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RESOLUTION NUMBER R- o7 R
Adopted on 0CT 25 19862

BE IT RESOLVED, by the Council of The City of San Diego, as
follows:

That Council Policy No. 600-24, regarding standard
operating procedures and responsibilities of recognized
community planning committees, be and it is hereby amended as
set forth in the Council Policy filed in the office of the City

Clerk as Document No. HK-‘ZS"?:‘RZ .

BE IT FURTHER RESOLVED, that the City Clerk is hereby

instructed to add the aforesaid to the Council Policy Manual.

APPROVED: John W. Witt, City Attorney
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“Frederick C. Conrad
Chief Deputy City Attorney

FCC:clh:011l.1
10/1/82
Or.Dept:Plan.
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STANDARD OPERATING PROCEDURES AND RESPONSIBILITIES OF
RECOGNIZED COMMUNITY PLANNING COMMITTELS
COUNCIL POLICY 600-24
Proposed Amendments

BACKGROUND

Community planning canmittees in San Diego have been formed and
recognized by the City Council in recent years to advice the
City Council, Planning Commission, Planning Department, the City
Manager and other governmental agencies in the preparation,
adoption of, implementation of or amendment to the general or
conmunity plan as it pertains to the area of concern of each
conmittee.

PURPOSE (T.&L.U. Proposal)

To establish minimum standard operating procedures and
responsibilities to govern the conduct of business of each
canmunity planning cammittee that is officially recognized by
The City of San Diego to participate in the preparation and
implementation of community plans as defined in Council
Policy 600-5,

POLICY (Rules Proposal)

It is the policy of the City Council to require each cammunity
planning committee, as a condition of official recognition by
The City of San Diego, to submit a copy of its own operating
procedures and responsibilities to be kept on file in the
offices of the City Clerk and the Planning Department. Each
community planning camwiittee's operating procedures and
responsibilities must conform to the following standard
operating procedures and responsibilities of community plan:zing
canmittees. The operating procedures and responsibilities for
each cammunity planning committee and the initial members of
each canmunity planning committee shall be approved by
resolution of the City Council. The resolution shall specify
the initial term that each member shall serve. Failure of a
community group to comply with the approved operating procedures
and responsibilities shall be cause for the City Council to
withdraw community group recognition.
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STANDARD OPERATING PROCEDURES AND RESPONSIBILITIES
OF
RECOGNIZED COMMUNITY PLANNING COMMITTEES
OF THE CITY OF SAN DIEGO

ARTICLE I Name
Section 1, The cammunity planning cammittee shall adopt an

official name which shall be subject to the
approval of the City Council, and the name of this
organization shall be the ( ),
(hereafter referred to as the community planning
committee or committee).

Section 2. All activities of this conmittee shall be
conducted in its official name.

Section 3. (Rules Proposal)

The cammunity planning area boundaries which are
applicable to this committee are as shown on
Exhibit "A", attached hereto and by this reference
made a part hereof and are on file in the offices
of the City Clerk and the Planning Department of
The City of San Diego.

Section 4. The official positions and opinions of the
committee shall not be established or determined
by any organization other than the cammittee.

ARTICLE II Purpose of Community Planning Committee and
General Provisions

Section 1, The primary purpose of this community planning
committee shall be to advice the City Council,
Planning Commission and other governmental
agencies as may be appropriate in the initial
preparation, adoption of, implementation of or
amendment to the General or Community Plan as it
pertains to the area or areas of concern to said
canmittee (hereafter referred to as the planning
process).

(T.&L.U. Proposal)

Community Planning Committee reviewing individual
development projects should focus such review on
conformity with the adopted Community Plan and/or
the General Plan. Whenever possible, all review
shall be completed, and written comments submitted
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Section 2.

Section 3.

Section 4,

to the City, during the environmental review
process (substantive changes in projects
subsequent to completion of the environmental
review process will sanction further evaluation by
the Community Planning committees). This will
provide staff and the project proponent the
opportunity to respond to the ccmments or concerns
and potentially resolve possible conflicts before
the project is noticed for discretionary action.

Insofar as the efforts of the committee are
engaged in the diligent pursuit of the above
purpose, professional planning staff assistance,
if any, shall be provided fram the Planning
Department, and/or as appropriate by staff under
the direction of the City Manager.

Insofar as the efforts of the cammittee are
engaged in the diligent pursuit of nonplanning
oriented implementation activities, professional
staff assistance, if any, shall be provided by the
City Manager from appropriate managerial
departments,

Ugon application to or by the Planning Department
the City Council may place the committee on a

"monitoring status." "Monitoring status"™ means
that the committee will not be provided with
ongoing staff assistance, but shall conduct its
business in a manner specified by policy of the
canmittee. The committee operating in a
"monitoring status”™ shall be subject to all
procedures of the Council Policy.

