action as provided hercin, the appointing July 8 » 19
authority shall hold un administrative hearing for any employee

not meeting royuired standards ot which the employee will be

given an r;ppnrlunily toy respond.

) A ‘m:l;m:uiurn:, vlmh‘h'y“;h wha ‘dm“s not rnv(-[l I (T('.l‘tif}' under enalty of el’jlﬂ'y that the foregomg is true and
< employmoent  standaardy  darin, » probationar ri . : T,
. Inllgwlnu promotion shall ln-urul,utrnngl( lv‘)‘ ltl.xT :ruc:-;:‘\'l(-. correct, at San L 1ego, California, on
: position or eluss hoeld during said promotional prehationary
[ {)urind without the right to he heard hofore the Civil Service:
< Uommission, c

2, An employee who has oot attained permanent status
in any clags, and wha does nol meet employment standards
during prabation, shall be discharged without the right to by
heard belore the Civil Service Commission, nmvi:\ud that
upon _recommendation of the  appaeinting  authority - the
Persannel Direelor may approve demntion of the employee to
“an appropriate cluss, wilth the understanding that the
('.;m[zll‘nyue sl commence a new probationary perind.

e, m _

. L4
. he Civil Service Cammission -shall establish in ‘the (Slgnature)
. Personnel Manual appropriute prohutionary periods of up to two . PN
oyenrs f(]){c'i‘wn 'i;lm:s};‘. dutyar ¢ ) durd ' ,,75/‘ cr A0 , C"“,;/ , L:/ W oad
e. It ghall be the duty of the appointing authority, during Lthe ] e (74 A
robationary peried of cach employee inlh‘f: (Jl:msiﬁn’rfl Survi:i-. to ,AI,(’\ DS Y / s S0 T
nvostigate thoroughly the vy, vopduet and integrity of P

such employees, and to'determine whether or nat the employee
shall be retained in the Clll) servive in the clnss to. which the
employue has boen appointed. ’ :

s’\

UL7RR Vo & &

3



R R Ry

o

a"t
P
4
.J: ‘

a s

SEC, 24,0803 LIMITED APPOINTMENT -
HRule VI Seetion 3of thy Rules - X
-of the Givil Service Comnilssion) - . - - o
When it Is necessary to fill a'position of limited duration, or ¢ l%ll -
u- pormanont  pasition during ‘1 sational” cmergency when po-lul
4glmlilicd purson is availablu, the Personnel Direclor may approve:
ted appointmont from the appropriate eligible list. . 0 700
‘ur declination”of ‘n’»pnintmanl“wllh limited
‘status shall not-affect the right of g fully: qualified. olfigible |
srtification Lo permanent positiong = o7 T L 0T
~ b The strvices of a limited appointee may:be (ermiiatod ot
Yany ‘time,  and: such aetion is not- subject th rdview. by th
Commisslon, - .. .o b T T T
Lo A report of “current limited < appointments shall b
submitted Lo the Commission in January of cach year, < -+ -
SEC, 23,0804 IMPROVEMENT OQF STATOS 27 s
-(Rule VII, Section 4 of the Rutes .+ -

u,’ Avceplane

limited

1541, eurrent.
miy have his or her-

status changed from limited: W permanent and/or fram art .time or -

seasona) -to-a fuller schedule of work upon recommendation of the

' u?‘pmnlfn g suthority and tho approvid of the Persannol Direetop: <

- SKCQ. Ziidboﬂ : ’ :

althe Civil Service Commissiop) 7 .| : R IS
_o5Ancemployee who has been filling o position “under
- appointment or at: less than Tall time, and . who * has.

D performance rating of. “Satisfuctory” or better

PROVISIONAL AIPPOINTMENT. .
{Rulo VII, Seclion 5 of the Rules - - N

o the Civil Service Commission) . . -, . A L
~When it is urgent that an immedinte appointment be mado to.fill a
vacant position and less than three numes are available for selection
from -Lhe “appropriate -eligible Hst, uny person approved . by the,
Personncl Dircetoy may be appointdéd provisionally to lf:the vacaney! »
until nn,'nnrmpriqlu cligible list has been estublishéd. In ne ease'shally
provisionul . appaintnont continue longer:than sixty. days, nor shalf -
here by suceps sivu&:mvminmll 'n[ﬂmin tments of the same person, .
SEC. 23.0807 EMERGENCY APIOINTMENT * R
J(Rule VIL, Seetivn 6of the Rules - .-~ . = g !
of the Civil Service Comnmissfont: - 7« = 70 - 0
In coaseal extrome entedgendyy iwhendtis imtbheinterest of publi
fafoty, health, wollare ar cconomy o employ persons mast readily
availably for the performunce of certain work, an ap) mlntmgrulhnrit
mity Seeure the necessary help wherever.passible, irpespective of th
xistenee ol suitable eligible list e A

. a0 Within “twenty-four  hoiurs  of ‘mukinﬁ an emergency’.

appdintment, -the urpumt‘lqg ~uutharity shall “so notify | the
crsonnel Dircetor in writing, stating’ the reasons for such

;H;nuinlmvnb und such other “information” as . the . Personnel

rector may reqaire. | B RN i A .
‘b Emergency appointmenis may be canpelud al any ticw hy
‘eithuy the u{n;mmtmu authority or the Personnel: Director.: Such
. apmintmun s shall Last no longer than soven ealendar days, bul in
the absence of ‘availuble persans and suituble, eligible Tists and
. with_the” approval” of the Personnel Director, ‘un. emergenicy .
appointment - may” hecome o provisional  appointment, - t| :
heginning - date of which' provisional * wlmimment “shatl
considered Lo be the day work commenced under_an emerge
* o appointment. S . Co A " ;
Lot Seetinn 20 This ordinance shall (nke effect and be'in foree on-the
thirticth day com and alter its passage, . R
o Introduced on June 8, 1974, S ey .
g’lrlsst‘l] and adopted hy the Couneil of The City of San Diego o

AUTHENTICATED BY: )
PETE WILSON, Lo .
Mn{or of The CIL{ of San.Divgo, Califocnia,
EDWARD NIELSEN, . - G
City Clerk of The City of San Divia, Ciditornia, .-
Ry KATHLEEN MARTINEZ, Deputy

SEAL)
Pyt July 8, 1976
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