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PURPOSE:
It is the purpose of this policy to_establish procedures for the preparation. electronic distribution and <+ Formatted: Indert: Left: 0", First line: 0" |
maintenance of Council policies and the Council Policy Manual.
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POLICY:
| 1. There is hereby established a £Council Policy Manual2 which shall contamn all City policy
statements adopted by resolution of the City Council.
| 2. Generally, policy statements in this “Council Policy Manual* will include only such municipal
matters for which the responsibility of decision 1s placed in the City Council by virtue of the
City Charter, the Municipal Code, or specific ordmances and resolutions.
3. All policy statements of the City Council shall be prepared in writing and approved by
resolution. Once approved, statements of policy will be reproduced, distributed, and included
in the £Council Policy Manual= accompanied by the resolution number and date of adoption.
4. Each policy statements shall nclude Ia) a brief background description of the preblemtopic, b)
the purpose of the policy, ¢) the policy statements, d) procedures or other criteria o
preceduralseetionsas required, and e) cross reference notations as to appropriate provisions in
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CITY OF SAN DIEGO, CALIFORNIA
COUNCIL POLICY I
8. Ceuncil Committees-The Committee on Rules Open Government and Intergovernmental
Relations shall annually review the Policy Manual =Table of Contents> to determine which, 1f
any, policies need review.
9.
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PROCEDURE:

1.

The City Council or any standing committee or member thereof, the-MavorGis-2tasnases,
non-mayoralssesasesst department heads, and City Boards and Commissions may originate
draft policy proposals for formal consideration by the City Council through the Committee
process.

The City Clerk shall be responsible for_ a) the-assisnment-oftentativeand-Haelassioning
1_10].Lr:§r numbers and tltles toa prcposed lelC} draft —FQ—I—Fh—BS—B—[;HI?@-SB%—}-)@—E—}-}G—H—b@

preparing. maintaining. such as ugd'itmg the Table of Contents and Cross Refe‘rence&;= adding
new policies or deleting repealed policies. and electronically distributing the Council Policy

Manual: notifvine the Mayor and City Department heads of changes_deletions. or additions to
the Council Policy Manual

Js ’ td. 4. = ot dazzall oldo ot .
potiey—th depastment-willcbiain-a-copy-of the-current

policy-from the City-Closk
Drafts of proposed Counml policies and amendments to existing policies shall be processed m
accordance with the provisions of the Permanent Rules of the bouum.ll Such drafis shall be

— Cx [Jl] Council Policy Working Group

referred to the appropriate Council Committee for discussion, analysis and preliminary action.
Upon approval by the appropriate Council committee, the draft policy shall be delivered to the
City Attorney for preparation of a resolution of adoption_through the Request for Council
Action process by the originator. Such resolution shall be prepared and processed in
accordance with Rsde22-efthe Permanent Rules of the Council. A strike-out version of the
draft policy shall be prepared and forwarded with the Request for Council Action. reselstien

Proposed policies will then be presented for Council consideration. If Council approves a
policy=with revisionsand-direets+erdisions, the origmating department will make the changes
and forward a final draft and strike-out version to the City Attorney before publication by the
City Clerk.

add the fo].lnwmg

andsln)u]dbemuewedb‘ the City Attormey for
legality prior to being placed on the Conmittes
genda.

1 Ci [Adm3]: Duplicative of Procedure #2
above.
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