When the Planning Director proposes any change in
the status of a planning committee, that committee
shall be notified of this intent, in writing, and
with the reasons for the proposed change
explicitly stated, at least sixty days prior to
the referral of such recommendation to the City
Council.

This sixty-day notice period is to allow for
possible director~committee communications
problems, changes in the circumstances of the
committee affected, and any other factors which
might call for a reconsideration of the proposed
status change.
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Section 5. All canmittee activities shall be nonpartisan and
nonsectarian and shall not discriminate agaiunst.
any person or persons by reason of race, color,
sex, creed or national origin, nor shall the :
canmittee take part, officially or unofficially,
or lend its influence in, the eclectiocii £ any
candidate for political office.

Section 6. Pursuant to the provisions of City Council Policy
600-5, failure of the committee to diligently
pursue the initial preparation, adoption,
implementation or amendments to the planning
process shall result in the forfeiture of rights
to represent its canmunity for these purposes.
Such a determination resulting in the forfeiture
of rights to represent its community for these
purposes shall be made only by the City Council
upon the recommendation of the Planning
Department.

ARTICLE III Community Planning Committee Organizations

Section 1. The community planning committee shall consist of
not less than 12 members nor more than 20 members,
provided, however, that when a larger membership
shall give better representation to a community,
the City Council may approve such larger
membership. Upon recognition by the City Council,
the members of the cammunity planning committces
shall constitute the official committee for the
purposes set forth in Article II.

Section 2. The members of this camwmittee shall consist of
the members as of the date of recognition by the
City Council, and of such additional members as
shall thereafter be selected in the manner
prescribed by these Operating Procedures and
Responsibilities.

(Rules Proposal)

It shall be the responsibility of the planning
group to maintain a current roster of committee
members on file in the offices of the City Clerk
and the Planning Department of The City of

San Diego.

" Section 3. Selection of the initial members of the committee
: shall be by whatever process is deemed acceptable
to the City Council.
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Section 4.

Section 5.

Section 6,

Section 7.

Section 8.

(T.&L.U. Proposal)

To the extent possible, committee members shall be
representative of the various geogr..phic sections
of the cammunity and/or diversified community
interests as determined by the City Council and
shall include property owners, residents, and
local business persons, in addition to other
community interests.

Except for the purpose of the selection of
initial committee memhers, members of the

- committee shall be elected to serve for fixed

terms of two or more years (not to exceed four
years for any term) with expiration dates durinj
alternate years to provide continuity. No pearson
may serve on a committee for more than cight
consecutive years commencing after the dat~ ol |
adoption cf this Council Policy. Each commit*ae
shall adopt specific provisions to establish 2n:
election procedure by a written policy.

The committee shall find a vacancy exists upe~n
receipt of a resignation in writing from onc o
its members or upon receipt of a written rcport
from its secretary reporting the fourth '
consecutive unexcused absence of a member(s! f-uon
regular meetings as established under Articl: iV,
Section 2 below. The committee shall establi-h a
written policy to define the basis for an
unexcused absence.

Vacancies as may occur on the committee shall Le
filled by the committee in a manner specified by
policy of the committee not later than the third
regular meeting following the date of the
determination of the vacancy. The term of cflice
of any member filling a vacancy in acccrdance vith
the procedure established in Section 5 above shall
be for the balance of the vacated term.

The committee shall report in writing the actions
taken in filling vacancies to the City Counc:i :n
accordance with Article IV, Section 4.
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ARTICLE 1V

Community Planning Committee Duties

Section 1,

Section 2.

fection 3.

It shall be the duty of the planning committce to
cooperatively work with the Planning Department
and as appropriate, the City Managet:r, throughout
the planning process, including but not limited to
the formation of long~range community goals,
objectives and proposals or the revision thera=to
for inclusion in a General or Ccmmunity Plan.

(Rules Proposal)

It shall be the duty of each committee member to
attend all committee meetings. Regular meetings
shall be periodically held by the planning
committee to meet with the Planning Department at
a mutually agreed upon time and location during
appropriate periods in the planning process. A
guorum is a magority of members of the planning
committee which must be present in order to
conduct business at a regular meeting. A report

of attendance and a copy of committee-approved
minutes for each meeting shall be available for
public distribution and shall be submitted to the
Planning Department £fer-eaeh-meeting within 14
days upon approval by the Committee.

