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Adopted on
BE IT RESOLVED, by the Council of The City of San Diego as follows:
That Council Policy No. 600-24 entitled "Standard

Operating Procedures and Responsibilities of Recognized
Community Planning Committees," ‘be and the same is hereby
established as set forth in the form of Council Policy filed

756865

in the office of the City Clerk as Document No. .

BE IT FURTHER RESOLVED, that the City Clerk be and he is
hereby instructed to add the aforesaid to the Council Policy

Manual.

APPROVED: JOHN W. WITT, City Attorney

o L2057 o e

Robert S. Teaze
Assistant City Attorney

RST:rb 011.1
9-20-76
Orig.Dept.: Mayor
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CITY OF SAN DIEGO, CALIFORNIA

COUNCIL POLICY

SUBJECT ' POLICY  EFFECTIVE  PAGE
NUMBER DATE
STANDARD OPERATING PROCEDURES AND RESPONSIBILITIES 466 - 2 ¢

. OF RECOGNIZED COMMUNITY PLANNING COMMITTEES

BACKGROUND

Community planning committees in San Diego have been formed and recognized by the
City Council in recent years to advise the City Council, Planping Commission,
Planning Department, the City Manager and other governmental agencies in the
preparation, adoption of, implementation of or amendment to the general or
community plan as it pertains to the area of concern of each committee.

PURPOSE
To establish minimum standard operating procedures and responsibilities to govern

the conduct of business of each community planning committee that is officially
recognized by the City of San Diego.

 POLICY

It is the policy of the City Council to require each community plenning committee,
as a condition of official recognition by the City of Sen Diego, to submit a

copy of its own operating procedures and responsitilities to be kept on file in
the Planning Department. Each community planning committee's operating procedures
and responsibilities must conform to the following standzrd ovperating procedures
and responsibilities of community planning committees. The operating procedures
and responsibilities for each community planning committee and the initial

members of each community planning committze shzll be epproved by resolution of
the City Council. The resolution shall specify the initial term that each

member shall serve.

STANDARD OPERATING PROCEDURES AND RESPONSIBILITIES
OF
RECOGNIZED COMMUNITY PLANNING COMMITTEES
OF THE CITY OF SAN DIEGD

ARTICLE I Name

Section 1. The community planning committes shall adopt an official name which
shall be subject to the approval of the Ciity Council, and the nane
of this organization shall be the ( Y,
(hereafter referred o as the cormunity planning committee or ’
comittee). MAY 26 1978
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Section 2. All activities of this committee shall be conducted in its official
name.
Section 3. The community planning area boundaries which are applicable to this

cormittee are as shown on Exhibit A attached hereto and by this
reference made a part hereof and ars on file in the Planning
Department of The City of San Dlego.

; Section k. The official positions and opinions of the committee shall not be

; - established or determined by any orgsnization other than the

‘ comnittee. : .
ARTICLE II Purpose of Community Planning Commitiee and General Provisions
Section 1. The primary purpose of this community plenning committee shall be to

advise the City Council, Planning Cormission and other governmental
agencies as may be appropriate in the initial Dreparatlon, adoption
of, implementation of or amendment ‘o the General or Community Plan
as it pertains to the area or areas of concern to szid committee
(hereafter referred to as the planning process).

Section 2. Insofar as the efforts of the committee are engaged in the diligent
pursuit of the above purpose, professional planning staff essistance,
if any, shall be provided from the Planning Department, and/or as
approprlate by staff under the dirsction of the City Manager.

Section 3. Insofar as the efforts of the cormittee are engaged in the diligent
pursuit of nonplanning-oriented implementation activities, professicnel
staff assistance, if any, shall be provided by the Clty Manager {rom
appropriate managerial departments.

' Section 4. Upon application to or by the Planning Denartmenu the City Council

~ may place the committee on a "monitoring status. "Monitoring status"
means that the committee will not be provided with on-going staff
assistance, but shall conduct its business in a manner specified by
policy of the committee. The commiitee operating in a "monitoring
status" shall be subject to all procedures of this Council Policy.