(?.61L.U. Proposal)

It shall be the duty of the committee to
periodically seek community-wide understand:n: of
and participation in the planning and
implementation process as specified in Article II,
Section 1. The conmittee shall give due
consideration to all responsible community
attitudes insofar as these are deemed to be in the
best long-range interest of the community at
large. It shall also be the duty of the
committee, when reviewing development proects, to
Involve affected property owners, residents ara
business establishments within proximity to tir::
proposed development.
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Section

Section

ARTICLE
Section 1

Section

Section

Section

4.

5.

2.

3.

4.

(Rules Proposal)

It shall be the duty of the cammitte > tn previde
the-€ity~-Couneid-with maintain a current,
up-to-date roster of members to be kept on file in
the offices of the City Clerk and the Planning
Department and to submit 4m to the offices of the
City Clerk and the Planning Department by Marcl 15
of each year a written summary of accomplishments
for the past calendar year and anticipated
objectives for the caning year related to Article
IT, Section 1 above.

It shall be the permissive duty of the committen
to develop a policy for financial contributionse
fran the citizens of the cammunity for the
purposes of furthering the efforts of the
canmittee to pramote understanding and
participation in the planning process. However,
no membership dues shall be required.

Planning Committee Officers

The officers of the committee shall be select:1i
fram and by the members of the committee. 8Sa‘'d
of ficers shall consist of a Chairperson, Vice
Chairperson and Secretary and by policy may
include such other officers as the cammittee may
deem necessary.

Chairperson. The Chairperson shall be the
principal officer of the committee and shall

preside over all canmittee and cammunity-wide
meetings.

Vice Chairperson. In the absence of the
Chairperson, the Vice Chairperson shall perform
all the dAuties and responsibilities of the
principal officer.

\

(Rules Proposal)

Secretary. The Secretary shall frepare all
correspondence and record and maintain minutes cf

the actions of the committee meetings and prc-idc
said information to the committee and general
public as required. The Secretary shall maiitain
an attendance record and provide a report of sane
at each conmittee meeting pursuant to Article IY,
Section 2 above.
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Section S,

ARTICLE VI

Section 1.

The Chairperson shall be the committee's
representative to the Community Planning Committee

("cpc").

However, by specific action, some other

member may be selected as the official
representative to CPC with the same voting rlghts
and privileges as the Chairperson,

Planning Committee Policies

The Canmmittee shall establish written policies to
govern the following topics:

(1) (Rules Proposal)

Procedure for election of committee members
to include the following:

(a)

Maximum number of Committee members and

(b)

representatives, if applicable.

Length of term of each elected me~b:r.

(c)

Month when election occurs.

Ad)

(e)

How elected, i.e., general membership,

etc.

Requirements for candidacy.

(£f)

Membership requirements clearly defi-ed.

lg9)

(h)

Requirements for maintaining official
membership roster.

Requirements for voting.

(i)

Application or registration for voti-g.

(i)

Method of review of voter qualification.

(k)

Method of cross-checking voting

eligibility at time of election.

(2) Procedure for conducting committee busine:s.

(3) Procedure for calling a special meeting
ensuring that special meeting are held w:.thir
‘the cammunity at a time and place where
members and the public may attend and
‘ensuring adeguate notice.
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(4) Procedure for filiing a committee vacancy.

(5) Establishing committee officers and
procedure for selecting cammittee officers.

(6) Definition of "excused absence'.

(7) Procedure for conducting committee business
in a "monitoring status®.

(8) Procedure for ensuring that committee
meeting agendas are open to input from all
~committee members and the public.

(T.&L.U. Proposal)

(9) Procedure for ensuring the opportunity for
public testimony and fair and reasonable
debate.

(10) Such other topics as may be required by the
Planning Department,

Section 2. (Rules Proposal)
The committee shall furnish a copy of each such
policy to the City and each shall be kept on file
in the offices of the City Clerk and Planning
Department.

Adopted by Resolution No. 216888 9/29/76

Amended by Resolution No.
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Passed and adopted by the Council of The City of San Diego on ... ...
by the following vote:

oeTesiee

o Councilmen
Bill Mitchell

Bill Cleator

Susan Golding
Leon L. Williams
Ed Struiksma
Mike Gotch

Dick Murphy
Lucy Killea
Mayor Pete Wilson

Nays Not Present Ineligible
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PETE WILSON .

AUTHENTICATED BY:

(Seal)

Office of the City Clerk, San Diego, California

Resolutior@__ 2573&2 0CT 251982

Number Adopted

CC-1276 (REV. 1-82}
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