Yhen the Planning Director proposes any chanze in the
stetus of a planning cemmittee, that committee shall
be notifled of this intent, in writinz, and with the
reagons for the proposed change expliciily stated, at
least sixty days prior to the referxal of such
reconzendation to the City Council,

This sixty-day notice period is to 21low for possible
director-connitise cozaunications rroblems, changes

in the circunciancas of the committeo sffected, ard

&ny other fictors vhich might call for & reconsiderztion
of the mropesed status change.
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Section 5. ~ All committee activities shall be nonpartisan and nonsectarian and
shall not discriminate against any person or persons by reason of
race, -color, -sex, creed or national origin, nor shall the committee
take part, officially or unofficially, or lend its influence in, the
election of any candidate for political office.

Section ‘6. Pursuant to the provisions of City Council Policy 600-5, failure
: of the committee to diligently pursue the initial preparation,
adoption, implementation or amendments to the planning process shall
result in the forfeiture of rignts to represent its community for
these purposes. Such a determinastion resulting in the forfeiture of
rights to represent its community for these purposes shall be made
L o .only by the City Council upon the recommendation of the Planning
R : : - Department.
i
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Community Plahning Committee Orzanizations

Section

1.

The community planning committee shall consist of not less than 12
members nor more than 20 members, prcvided, however, that when a
larger membership shall give betier representation to a community,

the City Council may approve suczh larger membership. Upoa recognition
by the City Council, the members of the community planning committees
shall constitute the official cormittee for the purposes set forth

in Article II. .

The members of this committee shall consist of the rambers as of the
date of recognition by the City Council, and of such additional
members as shall thereafter be selected in the manner prescribed by

Selection of the initial merbers of the committee shall be by

To the extent possible committee members shall be representative of
the various geographic sections of the community end/or diversified

Except for the purpose of the selection of initial committee members,
members of the committee shall be elected to serve for fixed terms
of two or more years (not to exceed four years for any term) with
expiration dates during elternate years to provide continuity. MNo
person may serve on a committee for more than eight consecutive
years commencing after the date of adoption of this Council Policy.
Each committee shall adopt specific provisions to establish an

The committee shall find a vacancy exists upon receipt of a resigna-
tion in writing from one of its rembers or upon receipt of a written
report from its secretary rervorting the fourth consecutive unexcused
absence of a member(s), from regular meetings as estzblished under
Article IV, Section 2 below. The committee shall establish a written

Vacancies as may occur on the cormittee shall be filled by the
committee in a manner specified by policy of the ccrmittee not later
than the third regular meeting following the date of the determine-
tion of the vacancy. The term of office of any rerber filling a
vacancy in accordance with the procedure established in Section 5

The committee shall report in writing the actions itsken in filling
vacancies to the City Council in accordance with Article IV, Section L.

Section 2.

these Operating Procedures and Responsibilities.
Section 3.

whatever process is deeme@ acceptable to the City Council.
Section L.

community interests as determined by the City Council.
Section 5.

election procedure by a written policy.
Section 6.

policy to define the basis for an excused absence.
Section T.

above shall be for the balance of the vacated term.
Section 8.
ARTICLE IV Cormunity Planning Committee Duties
Section 1.

It shall be the duty of the planning cormittee to cooperatively

work with the Planning Derartmant and as appropriate, the City Maneger,
throughout the planning process, including but nct limited to the
formation of leng-rangs cormunity gozls, objectives and proposals or
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Section 2.

Section 3.

Section L.

Section 5.

ARTICLE V

b | | (oua.;_\‘

the revision thereto for inclusion in a General or Comnunity Plén.

It shall be the duty of each committee member to attend all committee
meetings. Regular meetings shall be periodically held by the planning
committee to meet with the Planning Department at a mutually agreed
upon time and location during aporopriate periods in the planning
process. A quorum is a majority of members of the planning committee
vhich must be present in order to conduct business at such a regular
meeting. A report of attendance shall be submitted to the Planning
Department for each meeting. The Planning Committee may hold meetings
other than regular meetings in accordance with a policy established
by the committee. All meetings of committees and subcommittees shall
be open to the public.

It shall be the duty of the committee to periodically seek community-
wide understanding of and participation in the planning process as
specified in Article II, Section 1. The committee shall give due
consideration to all responsible community attitudes insofar as these
are deemed to be in the best long-range interest of the community at
large.

It shall be the duty of the committee to provide the City Council
with a current roster of members and to submit in March of each yeear,
a written summary of accomplishments for the past year and anticipated
objJectives for the coming year related to Article II, Section 1 above.

It shall be the permissive duty of the committee to develop a policy
for financial contributions from the citizens of the community for
the purposes of furthering the efforts of the committee to promote
understanding and participation in the plenning process. However,
no membership dues shall be required.

-
Planning Committee Officers

Section 1.

Section 2.

Section 3.

Section L.

Section 5.

-

The officers of the committee shall be selected from and by the
members of the committee. £Said officers shall corsist of a
Chairperson, Vice Chairperson and Secretary and by policy may
include such other officers as the committee may deem necessary.

Chairverson. The Chairperson shall be the principal officer of the
committee and shall preside over all cormittee and community-wide
meetings.

Vice Chairverson. In the absence of the Cheirperson, the Vice
Chairperson shall perform all the duties and responsibilities of
the principal officer.

Secretary. The Secretary shall prepare all correspondence arnd
record and meintain minutes of the actions of the committes meetings
and provide said information to thne committee as required. The
Secretary shall maintain an attendance record and provide a repcri
of same at.each committee meeting pursuant to Article IV, Section 2
above..

The ChairpefQOq shall be the cormittee's representative to th-

Community Planners Commttee ("cpc"). How verﬁg :necnlc ac wicn,

KHEATED

RIS ORI RCSITET ~r':~:..'~}.wt-;'!.’:<.-s,-:‘.;ﬁ 5

e

e,

g e

T NIt el St fe veitiped



T
B

B+
U T T

L ‘. . N ‘ . ' .
. R L e e T Soe B} L. . .
e o ety T 9 B I I R e o
. . L : - -
R . g .
| - -
boe K] - . A
- - . . . S
; S g boo-3¢ |
3 . 3 o
. ‘ . ; ) CREE
. - SO

some other member may be selected as the official representative
to CPC with the same voting rights and privileges as the Chairperson.

| S C % ARTICLE VI Planning Committee Policies

Section 1. The Committee shall esfablish written policies to govern the follbwing
topies:

o (1) Procedure for election of committee members
(2) Procedure for conducting cormittee business
(3) Procedure for calling & special meeting easuring that special

meetings are held within the community at a time and place where
members and the public may attend and ensuring adequate notice

(4) Procedure for filling a committee vacancy

(5) Establishing committee officers and procedure for selecting
committee officers

(6) Definition of "excused absence"

g . (7) Procedure for conducting committee business in a "monitoring
i status"

(8) Procedure for ensuring that cormittee meeting agendas are open
to input from all committee members and the public

(9) Such other topics as may be required by the Planning Department

Section 2. The committee shall furnish & copy of each such policy to the City
and each shall be kept on file in the Planning Department.
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Passed and adopted by the Council of The City of San Diego on SEP 2 9 1976
by the following vote:
Councilmen Yeas Nays Excused Absent
Gil Johnson D I:] D I?
Maureen F, O’Connor ‘ D D D
Lee Hubbard B/ O O O
Leon L, Williams ID( O O l:l
Floyd L. Morrow 4 O O O]
Tom Gade E/ D D D
Jim Ellis # O O H
Jess D. Haro % O O O
Mayor Pete Wilson M D D D
AUTHENTICATED BY:
PETE WILSON R
Mayor of The City of San Diego, California,
(Seal) '
’ EDWARD NIELSEN ,
City Cletk of The City of San Diego, California .
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Office of the City Clerk, San Diego, California

eoton | 216888 SEP 29 1976
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